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ABSTRACT 

The purpose of this publication is to aid the 
beginning teacher of vocational agriculture/agribusiness in planning 
for the first year as a member of the teaching profession. The manual 
is organized on a monthly schedule starting with July, since this is 
often the month when a new vocational agriculture teacher is hired. 
Each month includes seven key areas of teacher responsibility: 
instructional program, administrative details, supervised 
occupational experience. Future Farmers of America (FFA), vocational 
agriculture teachers' professional organizations, adult program, and 
professional development. Each key area of teacher responsibility has 
a list of tasks or suggested procedures 'co be accomplished each 
month. There is space for the teacher to check when ench task or 
procedure is completed. General information for beginning teachers is 
provided in an introductory section called "The First 100 Days." 
Appendixes to the guide consist of suggested activities for adult 
farmer programs and FFA chapter programs, as well as sample forms 
used in a vocational agriculture department. (KC) 
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vocational agriculture /agrlbusinesa in planning for his/her first year 
as a menber of the teaching profession. There are many aspects of 
teaching vocational agriculture that are unique. Many duties and 
responsibilities must be accon^llshed on a nonth-to-nounth basis in 
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teacher educators using the manual. Please take the time to send any 
suggestions to Steve Miller at Conrad Welser High School or to Edgar 
Yoder, the Department of Agricultural and Extension Education, Armsby 
Building, Penn State University, University Park, PA 16802. 

Helpful suggestions will be included in a revision of the manual. 

Stephen S. Miller 

Vocational Agriculture Teacher 

Conrad Welser High School 
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IMTRODUCTZON 



This publication 1« in loote-Xeaf forn to allow additional material 
to be included Chat may be of aasistance to the beginning teacher. 
The manual is organised on a monthly schedule starting with July, since 
this is often when a new vocational agriculture tt^ cher is hired. 

Each month is identified with a notebook tabt printed on different 
colored slats and includes seven key areas of teacher responsibility. 
Each key area of teacher responsibility has a list of tasks or suggested 
procedures to accomplish each month* There is a space for you to 
check ( ) when you have completed each task or procedure. 

You will not be able to complete all the tasks or procedures the first 
year on the Job* However, keep organizing your department and using 
your time effectively and the items you are able to check or add to 
each month's list will grow, and so will your success as a vocational 
agriculture teacher in Pennsylvania* An asterick (*) has been placed 
in front of those tasks or procedures that many successful agriculture 
programs accomplish each year. These items should be at the top of 
your list of priorities* 

This publication is to be used in conjunction with The Beginning 
Teacher's Handbook . Teacher Education Series, Vol* 22, No. A available 
from the Department of Agricultural end Extension Education, Penn 
State University, and Sue Cromwell's publication. 
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The First 100 Day* 

Th« vocational agriculture/agribusiness department must be closely 
linked to the coamunity. Tour job as a new teacher is to introduce 
yourself to those individuals /conmunity groups that are important to 
the local agriculture prograra. Whether you start your job in July or 
during the "regular" school year, you should try and accomplish the 
following suggested tasks or procedures. Remember - some of these 
items may only need to be touched upon or reinforced slightly, depending 
on the local situation* However, some of these items %rill need to be 
initiated "from scratch". Don't be discouraged, start on the things 
that you need ri^t away* and keep working until your department is 
in good standing with your school and community. 

A. What changes in your department's organization, facility, 

curriculum, FFA or adult activities are you expected to make? 

* 1. Meet with the members of your school's administrative 

team and find out who you should go to first when you 
have an idea or need advice about yviur department's 
activities. Stay in dose touch, at least once per week, 
and keep him/her informed of program Improvements and 
your future plans for the department. See reference 9 1 . 
Present i. copy of Appendix # 36 to your administrators 
and go over it with them. 

2. Meet with your FFA Executive Coomittee and let them 
inform you about what the organization has been doing. 
They will also aware of any special traditions with 
which the chapter has been Involved. Establish short 
and long term goals for the organization and work toward 
lOOX FFA membership. See Reference # 1. 2. 5. 7 and 13 . 
See Appendix #4. 5, and 11 . 

3. Contact the Adult Farmer Executive Committee chairman to 
verify upcoming meetings, dates and guest speakers for 
the local adult education program. Make sure you under- 
stand what the members need and want from the adult farmer 
program. You can suggest alterations if any are needed 
after you have become established. See Appendix #1, 2, 
and 4 . 

* A. Meet with the local Agricultural Advisory Committee ca 

soon as possible and establish a regular meeting schedule. 
If no Agricultural Advisory Committee exists, take steys 
to start one right away . See Reference 0 8 for ideas on 
properly organizing and implementing an advisory committee. 
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Dtv«lop a weekly work schedule £or the reminder of the summer. 
Deliver copies of the schedule to your prlndpel, the secretary 
that handles phone calls and messages, and the superintendent. 
Those administrators must know what you are doing each day. If 
you are In a multi-teacher department, meet with your staff 
at least once a week to organize your department activities 
and divide responsibilities. Establish a monthly report 
format that Is handed In at the end of each month with your 
expense account* Ihls Is an Important means by which y&u can 
Inform your administrators of the scope of your activities. 
A detailed monthly reporting system can serve to justify 
your activities and provides a good accountability system 
for you and your department. It is extra paper work but it 
will pay dividends in the long run . See Appendix 9 19 » 20T 
21. 24. and 27 . 

Who are the leaders of the agricultural/agribusiness community 
in your school district? 

1. Identify these people as soon as possible. The agriculture 
teacher you are replacing can help you a great deal in 
this area. Meet with each individual personally, seeking 
ideas. Try and imvolve each individual in at least one 
department activity, i.e., advisory committee, field 
trip sponsor, guest speaker in class, or local FFA altmni 
member. 

In what condition are the shop and classroom facilities? 

1. You may want to spend a few days doing an inventory and 
reorganizing things to better suit your teaching style. 
Don't forget that budget time will be here soon. Check 
to see if the school inventory matches what you have 
found. Learn how to operate all machinery in the school 
shop. Make a detailed list of things that you must have 
the first year and convince the administration to get 
them approved. 

2. Rxin a safety check on shop equipment and facilities- 
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ZMSTRUCTZOMAL PROGKAM 

iMd through Chapter's 3, 4, and 5 In Reference #1 » A beginning eeeeher 
cannot loMdlately change an entire course of study for the agriculture 
departa«nt. Hoiiever, begin to assess the local coonunity and student 
needs for vocational education and begin to keep detailed note? of 
these changes you feel are necessary. 

The Vocational Agriculture Advisory Coomittee can be a group to critique 
your ideas for curriculum changes. Be sure an adninistrator, and if 
possible, a nenber of the board of education, is on your Advisory 
Coonittee and that you meet with him/her about proposed changes in 
curriculum prior to such a meeting (s«e Reference #8) . 

In short, curriculum is not an easy item to have completely under 
control* It is something that takes time and patience* Be sure you 
are asking questions about upgrading curriculum whenever you meet 
with teachers who run successful agriculture programs in the state. 

Tasks or Procedures to Accomplish 

1. Reorganise files and keep them organised and current 

(' throughout the year* This may take plenty of extra time 

^ at first but it will save you time and frustration down 

the road* There is nothing like being able to put your 
hands on a piece of information quickly when a community 
• leadert parent* student, Mr administrator needs that 
information* 

2. Prepare for your classes new so your are ready to get off 
to a smooth start in geptember. Plan for the secure 
commitments from a few good guest speakers for the first 
term* Keep scrutinising your course of study and make 
detailed notes of changes you went to implement* Don't 
forget to include text books, audio-visual materials, and 
shop supplies you want to include with planned curriculum 
changes regarding each unit/courae taught. Your ultimate 
goal aheuld be a detailed ayllabua for each courae you 
teach* 

3. Secure a liat of all incoming freshmen students and develop 
a plan for meeting them and their parenta. Each family 
should be viaited before the atart of aehool and a auperviaed 
occupational experience program should be started. 
Appendix #2. 11 and 14 
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4. Spend tone tint with the grcmndt MinttMnce and dther 
euttedial and Minteoenee pertonMl. (landscaping could 
be Initiated In conjunction with the appropriate elactrooai 
and FFA activities) • 

5. Match eeopeteneies fron your course of study to thi appropriate 
shop stations and tools i AV naterlals. text books, planned 
field trips* and guost speakers. See Appendix #17 . 

6. Detemlne how msny field trips you will need to take for 
the year. Break it down by courses* FFA activities and 
contests. Subait a yearly transportation request to the 
principal listing place, reason for trip, nlleage and 
trhether a bus driver will be needed. Be sure this gets 
approved before the school year starts I 

a. Do you plan to get a bus driver's license? 
Vhat are the requlrenentsY 

7. Order fllns for vocational agriculture classes for the 
year. See Appendix #29 and get a copy of the Educators 
Oulde to Free Films for your files. 
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AEHXNXSmTZVB DETAILS 
Taiki or Proc«dttr»i to Accowpliih 

1. Hold roguUr voeacioMl agricttlturo d«p«rCMnc ntotlagt. 
8ao Aopondix #27 . 

2. Bo turo your Coacacivo nenchly lehedulo h«i boon roeolved 
by ataboro of tho adniriiicrotion and cho ■witch board 
operator (aacratary). Sand a copy to tha araa vocational 
cooaulcaot* 

3. Submit buildiog uaa and traoaportation uaa raquiaition 
iOKwm car It . 

a. Araa fair judgiog cootaata. 

b. Agricultural Prograaa Ik/a at Paan Stata. 

4. Sand a la t tar to all adviaory eonaittaa nanbara with tha 
data for tha Auguat Vocational Agriculture Adviaory 
Committaa aaatiag at laaat thraa waaka prior to tha 
Mating data. A conplata agaoda ahould than ba aailad 
ona waak bafera tha naating. Thia would ba a good tina 
to uaa your official dapartnaot atationary. Saa Aooaodix 
#26 . 

5. Maka dally contact with tha office aacratary conearniog 
phona naaaagaa and any achadula chaogaa for tha oaxt day. 

6. Davalep a noothly liat of daadlioaa for aajor PPA and 
vocational agricultura/agribuaioaaa avanta. 

a. PPA contaat at araa faira. S«a Aooandix #11. 

b. Pannaylvania Vocational agriculture Teachara 
Aaaoeiation (PVATA) Confaranca dataa. 

1. Conplata tha proper conference requeet 
fom with the principal on tiwe. 

c. Set PPA Executive Cennittee meeting date. 

1. Uaa an agenda to plan for the upcoming 
chapter meeting. See Appendix #6 . 
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» 2. H«lp eh« chapter tteraury to prepare 

a fWA iMvaletter with all the inportant 
•unmer 4a teat timea a Ad plaeea. Cheek 
the diatrlet policy on nailing. Can 
you uae the achoel office for poatage 
or doea the PPA chapter pay poataget 

3. Have a good idea of what you want 

each officer to do. Develop a eoaiplete 
liat of officer reaponaibilitiea 
together with the officer team. See 
Reference #2. 4 and 3 . 

d. Set the FPA Chapter naeting date. 



7. Check in all department budget and requiatition itema and 
correctly atore them in the appropriate areaa. 

^^^^ a. Be aura you eatabliah a ayatem of aeeuring and 
checking in *-udget itema received with the 
priMipal and the buaineaa manager. 

8. Hand in monthly expenae account on time. See Appendix #24. 

9. Attach your firat month' a report on your activitiea to the 
expenae account and deliver it to your principal and 
auperiotendent. 

10. Make a liatiog of your local somnunity reaourcea by agricultural/ 
agribuaioeaa areaa. 

^^^^ a. Start keeping a permanent record (i.e. Rolodex) 
of aamea* addreaaeat and phone numbera of theae 
people. Croaa reference them with your eoorae 
of atudy under field trip ideaa and gueat apeakera. 
Don't forget to put them in your Adviaory 
CooMittee file. You may want to contact them 
when it ia time to appoint a new member. 

11, Check acbool policy on what rccorda are allowed to be kept 
on atudenta aa an agriculture teacher. 
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SUPERVISED OCCUPATIOHM. tXPERXEHCE 



Tatki or Proc«dur«i to Accoapllih 



Visit ««oh atudont*! agrieulturt/agribusiooM projoet and 
avalmaf it. Ba aura to ioeluda atudant'a racord book 
on aaeh Tiait» »thia ia iaportant . 

a. Coataet aach atudaot by talaphona or io paraon 
to aac ao 80E viaitatiea appoiotnaot. 

b. Tha atudanCa will ba anxioua to aaa who thair 
nav taaehar ia and how ha/aha haodlaa farm/ 
agribuainaaa altuationa. Sana ovartina tha 
firat Booth to acquaiot yooraalf with atudaota* 
paraota and anployara will aako tha yaar nora 
profitabla for you. 

Prapara your acudanta for upcocBiag faira. 

a. Tina your viaita proparly to holp thoaa who 

ara going to axhibit vagatablaa, eropa and 
livaatoek. 

1, Diatribttta fair cataloga aarly. 



^^^^^ 2. Ba aura your atudaata hava aoimal 
haalth charca raady on tioa. 

3. Chaok antry dataa and daadlinaa. 

4, Mail or dalivar tha PPA Diatriet 

Dairy Show fonna on tina. 

5. Vhaoavar poaaibla, naka arrangaoanta 

for your aaxt viait bafora you laava. 
If for aona raaaoo tha atudant waa 
not at howa. Laava hin/har a nota. 
8aa AooandiK #15 . 

Kaap an aeeurata racord of all of your projaet viaita and 
racord tha aTaluatioo grada and your coanaota tha aana day 
ao an accurata racord ia kapc. Saa Aooaodig 14 . 20 and 21. 

Maat with Cha principal to aa tabliah guidalinaa for operating 
a Cooparativa Vork Exparianca Prograa for aaoiora (Co-op) . 
Saa Aooandix #13. 
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Bttcpuragft adnialstratora to rtquirt aiqr atudant: 
fatting i^laead.in ao atrieultural/agribuainaaa 
tralftlat atation to ba anrollad in vocational 
agrieultura elaaaai and ba auparviaad in tha 
Cooparativa Work Ssparianca progran (Co-op) • 

gtudanta that ara to ba plaead on achool ralaaaad 
tina ahould ba ranindad of tha raquiramaott of 
tha prograa. Sao Appandix #13 . 

Haat with proapaetiva anployara and raviaw thair 
raaponaibility in tha program, Ba aura thay 
undarataod thair rola in tha proeaaa of atudant 
avaluatioo. 

Try and aaka a faw now contacta for poaaibla 

futura Cooparativa Work Exparianea training atationa. 

Hov auch achool tiaa ia providad to you to viait 
on- tha* job Cooparativa Exparianea atudantat 

gtart a card flla on aach atudant in Vocational 
Agricultura/agribuainaaa In addition to tha 
Activity Foldar. 8ae Awndix »25 . 

a. Maka a duplicata aat for your office 
at hona. Thara ara nany tinaa whan 
you'll naad to raach your acudanta 
aftar ragular school houra. 
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FFA 

Tatka or Proc«dur»» to Acieoppllih 

1. Hold th« July FFA Bxoeutlvc Coaanltte* meting. 
^^^^^ a. Um an organised aganda 

b. frapart for tha chapter meeting thoroughly. 

c. Have e Meeting agenda typed and plenty of copies 
duplicated. 

2. Hold the July FFA chapter meeting. 

a. Start the aseting on tineS 
^^^^^ b. Flan a parent member picnic. 

c. Have chapter members report on conferences they 
attended i.e. FAFC, Washington Leadership 
Training Conference. 

d. Have the Supervised Occupational Experience 
chairomn telephone members with crops and animal 
projects encouraging them to attend fairs and 
shovs* 

e. Identify and list those students vho should be 
applying for the Keystone Farmer Degree, State 
Proficiency Awards, the American Farmer degree 
and any county, area or state FFA offices. Be 
sure to know the requirements for each application 
and the dates applications are due. Keep an 
up-to-date set of applications on file. Order 
applications and medals from the state office 
and the Rational FFA Supply Service well in 
advance of deadline. See Refere nca #2.4 and 11. 

f . Identify the county and area FFA activities that 
are scheduled in the near future. 

g. Sat a date for the Window Exhibit Coonittee to 
meet if it has not yet been constructed. 
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3. Plan for hov you will involve a few noro nonbort to vork 
on inportaot eonmlttoot. Bogin to taovo tone of th« burden 
of your officer teas and yourself by aaaigning taaka to 
other nembera you think can handle then. Set deadlines 

and praise or eons true tively critique the Job done by aembers 
in charge* 

4. Build your chapter program of work around the National 
Chapter Rating Application and plan to subnit one next 
June* There is no good reason why every chapter should 
not cooplete this application. It could aean 4 trip to 
the National PPA Convention in Kansas City. Lte Appendix 
#12. gee References #2 and 4 . 

5. Becom familiar with the Building Our American Conmsnities 
(BOAC) application. Plan an idea for a BQAC project now 
and set deadline dates for a work schedule for the BOAC 
committee . gee References #2 and 4. See Appendix #12 . 

6. Become familiar with the National Capter Safety Program 
application and identify safety project ideas. See Appendix 
#12. See References #2 and 4, 
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VOCATIONAL AGRICULTURE TBACHEll'S P11QFBS8I0MAL ORGANIZATIONS 



T««ka or Proc«dur»a to Accowoltth 



1. lf«k« §ttf Arraagcatata hava baan eonplatad ao that you vill 
ba abla to attand tho PaooaylYaaia Voeational agrleultura 
Taaehar*a Aaaoelatioa Ceafaraneo (FVATA). Mo ona ahould 
Biaa thlal 

,„^„„^ a. Ba praparad to pmy yoor aaaual duaa to PVATA, 
NVAXA and AVA. 

b. Attaod all bualnoaa aaaaiena and funetiona* 



2. Hark your ealandar for tha aaxt rational PVATA aaating 
dato ■ 

3. Mark tha data of tha Aroa agrleultura/agrlbuainaaa taachJT'a 
aumaar naatiag data « 

4. Mark down tha naxt County Agrleultura Taachar'a Aaaoeiatlon 
maating data > 
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ADULT PROGRAM 
Tatkt or Froc«dur<t to Accowpltth 

1. Koaiod tho Adult Bxteutlvo CoMiittM of thtir upeoning 
plaaaing aootias. . 

2. Itail tho ■enthljr otwoUttor to all atobort ono nook prior 
to tho barn Mating for Joly. Saa Appandix #3 . 

3. Coordinata your prograa with local agribuainaaa and axtaaaion 
fiald triala and atnoar prograa planning. Diacuaa with tha 
county axtanaion agant hia tantati^va wintar achadola. 

4. Kaap a doaa tab on your annual auaaar projaet (i.a., potato 
laaf hoppor triala, atata/local corn yiald contaata) • 



« 5. Attand tha annual Young Paraar'a Stata Comrantion. Invito 

aavaral faraara and thair- apouaaa to attand t^. 

6. Maka ragular £ara Tiaitationa. 

^ * 7. Invito your achool adainiatrator(a> to aat a data in Auguat 

( to Join you on an oo*fara viait. 

a. Don't try and do too auch in ona viait. Maka 
it aiaplo and eooeiaa. Ut tha faraar halp 
you aaka prograa oaada/aeconpliahaanta known. 
Aluaya laava aoaathing apacific that ia adueational 
in oatura. gaa Aooandix #35 . Saa Rafaranca #3 . 

I. You aay uunt to hava your araa vocational 
conaultant along to bolatar your 
cenlidanca. 

2. Take a list of officers and conmittccs 

of the Uoung Farmer Chapter along to 
share with the admlnistrator(8) . 
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PROFESSIONAL DEVBLOFMEMT 
Taaka er Proctduret to Accoapllah 

1. Haye you attondod th« ooodtd agricultural in*aarvlce 
couraa at Saa Appandlx #32 . 

2. How la your long raaga profaaalonal davalopnant goal 
prograaaingl? 8aa Appaftdlx #34 and 35 . 

3. Will you hava all tha nacaaaary papar i#ork eooiplatad by 
Soptaaibor firat for a lataral novanant on tha achool 
contract pay achadula? 

4. Haya you attaodad any aaninara/fiald daya to kaap you 
up-to»d«tat 

a. llyaatoek 

b. dairy 
e« cropa 
d. agronony 
a • Mchanica 

5. Ba aora you ara on achadula for finiahing your Inatructiooal 
II Cartlficata. Saa Apoandix #33 . 

6. Haya you road thia nonth'a PannayWania Agricultural 
Education (FAB) aiagaxinet 

7. Kaap up-tcdata vith your regular journala. Saa Appendix 
#30. 
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IMSTRUCnONAL PROGRAM 

T««ki or Procadurgj to Accowpllth 

1. M«k« suro your course of study is eooplotc for the upeoaing 
school year. 

«. Keep updating « file of ideas for changes and 

new iiaterials to be ordered as the year progresses. 

1. Don't forget good audio^visual materials. 



2. Locate audio visual naterials and text books relating to 
each unit of instruction you teach. Be sure to use then 
at appropriate tiMS during a unit. See Appendix #28 . 

3. Check the school calendar for the first In- service day and 
the first day of school. Do not schedule out*of •school 
aeetings/appoiotBents then. 

4. Plan your traveling schedule (National FPA Convention, 
MVATA Convention, etc.). Find out tphether you have any 
additional school duties for the school year like bus 
duty, honerooa, or detention duty. Potential conflicts 
should be resolved well in advance of occurrence to prevent 
problens. 

5. Check with the Junior High principal about the 8th grade 
agriculture club. 

e. If none exists, proceed through norval school 

channels and subait a siaple course plan for 
proposed club activities in April. 

1. This can be a great asset in recruiting 
students vho nay be interested in 
your high school program. 

b. Try and get a set period in your schedule reserved 
for nee ting vith Junior high students. 

6. Review Appendix #37 . Meet with your principal and the Junior 
High principal. Discuss the need for giving the "Interest 
Inventory" to each eighth grader. Plan to conduct this 
activity in January or before. This will enable you to 
return the scores to each student. Work with the guidance 
departaent so that each student with high scores can be 
interviewed about their plans to take courses in agriculture. 
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Writs the requlrcMfits for each course yon teach and have 
it duplicated so that you can hand it to each student 
in your class. Don't forget to include the project book 
"records check" grade. Adniaistrators really appreciate 
getting copies of course requireaents too. 

a. Each set of requireneats should include: 

,,„„„^ I. Course f'-bjectives 

2. Planned activities (include competencies 
here) 



3. Method of evaluation (no. of quisses* 
and tests » how course grade is 
calculated) • 



If you were not an FPA nenber in high school, have you gone 
through Reference #12 yet? It is available through the 
FFA Supply Service. 
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AOKXMISTRATIVE DETAILS 
Taiki or Procedufi to Accoo>pll»h 

1. Schtdule rogular vocational agriculture department nie4>ting 
tines for the month. If you are in a multiple teacher 
deparfcmeot, be sure reaponaibilitiea are divided and you 
carry your load. See Appendix #27 , 

2. Check to aee that all vocational agriculture students are 
properly scheduled. 

a. Were any new students added to your courses by 
the guidance department? 

1. If atuden&s have been added to the roll, 

visit them and be sure they are interested 
in your program. Start them on a 
supervised occupational experience 
program. 

3. Submit all transportation requests for field trips and 
building use forme for the month of September and other 
months if the dates are known. 

4. Check state and area deadline dates for September. See 
Appendix #12 . 

5. Send the Vocational Agriculture Advisory Committee letter 
containing the meeting agenda at least one week prior to 
the meeting. 

6. Check in with the school secretary handling phone messages 
daily and keep your daily summer schedule up-to-date 
regarding any changes. 

a. An administrator or secretary should be able to 
reach you sometime during any given day on the 
Job. 

7. Make sure you heve enough student activity folders and 
project books available for new projects starting in 
January. 

8. Begin preparing a list of monthly activities that you want 
listed on the school calendar. 
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^^^^^^^^^ B. Submit th« «ntir« yearly list to the prlaclpel on 
tine for printing in the school calender, 

9, All eleeeroooi end shop supplies should be cheeked in before 
the end of August, Exssine them for proper number end 
quality end store them safely and neatly. 

a# Make e liat of all outstanding supplies end contact 
the meterlala handler/buaineaa manager about 
securing them before school sterts, 

10. frepare your requeat to attend the National F7A Convention, 
The requeat ahould be aubmitted at the September school board 
meeting. See Appendix #31 , 

^^^^^^^^^^^ e, Reaervationa ahould be made if you plan to drive to 
Kanaas City, 

11 « Turn in your vonthly expense eccount prosq^tly, 

a. Are you liating eech atudent'a name and project 
for each S(ME viait? Don't forget to record the 
time apent with each atudent# See Appendix #24 , 

12, Get your area fair and livestock shov essignments and 
responsibilities streight end know how to do what is expected 
of you. See Appendix #11 , 

13, Order or borrow enough of Appendix #37 materials to you are 
prepared to help eighth grade atudents make an intelligent 
choice ebout selecting courses in agriculture. 
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SUPERVISED OCCUPATIOKAL EXPERIENCE PROGRAM 



TtukM or Procedures to Accowplith 



1. Check and re-check all student's vho have entries going to the 
fairs for proper entry reservations. 

2. Remind all students of the aid-Septenber project book 
evaluation (records check) that will be part of their first 
quarter grade. See Appendix #16,17, and 18. 

3. Send a letter to employers of students in the 
Agricultural/Agribusiness Cooperative Work Experience 
Program (COGB) , Remind them of their responsibilities, and 
thank them for their time and cooperation. See Appendix #13 . 

4. Record tha grade and your eoanneats in the student *s record 
book each time you visit a student's project and each time 
you grade the record book In school as a "record check" as 
opposed to an on-site project visit. 

5. Use the crop budget sheets from the Pennsylvsnis Farm 
management Handbook to help students having trouble completing 
the budget page in the agriculture production record book. 
See Appendix #35. 
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VTA 



Ta«k« er Proc«dur«t to Accowpllth 
Start the chapter executive connitteee meting on tine. 

a. List etudente to be conaidered to go to the 
national FFA Convent ion. 

_„„^ 1. Consider eatabliahing a point system for 
selecting those who attend. 

b. Plan a eoiqplete FFA chapter nee ting schedule, have 
it typed, and duplicated and distributed to FFA 
oienbers. Send a copy to the adminiatratori. 

Start the chapter meeting on ti<«e. 

a. Have special refreshnents for the August 

meeting or hold a swinging party or a softball 

,„„„„^ 1* Watermelon and grilled hotdogs. 
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ADULT FROGXAM 
Taakg or Procadur»« to Accowpllth 



8«nd a lettor om ifook prior to th« Adult Bxccative Comnittee 
■ooting. 

a. BneXoaa a Matiag agaoda. 

Diatrubvto a copy of th« Adult Adhriaory Comnittaa nlautea 
to your adaiaiatratora, «aBb«ra» and your fila. 

._,„^ «^ Mako any ehangca in the y«ar*a achedule that came 
aa a reault of tha aaoting. 

Vrita and sand tha aonthly oovalottar to Infom all your 
Mnbara of tha opeoning naatlog «nd tha location. B« aura 
to ineluda inatruetiona for aaating and attaoding 
PannayWaoia Agricultural Pregraaa Daya. 

^,„„„^ a. Gat your adult famar and FFA nambar nailing liat 
put into your achool eoaputar« Thia will allow 
you to uaa tha guanad eovputar addraaa labala for 
a larga nailing. Zt ia a tina aavar. 

b. Confim your fall naating achadula and apaakara* 

Coordiaata fiald danonatrationa with local agribualnaaa and 
tha Cooparativa Bxtanaion Sarvica. 

SuanariM tha reaulta of tha annual auonar projact and nake 
tha raaulta availabla to your nanbara. 

Start to lina up eaodidataa intaraatr^d in actanding tha 
National Young Famara Inatituta. 

Coordinata any plana to uaa Cooparativa Extanalon peraonoal 
fron Pann StAta for tha upconing yaar through your local 
County Agant by Saotanbar lat . 

Mail all appl:<.c«tiona for atata awarda. 
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VOCATXOK/^L AGKXCULTUSE/AGRXBUSZMESS TEACHEltS PXOFESSXOKAL ORGANIZATIONS 



tmaku or Procgdur«i to AccowpXlah 

1. Sttlmlt « «rltt«a tunuiry of th« Agriculturo Teachers Institute 
CO your sdnioistrstor. 

«• Meatieo the In-depth sessions snd the PVATA 
business sessions* 

2. Attend the sree agriculture teachers neeting* 

3. Attend the county agriculture teachers association meting. 

a. Be ready to ask questions of the more experienced 
teachers. Agriculture teachers are always eager 
to help new teachers. You can sake things easier 
if you have a list of .^cific queitiona ready for 
the "after the ate ting discussion." 

4. Ezanine the application for outstanding young vocational 
agriculture teacher aiwrd. 

^.^^ a. Set your goals to apply for it. 
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PROFESSIONAL DEVELOFMENT 



Taalui or Froctduret te Aceoapllth 

1. Supply the teheol district all record* needed for determiaiag 
pleeeneat oa the eelery ichedule. 

2. Check on the tuition reinburienent policy end lubmit the 
neeeieery pepervork on tioM. Do you heve to eubmit the forms 
before you take the coureet 

3. Reed The Penney Ivenia Agricultural Education Magasine (PAE) 
aa veil ae the National Agricultural Education nagaxine. 

4. Examine the in-aervice schedule ayailable from the Departnent 
of Agricultural and Extension Education. Select those courses 
you need to keep up te date. 

«. These courses else provide en excellent opportunity 

to discuss PFA sctiTities, your instructional 
program, SOB and other coocerna vith both new end 
experienced teechers in your area of the atate. 
See Appendix #32. 
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INSTRUCnOMAL PROGRAM 



Ta«k« 0t Prcctdurga to Accomplish 

!• V thtt first school inosorvico d«y wis«ly. Be able to 
start the first day of classes well prepared. Pirst 
inpressioiui ia the classroom and the shop meaa a lot. 

2* Preshnao classes should get a heavy dose of proper shop 
procedure. Keep your eaforceaeot of safety rules uniform 
for all grade leirels. 

3. Have each student update their activity folder. New students 
should start one the first week of school. 

4. Set a date and list it on the chalk beard for project books 
to be handed in to be graded as a "records check". 

a. Project visit grades from the summer should be 

included in the first quarter grade too. 

5. Teach PPA history and how the organization functions to the 
freshmen. Get them off to a good sUrt toward their Greenhend 
Degree in class. 

6. Teach parliamentary procedure to the freshmen as a part of an 
FPA unit o£ instruction. See Reference #6^9. and 10 . 

7. Check progress on starting the Junior High Ag. Club. If you 
are already conducting onej this is a good month for a field 
trip to a local farm. 
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ADMIMISTRATIVl DETAILS 



Ta«k« or Proc»dure« to Accompltth 

1. Schedule agriculture/egrlbuslaots departiaent meetings for the 
nonth. 

2. Perform « eoanplete cheek oa eay ttudeat schedule chenges 
needed. 

3. Read in building use foms end tre asportation requests f'>r 
. October sod beyond. 

4. Coopile a list of new persons to fill vecencies that will 
occur in the Advisory Coamittee this year. 

5. Cheek irith high school business department to have tvo 
students assigned as student secretaries to help with 
typing and duplicating. 

a. Hand out special awards to then at the PFA banquet 
if they hare done a good Job. 

6. Cheek in any late arriving purchase orders. Double cheek 
•utstanding purchase orders with the business office/msterials 
handler. 

7. Submit to the school board a formal request to attend the 
National FFA Convention. 
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SUFBRVISED OCCUFATIONAL EXPERIBNCE FiXOGRAM 



Ta«k« or Procedur<t to Accop»plt»h 

Use soM el««s tin* to review your conrants about project 
books when you graded them flrat quarter. 

a. Provide Individual help and inetruCtiaito students 

coneeraiog their projects in class. 

b, Suanarlxe projects that have been completed* 
(l«e. - strawberries, wheat). 

Make at least one 80E visit per week during September. 

a. Have the student meet you after school. That will 
force you to leave early to take him/her home. 

b. Always make cooments in the record book during the 
visit. Try and meet with the parents. 

Stay ri^t with your students placed on the Cooperative 
Occupational Experience Program (GOOF). 

a. Make any adjustments in theisr schedule /performs nee 
early after talking with the employer . 

b. Cheek to see that all agreements in the work 

experience book end records are up to date as of 
the mid- September project book evaluation. 
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FFA 

Tasks or Procedures to Accomplish 



Begin plans for the fall sales activities, 
a. Cider sale. 

b. Fall flower bulb sale 

' c. FFA calendar sale. 

d. Ham sandwich sale. 

Hold the Chapter Executive meeting. 

a. Write the agenda for the upcoming chapter meeting. 

See Appendix if5 and .6 . 

1. Select candidates to attend the 
National FFA Convention. 

2, Plan a future activity for the Junior 

High Ag. Club. 

Start the chapter meeting on time. 

a. Insist on using proper parliamentary procedure. 

^ 1. Teach proper parliamentary procedure 

use as you go through the agenda, but 
don't overdo it and drag out the meeting. 

2. Be sure and invite Ag. Club members to 

attend the meeting. 

Attend the county FFA meeting. 

a. Take several FFA chapter members with you. 

Place the FFA supply order. 

a. FFA jackets and t-shlrts. 

1, Measure younger students and order one 
" size larger. 

b. Order chapter supplies. 

1. 1000 sheets of stationary at a time. 

2, Official FFA manuals. 

3, Don't forget to order a quantity of 

the new FFA calendars. Order enough 
to distribute to each Ag. Club member 
and other incoming 9th grade students. 
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6. Start plaanlag the 6r«ttah«ad and Chapter Perswr Induction 
a. See Appendix #10, 



7. Prepare for attendance of any j«dglng eontetta and faira In 
your area* 

a. Transportation requests should already b« subnltted. 



8. Establish anouot of and start collecting FFA dues. 

9. Flan FFA calendar (sale) prograa. 

10. Outline BOAC project Ideas nov. 

11. Outline safety project Ideas now. 

12. Be sure the Chapter Reporter writes news articles and sends 
copies and photographs to: 

1* School newspaper 

2. Keystone Famer Magazine 

3. Chapter Scrapbook 

4. Local newspaper < selected articles 

5. X«ancaster Faralng • related articles. 

13. Update the FFA chapter scrapbook. 

_____ a. Consider putting a student on this activity full 

tlM. He/she could serve as the chapter Historian. 

_____^ b. Be sure to present an award at the banquet If he/the 
did a good Job. 

14. Fennaylvanla Junior Dairy Show « Barrlsburg. 

_____ a. Be sure your students who are showing cattle are 
prepared and arrive en tlae* 

_____ b. Rave a chapter tea« compete In the FFA Dairy 
Cattle Judging Contest. 

1. Tranaportatlon request should be In. 



2. Registration fora for the dairy cattle 
Judging conteat should be sent on time* 
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15. B«nd «ut phocoeopiftd work copies of the Keystone Fsmer 
applicatioos to students . (Seniors or first year graduates) • 

16. Be sure to have your FPA •embers attend county, area, regional 
or state leadership training conferences. 

a. It can really inspire new nenbers and you too. Take 
your spouse along. 

17. Cheek the County FPA progreti of work and calendar all the 
activities. 

18. Mail fara ehow livestock entry requests for swine, sheep and 
beef. These names must be in now to enable you secure pens 
for faroi show livestock. See Aooendix »12 . 

19. Insist that your FFA Committee Chairman submit a written report 
and report at each meeting when the committee Is active. These 
reports should be attached to the Secretary's Meeting Minutes. 
See App^endix ^9, 
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VOGATXOKAL ACRXCUtTURE/AGItZBUSXNESS TEACHERS 
P10FB8SX0KAL ORGAHXZATXONS 



Taska or f rocadugti to Aceowpltth 

Atetnd thm «r«« Toeational agriculttirt t««ch«r« M«tiag. RaT« 
a list of ony qoottlooo about upcMlag aetlTitias pr«par«4 la 
adraoeo. 

_^ a. Doo't bo afraid to ask quastioos. You iflll gat 
f laaty of holp i£ you aak for it with spacif ie 
qoaatiooa . 

Attand tha eouoty agricoltura taachara Mtatiog. 

a. Rnev vbat your raaponsibilitiaa ara for any 

eouaty FFA eoatast bald during tha yaar. 

I. Aak for halp if you naad It: 
Attand your Ragional P¥ATA Mating. 

Raad tha PannayWania Agricultural Education (PAE) aagasiaa 
whan you racaiva it. Also raad K?ATA Kawa and Viawa and tha 
Agricultural Education Magasina. 
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ADULT PROGRAM 



Taaka or Frocgdurtt to Aceoa»lith 

H«T« th« BweutlT* Coaiitt«« b«gla to pUa the oo«in«tloo 
eoonltt** list for tho Mo^roi^r motlog. 

S^nd out tho aeathly motiog rofldodor. Mail « revlador 
Uttor to tho tpookor and aoko « folloi^up phono coll. 

So* Aopondtx #2 . 

Chock with ceuaty ogont to too if tho viator (Joa - April) 
program opoakoro froa FSO oxtoooioo aro eoofirmd. Aajr 
other opoakoro for tho viator aoatho ohould aloo bo aotifiod 
by oov. Xf you aro plaaaiag a viator vorkohop, tho toatativo 
oehodulo ohoold bo liood op, cpoakoro located aod eupplioo 
ordered. (Motritioa, voldiag, silker update) . 

Bogio to fonoulato a quootioonairo to be ooed at the Hovoober 
Motiog for future prograo plaooiag. 

goo Appendix #3 . 

State Young Fanor avorda for variooo eatogoriea are due 
October lot. 

a. Make euro your Mocibora application ia ready aod the 

photo and aeript fire correct. 

Contact adolta thia aonth vho aoy be intoreatod in checking 
aona corn yioldo* 

a. Sot a date to return to check corn. 
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PROFESSIONAL DEVELOPMEMT 

T«»tm or Prcceduw to Accotig>liah 

It*« « good idoa CO look ovor tho itfotrvleo eourt«t offered 
by Poaa 8C«t« boing hold in your «re« for Pall/Vintcr/Sprlag 
nov , 

«• Tako OMt Yo« oood to apond tone tla» with 
•xporltneod toaehors. 

b. Aopondtx #32 . 

Join yoor stato and oatlooal taachera organisational 

a* Znauraaea covering liability. 
b. Job bona fits. 

e. Contract protection. 

d. Attend all yoor local taachera aaeoclatlon 

" flMetlngs • 

1. It la laportant to aeet and get to know 

yoar fellow eehool ewployeea. It will 
help you and your progranl 



33 



38 



ZM8TRUCTX0NAL PROGRAM 



T^ika or Procedural to Accowplljh 



Makft turo you kaow whoa the first quarter grades are due 
aod plaa to finiah your couraea oa tiaaa. 

a. Keep your atudenta lafomed of their couraa 
reapooaibilitiea • 

b» Send out «id«quarter failure ootieea. 

Have all ahop billa paid before the gradea are aubnitted. 

a. Be aure to uae the proper procedure in colleetiag 

nooey. 

Send any ahop itema out for repair prooptly. 

t Uae the proper chanaela and fonaa to do thia. 

Have atodeata update their activity foldera before the 
grading quarter enda. 

Plaa on contacting and uaing a gueat speaker in one or nore 
of your claaaea. 

a. Keep a file on peraona you contact. 

Make good uae of the audio viaual natarials in your departnent 
and in your achool. See Appendix vw8 » 

Evaluate the courses taught during the first quarter. 

a. Make notea on needed i«prove«ent in technique, 

audio viaual •ateriala, textbooka and coopetenciea 
tau^t . 

b. Don't forget to talk about the coopetenciea 

that your atudenta are learning «rith then. It 
«akea them realise that they are learning aonething 
in agricttlture/agribuaineaa that they cannot get 
any other place in the achool. 
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ADKINI STRATI VE IftTAXLS 

Tatkt or Proctduft te Aecompltth 

S«t up departoMiiit Mtttiags for tho nonth. 

Sttbnit transportatioa and buildiog rtqtMft fonia promptly. 

B* turo your raqoott to attend tho National FFA Conratttlon 
if on tho aehool board agaoda for October. 

a. Attand tho achool board Mating in ea«a thara 
aro any quaationa. 

Chaek tha daadlioaa. 

a. aaa Aopandix #12 . 

Subnit your axponaa account on tina. Ilhan you arc inundated 
with a pile of work to be done • renenber thia advice * 
when in doubt file your expenae account. 

Begin to prepare your departnent budget. It may be due 
aa early aa December or January. 
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SUPBRnSED 0CCU?ATZ01Ua. EXPERXSMCB 



Tatk« or Proc«durgt to AccaHolith 



K««p paeo vlth your project vliiitation goals • «t least one 
per waek. 

a. Keep record* oo yoor ▼iaitt. 

I. See Appendix #14 end 15 . 

b. Vlalt coro project* thia a»nth aad take corn 
yeild ehecka. leaind studenta of the requlremnts 
for FPA cotmty Cora Coateat aod the Peonaylvaoia 
State Fara Show* 

Call la record hooka for updating during elasa ao you oun 
provide indlTldualiied and group inatruction. Xeaeaber - 
county aod atate project book conteata are juat around the 
corner. 

Continue regular viaitation to atodenta on Cooperative 
Occupational Experience placeoant. 

a. Be aure both eaiployer and student are abiding 

by the Co-op agreenenta. 

▼isit at leaat one nev potential training atation. 

Be aure your atudenta have received one or two evaluation 
reporta fren you by now. 
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FFA 



Tasks or r^rocedures to Accomplish 

Hold the Chapter Executive Committee Meeting. 

a. Prepare a detailed agenda for the chapter meeting. 

Hold the Chapter meeting* 

a. Keep using an organized agenda, official opening 

ceremonies ^ and parliamentary procedure. 

b. Be sure committee reports are done properly and sub- 
mitted. See Appendix #9 . 

Finish collecting all dues and have the FFA Treasurer send 
a check to the area consultant ahead of schedule. 

a. Send in names of students on the official roster. 

Be sure it is correctly completed. 

Attend the county leadership training conference with your 
maximum nusober of students. 

Attend the area/regional/state leadership training conference. 

Continue plans for the Chapter Greenhand and Chapter 
Farmer induction ceremony. 

a. Invite state officer to speak, plan creed speaking 

contest, get programs printed, letter of invitltatlon to 
parents and administration sent out early. 

Social event (clay bird shoot) 

a. Purchase trophies and present them at the event. 

b. Recreation committee should have responsibilities 

and deadlines to meet for this* 

Attend the Keystone Junior Livestock and Meat Judging 
Contest •* Harrlsburg, PA. 

^ a. File transportation request early. 

Chapter should pay part of the fee for students going to 
the National FFA Convention and pay part of the cost for 
students attending leadership conferences beyond the 
county level. 
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Start selling citrus* 

«. Check with another successful department to see 

how they rim this activity. 

Keep up with the collection of money from fall sales 
cao^>algn* 

a. Have the FFA treasurer's book audited monthly. 



1. FFA Alumni Committee on Agriculture 

Advisory Committee. 

Reporter should have written an article for each chapter 
function and mailed thet; to appropriate places - typed on 
FFA stationary. 

a. Is there a good system of filing the articles 

already written? This can really help next 
year's reporter. 

b. The original typed copy should go in the Chapter 

Scrapbook. 

Secretary should be finished with the letter of invitation 
to Greenhand and Chapter Farmer Induction Ceremony. 

a. Be sure programs are ready to be printed. 



Plan chapter contests for hunting season. 
a. Big buck contest. 

b. Longest pheasant tail feather contest. 

Have Vice president and President check to see if all 
committees will be ready to report at November's chapter 
meeting. 

a. Insist on a written report using the official 

committee report in the Advisors Handbook from 
each committee chairman. 

b. Has the window exhibit committee submitted an 
application to the state office for the Farm 
Show? 

c. What about the demonstration team? 
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8«t data for students to return Xsystons Psrasr Appliestlons 
for your rsvisw sod typ ng. 

«• Call aoothar agrieultura Uaeher If you hava a 
quastien about tha application. 

b* Ba sura thii finishad applications ara dalivarad 
to tha dasignatad parson on tins. Sac Appandix 
#12. 
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▼OCATXOKAL AfiKICDLTOIS TEACHER'S PROFESSXOH/O. ORGANIZAnOM 
Tatlo or F'roe«dqr«« to Accowpllah 

1. Att«ad tho ar** agrleiiltan toachtrt ■••ting. 

2. Attcotf tiM eooaty atrlcttitm toachort wiatiag. 

3. Attand ttm fall laglonal PVATA Maciat* 

a. Taka ootaa and baoooMi Involvad In tha currant 
laauaa facing agrie«lt«ral adoeatioa. 



4. taad: 



a. "fAE" 

b. "FVATA Kawa and flaws" 
e« **1IVATA Hawa and ?iava" 

d. Agrtctiltqral Education Magaalna 

a. Voc« Ed. Journal 
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ADULT PROGRAM 
T««kg 0T Proc«lur«t to Accoiapllth 

1. Thtt Adult fanMt Iictetitlvtt Coaiitte* should have d«vtlop«d 
m list of offlcor candldAtot for tho Novoaibttr aeoting. 

2. Sood out the teeetiag neweletter and be sure to ioclude 
oaaea of officer eaodidates. 

3. Contact the county exteaelon agent and get updated on farm 
program aetlTltiet. 

4. Have the Adult Ezecutive Coanittee review future program 
planning quae tioona ire. 

5. Make corn yield checks. 
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FR0n8$Z0MAL DSVELOFMBMT 
Taik< or yToc«jttfi to Accowpliih 

1. Art you attoncliag your first agrlculturo in-service course? 

2. Don't forgot toctll or visit experienced agriculture 
teachers when you have questions about: 

a. PFA dues rosters 

b. Cider and citrus sales 

0. Greenhand and chapter fanner induction 

d. Couaty leadership conferences 

e. Shop and greenhouse maintenance questions 
f • Textbook reconnendationa 

g. Student project questions 

h. UpcoadLng departaent budget preparation 

1. Corn yeild check procedures 

J. Keystone raraer Application questions 

3. Attend a few relevant trade association nsetiags. 

4. Read; 

a. FAl 

b. PVATA and MVATA Hews and Views 

c. Agricultural Education Magasioe 

d. National Future Parser Magasine 

5. What ii happening in your local education association? 
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INSTRUCTIONAL PKOGRAH 



Talks or Proc«dure« to Accotopltth 



1. Submit first quarter grades oo tint. 

2. Post tht date of the second project book evaluation (records 
check) for grade on the chalkboard. 

3. Subnit all transportation and building use requests promptly. 

a. National FFA Convention 



b. FFA Banquet - auditorium and cafeteria use. 
c. Field trips 

1. Sec up at least one field trip for 
each class this quarter. 

4. Prepare course plans for next quarter. 

a. Be ready to give a copy of the course require- 
ments to each student. 

5. Inform students of their responsibilities for each course 
and have it ready for use when needed. 

a. Have you been coopiling a film list with the 

film names* company addresses and dates they 
are needed for each course? 

1. This list of requests can be sent 
out in June and you will be all set 
for next year. 

6. Don't forget to keep your instruction "problem solving" 
oriented. Use resource persons to give or help you with 
practical applications. 

______ a. Livestock castration. 



b. Greenhouse crop tasks. 

c. Crop problems. 
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AIMINISTRATIVE DETAILS 
Taifai er Proceduret to Accowpllah 



1. Hake sure you prcparo det«llod plans for the tubstitute 
teacher if you are attendlag the National VFA Convention. 

2. Set agricttlture department aeetiog dates for the month. 

3. Plan your Agriculture Advisory Coomittee Meeting carefully 
to insure a good turnout and a successful discussion. 

4. Sttbnit expense account on tiatt end in detail. 

5. Talk with oMvbers of the adninis tret ion about vhat the 
agriculture/agribusiness department has been dooingt 
Hov about Bentioaiog FFA activities? Have you given a 
monthly report along with or as part of your expense account? 

6. Be sure all tranaportation requests are filed on time. 
This is a busy month. 

7* Buy your spouse a christmaa present. 
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SUPERVISED OCCUPATIONAL EXPERXSMCE 
T«tk« or Frocedufi to Accowllih 



1. Koep mklng regular projoet ▼Isltatioot. 

a. Bolp to di«eid« which aalMlt will go to far* 
•how aftar your ehaptar and county quota has 
baea aat. 

2. Updata atudaat activity foldara* 

3. Ba aura you ara kaaplng an aeeurata record of all your 
vlalta la a file othar thao Juat on your axpeoaa forai. 

a, Stodaat nana, projaet, data vlaltad, tlM apant 
thara* obaarratloa aod raeoanaadatlona • 8aa 
Aooandlx #21 . 

4. Uaa atudaat projacta aa axanplaa vhca taaehlag a ualt lo 
the elaaaroooi* 

a. Flao a flald trip to a atudaat* a SOE projaet 

and halp hln/har with a taak whlla dattoaatratlag 
to tha claaa aa wall (l«a. dahoralag, eaatratloa, 
forage aaapla etc.) 

5. Look at tha DBBE form #809. You'll have to aubnlt one la 
Jaouary whea all the atudaata aunmarlae their project booka. 

a. See Appeodlx #23 . 



b. Aak ao experienced teacher how he/she coaipletea 
them. 

c. Plan to use the figures to promote your progran'a 

auccess. You can shew real production progress 
with these figures. See Appendix #22 . 

6. Get ready for the next grading quarter. 

a. laachedule atudenta coning off seasonal Job 
plaeemeat. 

7. Make regular on-the-job Co-op Ylsltatlons and file the 
reporta right away. 
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Ta«k« or Frocgdufa to Accowpllah 

Held Ch« Chapter EsMcutiva Cooanittca aaating. 

Held tha Chapter «»atiag. 

a. Have the Conduct of Maatiaga Conailttaa ahow 
aa ioteraatlag flla after refraahsMinta are 
aerved. 

Attend the county FPA aaating with your chapter 'a county 
repreaantative • 

a. Try and bring tw naabera i*ho have not pravioualy 
attended a county aaating. 

Attand the county FPA conteat. (corn, hay, anall graina) 

a. Help to prepare your atudanta aall in advance 
for thea. 

Conduct a Chapter Greenhand ai^ Chaptar Famar Induction 
Cereaony. 

a. Xovita naabera* parenta. 

b. Print a prograa. 

1. See AppaMiac 10 » 



e. Conduct a Craed Speaking Contaat for: 

1. 9th or 10th grade atudanta that 
are graanhaoda. 

2. Older atudanta that are graanhaoda. 



3. Conduct tha avant in the aehool 
auditoriua or a larga group inatruction 
rooa. 

4. Have FFA Alueai manbera aarve aa 
Jttdgaa. Oae tha atata craad contaat 
acora eerd. 



52 



5. Award prlMS to the top three partieipaats 
in oaeh divisiOA and a FFA T* shirt to 

tha other eoateatants. 

6. Invite the administration and have the 
press there for pictures. 

^^^^^^ a. Be sure the chapter Reporter 
has an article ready to 
give to the newspaper reporter/ 
photographer that evening. 



7. Serve refreshaents in the agriculture 
depart0ieat* 

d. Insist on having the officers oenorise the 

officii ceremonies for raising students to these 
degrees of membership. 

6. Prepare for the Naitonal PFA Convention. 

a. Rave a press release sent to the local paper 
and ask them to mn it while your members are 
attending the convention. 

b. Talk with an agriculture teacher that has taken 

students to Kansas City to get suggestions needed 
at the convention. 

1. Verm clothing. 

2. Camera. 



c. Develop a check list of items your students will 

need. 

d. Leave contact phone numbers with parents and 
administration of the motel/hotel and the 
convention center. 

e. Be sure the medical form for emergency treatment 

has been completed by each student's perent. 

7. Attend the area FFA conteAday. 

a. Prepare your menbcrt for the contests. 

b. Make sure any contest responsibilities that have 

been assigned to you are carried out well 

8. Keep tabs on the Cooperation Coxnmittee and how the chapter 
chain animal (4) are doing. 
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8. 8«cid lA thtt StMf ffK B«nd applicatioat on tine. 

a. Sea Appaadlx #12 « 

9, Subnit your Chapter FFA mambarahlp roster and duet pcytaant 
oa tins. 

a, 8aa Appandlx #12 « 

b. Ba anre to kaap graduates on the OMsmberahip 
roater onttl they are 21. The chapter may want 
to pey their own duet. Thia la eapecially 
inportant 1£ they plan to apply for the Keyatone 
Fartaer Degree or the Anerican Famer Degree; 

or if they plan to be a atate FFA officer 
eanidate. 

10. Have the chapter pay the county FFA duea on tiaM. 

11. Cheek the atate faroi ahow window exhibit and denonatration 
teaoi script and preps. 

a. 8chedule Meting times to add the finiahlng 

touehea to the window eidblblt. 

b. Schedule nes'^lng for writing the denonatration 

teaoi acript and aaaeabling props. 

12. Be aura to aub«lt applleationa to atate office for poultry 
and dairy cattle to be exhibited at the atall farm ahow. 

13. Check on the progreaa of the chapter aerapbook. Keep 
student (s) working on it so it is neat and up to date. 

a. Be aure to use color picture and caption each 
picture. 

1. Enter it In the county contest. 



14. Participate In your local Farm City Wook actlYlties. 

a. Schedule a trip for a grade achool elaaa to a 

fara. 

b. Have Mabera aerve tour guides for far«s that 
are opening their doora to the public. 

15. Submit citrua orders on tine. 
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fOCATXOMAL AGRICULTUU mCKBKS 
PR0FE8SI0NJLL OtGANIZATlONS 



T*«Im or Froc««Iur«t to Aeccwpltth 

1. Attood tho eottaty agrlevlturo toachcrt Moting. 

«. Com proparod to atk spodflc qucttlont about 

your dapartmnt. Thla la a valuable cbanca 
to aaak adrica frooi axparianead teaehera. 

2. Vrli:a down any idaaa that you waat to praaant at tha aprlng 
miA matiag. 

3. Rava you baaa raadiog tha profaaalooal Jour na la nee«aaary 
for you to kaap up to data? 

«. pttiuiaylvaala Agrlcultura Bdueatioa autgasloa 

(FAE) 

b. Matioaal Vocational Agricultural Taachart 

AaaocUtlon (NVATA) oavtlattar 

^ c. Agricultural Sdueatloa aagasloa 

d. Aaarleaa Vocatloaal AaaocUtlon (AVA) Journal 

4. Attend your next local achool dlatrlct teaehera aatocletlon 
■eating. 
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AXXJLT PROGRAM 



Taikt or Procgduft to Aceonplish 

1. Reaiod tho Adult Bttcutlve eonnlttcc of their neeting la 
D«c«Bb«r . 

«. Th« netting ehould be ueed to pUo the Mey through 
Movenber program. 

b. Review the prograa pUnniog queetioaoeire. 

— ^» See Appendix #3 , 

2. Mail out the monthly oeweletter. 

e. Thie would be a good tine for a corn aeetiag. 
b, gee Appendix #2 . 

3. Contact the County Agent and plan a neeting with hin/her 

to coordinate your prograna to nake the beat uae of speaker a 
and neeting datea and tinea. 

a. Your famera should be infomed of Extenaion 
prograna and you ahould try and work cloaely 
with the Extenaion office. 

A. Finaliae all plana for the National Young Parmers Aasociation 
Conrention. 

5. Contact the apeakera you aelected for the upconir.g adult 
famer neetinga and confim datea and tinea. 

a. Be aure to acnd a letter of thanka to each 

speaker after the neeting. Send a copy of the 
letter to your administrator. 

6. Complete all plana for the Christmas banquet* 
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PIOFESSIONJa DEVELOPMENT 

T«tk< or Procedure to Acc«wll«h 

Koglstor lA Advaoco for tho opconiag lo-tttrvieo eourt«s 
offorod by ch« Defartntat Of Agricultural and Bxteoaion 
Bducatloa. 

Sae Appotidlx #32. 

b. liat a achadttla vhora you plan to coMplata tha 
oaeaaaary eradita fort 

1. Pamanaat eartlficatioa. 

2. Maatara Daaraa. Saa Appandix #33 and 34 . 

Chack tha pracadura your diatriet uaaa for tuition rainburaa« 
aMnt and cooplata tha nacaaaary foma. 

Kaap up to data in raadiag your weakly and Monthly agricultural 
journala . 

a. Saa Appandix #30 . 
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INSTRUCTIONAL PROGRAM 



Taika or Procedure! to Accoapll«h 



1. Plan your leseone carefully thl« month - December really 
goea by quickly. Chrlatmaa Vacation can catch you right 
in the middle of a project activity. 

2. Check through each claaa'a ihop bill file folder. Be sure 
that all students have paid their shop bills. 

3. Take an inventory of shop supplies and equipment. Don't 
forget textbooks and audio visual materials. 

a. Sand any shop equipment in need of repair out 

promptly. 

4. Plan, contact and use a guest speaker in at least one 
agriculture class. 

5. Help students close project books and prepare for the 
county record book contest. This activity should begin 
at least one week before Christmas vacation. 

a. Make copies of the record book enterprise 

analysis sheets and contest score cards. 
Each student should close his/her book as if 
it were going on to the state contest. 
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iOtaMZSTItATIVB DETAILS 



T<«kt or Procedttrea to Accogpllah 



Submit traotportatioQ and building uae requlaitlon fonna 
needed for next aionth*a ectlvltlea. 

a. FFA/Toung Paraer volleyball praetleea la gymnaaluw. 

b. Clerua dellverlea. 



c. County FFA volleyball tournament. 

I. Xa It going to be held at your 

achool? 

a. Don't forget about Hllk 

for refreahoenta. 

4. Mld-Vlnter FPA Convention and the Pennaylvanla 

Farm Shov* 

^^^^ 1. Invite an admlnlatrator to be your 
gueat. 

Schedule your agriculture department ataff meetlnga for the 
month. See Appendix #27 * 

Secure a figure from the dlatrlct'a bualneaa office for 
what you have left for repair/replacement of ahop equipment. 

Prepare the agriculture department budget. 

a. Don't forget to contact other experienced teachera 

before apendlng houra of unneceaaary effort 
becauae you have never before handled aomethlng 
ao fruatratlng. 

b. Check the "to order file" that you have been 

keeping alnce July. You will learn that thla 
kind of record keeping aevea time. 

c. Be aure to loelude money for conferencea, travel 
and field trlpa. 

I. Have a talk with your principal or 

auperlntendent about «hat you need 
In each of theae area a before the 
budget la aubmltted. 
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5. Pr«p«r« « Utter annouaelng the agenda for the ftaxt Agricul- 
ture Advieory Coenittee weeting. 

a. Send thle letter out at least tw veeke prior 
to the meting date. 

6. Make a Hit o£ needed ehop renovatlont, poet It vhere 

you have to tee It every day, end etart to work on them 
one at a tlae* 

7, Submit your monthly expenee account form en time. 

* 8. Prepare to present e program to report on the National 

FFA Convention to the board of education. 

a. Secure a tpot on their agenda a month In advance. 



GO 
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SUPERVISED OCCUPATIONAL EXPERIENCE 



Tatka or Proc«durfei to Accompltth 



Hairs your stodcncs update their activity folders when 
they begia to dose their record boofca. 

a. Vpdate chapter fNiiat ayatea total too. 

1. See Reference #S» 



Organise a ehaf ter project book conteat with awarda to be 
given at the banquet. 

^^^^^^^^^ a. Contact FPA Aluani aenibera to aerve as contest 
judges. 

b. Use the state acore earda. 



Inter the better project books in the county and atate 
FFA record book conteat. 

Have each atodent take an appropriate copy of the atate 
proficiency award application foroa. 

a. See Reference #2 and 4, 



b. Set a date in January when they should be 

handed in for a grade . 

c. Uae claaa tiae to review the applicationa* 

d. Theae can be uaed to aelect the Foundation 
Award vinnera preaented aedala/plaques at the 
7FA banquet. 

I. Don't forget to order your isedals 
from the National FFA Supply Service 
on the apecial order form. 

Make a few project viaita thia aonth. 

Set up apring on-the-job placeaent atatioaa for the eo»op 
prograa (golf eourae, greenhouae, landscaping, etc.). 

Make regular visitation to students on placenent during 
this aonth. 
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FFA 



Tasks or Procedures to Accomplish 

1. Hold a Chapter Executive CoBanittee meetlng# 

a. Plan a detailed agenda for the next Chapter 

meeting. 

b. Discuss the January and Februaxry list of planned 

activities • 

c. Plan the details for attending the state FFA 

llid-Wlnter Convention. 

d. Have the Vice president check to see if appropriate 

committee chairman are ready to report at the meeting. 
See Appendix 

2. Hold a regtilar Chapter meeting. 

a* Serve special refreshments. 

b. Try and join another school club in a charitable 

activity for the Christmas season. 

c. Plan activities for FFA week. 

d. Plan an assembly program for the school. 

e. Set a date for the Chapter project book contest 

(January) . 

1. The contest chairman should contact 

the judges as soon as possible. 

3. Is everything ready for the citrus delivery? 

4. Order FFA Week supplies 

5. Make arrangements with a local advertising agency for 
placement of the FFA billboard for the posting fee. 

($30-40). 

a. Restaurant placemats. 

b. School lobby showcase materials (bulletin 

board) . 



I. Assign a comsnittee of three students 
to reserve the lobby showcase for FFA 
Week and to put up the display 
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Hold ao rVA DcaMXtatratloa Teaa proetlee to prepare for 
th« farm ahov eoopatitioa* 

Maka final praparatioaa for the Window Exhibit to go to 
fam ahow. 

Check on the chapter aerapbook - it goea to county conteat 
in January. 

Distribute the new FFA calendars as soon as they arrive. 
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AGRXCOLTUXE TEACHERS 

ntmsnoNAL orgahxzatxons 

Tatka or yroc«duft to Accoapllth 

Attsod th« ar*« agrictilturtt toaehtrs ChrittMt dlatwr. 
Flaa to 9mtrm oa th« PVATA comittM this tpriog. 
Rtatf FAI* 



4 
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ADULT PROGRAM 
T««kg or Procgduret to Accowpll»h 

1. Pr«p«r« yourself for ood of the y««r tax tMoagcaeat queotiotui. 
ParBMsrt ney not invito you to look at their reeordi if you 
ere a ae«r teacher. Be patient - thia cone* vith tiiae. 

a. Develop an underatanding of the following: 

1. InveataMint credit* 
,,„^„„^ 2. Depreciation sdiedulea and laethoda* 

2. Attend local tax OMtetinga. Make a note of any new changes. 

3. Check Doane*a Para MaoaKeaent Guide for laore infomuitlon. 
You should be receiving Doaoe*s Agricultural Letter. 

4. Subnit a budget plan fo. the adult fanaer prograa (state 
reinburaenent) . 

a. Budget appropriate funding for materials to be 

used. 

5. Be sure all of the winter and spring adult famer neetings 
are ready. 

a. Are your acheduled speakera confisnned? 

b. Rave refreahnent plana been taken care of? 

6. Spend sosmk extra tine with your fanily. January to June 
will be extreoely busy 
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PROFESSIONAL DSVELOFMENT 



Taaka or groc»durM to Acccwpllsh 

Have yov mt the district *■ requircMnt £or flexibl* 
lattryles credit y«t? B« sure to conplet* «nd tend in 
tilt propor forao on tiM. 

You shottld h«vo gained aoM practical akilla fron yoor 
iaaenrico daaaaa. 

G«t caught up oa your agricultural Jouraala over Chriataaa 
vacation* 
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INSTRUCTIONAL PROGRAM 



Ta«k« or Proccdurei to Accowpltth 



Pl«a to use guest speakers in « few elssses this moath. 
It's better than fighting the bad vcather with field 
trips . 

a. By now you should have developed a file for 
guest speakers. 

1. Purchase a "rolodex" and keep all 
important resources and contact 
persons at the flip of your fingers. 

Have you looked far enough ahead to schedule several good 
films to use in your classes? 

a. Sea Appendix #29 . 

Keep checking and maintaining your shop equipment and do 
some house cleaning with your students. 

Examine your county FPA program of work and be sure to 
integrate upcoming FFA contests into your course of study 
from January to Jum. 

Be sure to spend plenty of class time on project books. 
Students will need help closing them. Use Appendix #35 
to help them and you plan next year's enterprise budget. 
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AIMINISTRATIVE DETAILS 



TM§k» or Procedwct to Accowpltth 

Schedulo your agriculture departmeat neatlaga for the 
noAth* 

a. B« prepared before you «eet with your fellow 

teachers. Oepartnent neetings can turn into 
bull sessioas uoleas you have specific itens 
to be discussed. Get the work done first sad 
thea throw the bull. 

Ic See Appendix #27_. 

Submit transportation and building use request forms 
promptly. 

1. Don't forget FFA Mid-Winter Conventlc a and 

the farm show. 

Be sure your students who have esthibits at the farm show 
are properly excused from classes. 

Submit the final copy of the agriculture/agribusiness 
department budget on time. 

Make photocopies of the American Farmer application and 
the State Proficiency Award applications. This is not 
to early to give those that are going to apply a pencil 
copy. 

«, Set a date to have their draft returned to you. 

Leave y<»urself plenty of time to meet the March 
deadliRie for finished applications. 

1. See Appendix »12 . 

You should be ready to give the Applied Bioletlcsl and 
A gribusiness Interest Inventory to all eighth grade students. 
Have some of your students assist you in administering the 
survey. Be sure they arc in official FFA dress. 
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SUPERVISED OCCUPATIONAL EXPERIENCE 



T««kg or Procadttf to Acconyliih 



8p«Ad toow el««« tlae with your ttudoaitt and be sure they 
haye properly closed their record booke. 

a. Start thea out on their new hooka lomediatelyl 



b. Be sure their ending ioventoriea agree with the 
new beginning inventories. 

Have studenta update their activity folders and chapter 
point aystea recorda* Be sure they include their record 
book auonary for thia update. 

CoB^lete the DEBE-809 forma from the atudent'a project 
book aunoMiriea (pony blanket) . 

a. Make photo or ditto copiea of the blank DEBE-809 

forma and have your atudenta liat their auomary 
reaulta by enterprise. You can then coopile 
the final reaulta by enterpriae and put the final 
final reaulta on a aingle freah copy. 

b. Send them in on time to your area. 



c. Don't forget to have vour students record their 
labor income by enterpriae . Thia can be done 
by adding a column on the rough copiea of the 
DEBE*809 form. 

d. Theae figurea can be filed and uaed aa a chapter 
banquet program inaert. 

e. The project aunoMry figurea with labor Income 
can alsc^ be uaed in a report to the aheool 
adniniatt» tion and board of education. 

1. Remember - there ia probably no other 

group of atudenta in your aehool 

that can ahow the kind of local dollar 

input to the conaunity. 

f . See Appendix #22. 
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K««p your regular SOE project visit «eh«dul« on target. 
You are extreaiely buey froa now until Juoet but nake at 
leait two viaita per week during the winter Mntha. Kee? 
your reeorda on theae viaita up to date. See Appendix 
#21 . 

Reaind eoployera that the atudent rating aheeta ahould be 
eo^^leted for those atudenta on the Cooperative Occupational 
Experience Progran (Co»op) . 

a. Continue to «ake regular viaitationa to the 
Co-op training atationa. 
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FPA 



Tutlkm or Procedure • to Accoapltth 



1. Hold tho Chapter Ssteeutlve eoonlttee Meting* 

2. Hold the Chapter meeting. 

a. Plao PPA Week activity achedule. 

1, Uae the FFA Week booklet sent by the 
National FPA center for ideas. Borrow 
one from another agriculture teacher 
if yours didn't arrive yet or look 
through last year's copy. 

a. Don't forget to tape a few 
radio programs. 

b. Plan your chapter PPA banquet. 

1. Invite a state officer serving in 
your area to speak at the banq<:::et. 

a. After he/she accepts the 
chapter's invitation, do 
the following right away: 

1. Inforoi him/her 
of the topic the 
chapter would like 
addressed. 



2. Give explicit 

directions to your 
school along with 
the date and 
starting tisae. 

3. Assign a chapter 

aenber to greet 
the officer when 
he/she arrives. 

2. Order awards and supplies early from 
the National PPA Supply Service. 
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e. 8«t th« chapter batk«tb«ll practices for the 
county tournaoMAt* 

1. Be aura the buiiaiag oae requialtloaa 
are ia and the gynoaalum ia available. 

d. Seed and bulb aalea ahould begin thia aoath. 

Chapter conaittee chaimen ahould be at work 
on thia. 

e. Thia ia a good month to invite a few younger 
taembera to attend the County FFA neeting. 

3. Enter the Chapter acrapbook and project booka in the 
County FfA conteat. 

^^^^^^ a. Don't forget to order an award for the Historian 
if the acrapbook waa well kept. 

4. Set practice datea for the Chapter Parliamentary Procedure 
teas that will enter the County FFA competition. See 
Appendix #11 . See Reference #6 and 10 . 

5. Set practice datea for thoae nembera entering the Public 
Speaking Conteat. they'll need help with their manuacripta 
and in working on their atyle of delivery and in answering 
queationa. 

6. Now is a good time to plan ahead for the alug of FFA contests 
that will COM in the spring - March. April, May. See 
Appendix #11 . 

a. Public apeaking, poultry Judging, livestock 

Judging, foreatry, farm management, aaleamanship, 
interview and land Judging. 

1. Try and match up the student's 

occupational goala with an ayproprUte 
conteat. Encourage members to prepare 
aad participate . 

7. Encourage students to consider running for county or state 
FFA officals. 
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AGRICDLTURB TEACHERS 
PROPBSSZOMAL ORGANIZATIOM 

Tatkt er yrocediif to Acccapllih 

Attend the Cooaty agrieultora teaehcrt iMatiag. 

a. Com pr«par«4 vith apaelfie quaatlooa. 

b. Orfaaisc yonr £ila fol4ara into a notebook 
vith aaetiena fort 

1. County Agriotltttra Taachara owetinga 

2. Coaaty FFA Miatinga 

^^^^^ 3. Area Agricvltvra Taachara naatlnga 

4. Ragion PTATA naatinga 

Plan to attend and ipartieipata In yoor apring Regional 
PVATA Matiajj. 

Kaep up to date reading PAB, P?ATA, and HVATA newa releaaei 
and the Agricultural Education aagasine. 

^^^^^^^ a. Have you aelected your idea to pretant at the 

"Harveat of Ideaa" Conteat at the PVATa «8eeting 
and Sunaer Inatitute ? 

b. I«odk into what ia required for the "30 Minute 

Club Aimrd." 

c. Check out the require«enta for the "PVATA 
Outftttoding Pirat Year Teacher Award." 
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ADULT PROGRAM 



Tailf or Procedures to AccoMpllih 



You Are very busy *rcn*t yout It it * good cine eo plea 
thee 2*3 hour on- f era ▼isit over the kltehca table. 

«, Meke «n eppolataeat by ealllag ahead. Reownber - 

you are the sane aa the veterinarian and the 
lawyer. Don't be perceived the aane aa the 
*'drop*la" aaleanan. 

b. Make mltiple copiea of corn, hay and aiMll graina 

budget aheeta. Make any adjuataeota on theae 
aheeta to ault your local area. See Reference #3 . 
See Appendix #35 . 

Keep a Hat of all those adult famer Msbera that you 
have vititedc Try and contact all who are an active menber 
by •id*March. 

Double check with all tpeakera two weeka before they are 
achedoled to apeak at a meeting. It doean't take that long» 
and your heart rate will renaln nomal the night of the 
■eeting. 
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FR0PB8S10MAL DEVELOmMT 
Tatkt or frocadttw to Accowpltth 



took «h««d to Spriag torv lasorrleA courtot. Tou do 
rontnbor whoro you filed the iaterviee course list don't 
yovt 



a. 8ehed«!le thea lo adveaee. 



,„,,„,„^ b. File the oeeettery forna with your school district 
for tuitioa reiad>urse«eftC. 

Coatact an agriculture teacher not in your area that is 
kaowa for ruooiag a successful program. 

a. Arrange to take a teacher visitatioa day. You 
■ay want to schedule the day dnriag the suaner 
so you caa spend plenty of uninterrupted tiwi 
with the teacher. 



1. Don't forget to ceil two or three 
weeks before the visit and give 
the teacher an idea of the items 
you want to diseusji and see. 

a. Go to the meeting well 

prepared with a list of 
specific <|uestions. Don't 
use the "give me all you 
have" approach. 

2. Pile the proper form requesting the 
"visitation day". Many districts 
offer this option. 
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INSTRUCTIONAL PROGRAM 



Ta«k« or Procedures to Accoinpltsh 



1. Set a date to call in project booka for the 3rd quarter 
grade. Liat it aa a "Recorda Check" in the back of the 
book on the conneat page. 

2. Keep adding to your liat of revlaiona for your new courae 
of atudy. Don't forget to be on the look out for good 
text booka and audio viaual nateriala. 

3. By new you ahould have diacovered that you ahould expect 
a high level of performance from your atudenta. Expect 

it « demand it « encouraae it « and you will aee good reaulta 
froa your atudenta . 

4. Start planning next year 'a agriculture teaching achedule. 
Your principal will often have to a«bnit teacher achedulea 
for the next year' a achedule in January or February. An 
agriculture teacher often haa a great deal of input in 
theae nattera. Plan for your preaentation well. 

«. Meet with hita/her and ditcuas the changea you 

would like to implement. 

1, Do you need more time for CO-OP 

aupcrvition? 

2, PPA work? 



b. Get the support of your Agricultural Adviaory 

Coonittee and they will help you. 

5. Contact the Departmen': of Ag. and Extension Education and the 
College of Agriculture for a listing of current scholarships. 
Encourage your college bound students to apply early . 

6. Plan to visit and tour the Penn State campus in April or May 
with several 10th and 11th grade agriculture students. The 
College of Agriculture will conduct a special day for you if 
you set it up ahead of time. 
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AXMINZSTRATIVE DETAILS 



T««k« or ProcedtttM to Accompllih 



Set up 4«p«rt«Miital ntctiagt for th« nonth. 

SuMt traotportatlon and building use fonu for next 
noath now. PUn the spring trips In advance too. 

Conflra all plans InvolYlng adainlstrators, school board 
■enbers, F?A Aluaml mnbers. Agriculture Advisory Comal t tee 
nenbers* and adult farmer aeadiers In the FFA banquet. 

a. Supervise closely the sending of letters of 

Invitation to guests. 

Schedule another aeetlng with the principal /other administrators 
to discuss next year's agriculture teaching schedule If 
needed. 

a. Be prepared with facts. 

b. Use the advisory committee for conmiunlty support. 

c. What about that Junior High program? 



Check on the progress of the agriculture department budget. 
If substitutions or cuts are needed, do your best to 
provide Input to your principal. 
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SUPERVISED OCCU?ATIOKAL EXPERIENCE 



T<«k« or Proceduf to Accowpllah 



B« turo all of your •Cudeact oa CO-OP are progreaaing 
nvll. Thair anployara ahould ba aatiafiad with thair verk 
and faal chat thmy ara a part of tha adueat tonal procaaa. 

^^^^^ a. Ragular vititatlooa by appolotnant halpa your 
CO-OP prograa aa lata in a poaitiva eoonuaity 
baaad poaition. 

Poll aaxt yaar*a vocational agrleultura aealora and Hat 
thair prafarancaa for job training atatlona. 

a. Saak naw training atatlona to aaat lagltliiata 

atudant raquatta. 

b. Now la tha tl«e to kaap up to data irlth tha 

CO-OP progra«. March, April and May ara raally 
buay aontha* 

Try and naka at laaat ooa SOB projact vlalt to an undar- 
elaaaaan par week thla nenth. Cooeantrata on tha llvaatock 
projacta* 

a, Kaap ehacklng on atudant*a plana for falra and 

ahowa. You don't wnat to Mlaa anyooa vho could 
gain fron thla axparlanea. 

Studanta ahould updata thair activity foldara and their 
chaptar point ayataoi ahaat. 
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FFA 



Tasks or Procedures to Accomplish 



Hold the Chapter Executive committee meeting. 

a. Is a proper agenda prepared for each meeting 
and duplicated for distribution to members? 

1. See Appendix 



^ a. Have you been able to post 

the agenda a few days before 
the chapter meeting? See 
Appendix #5 * 

^^^^^^^ b. Have committee reports been 
accurate and ready on time? 
See Appendix if9 . 

Hold the Chapter meeting. 

a. Start the meeting on time. 

b. Are your meni)ers using proper parliamentary 

procedure? 

!• You should be noticing a marked effect 

from the team practices you have been 
holding. Let your team members keep 
the meeting rolling* You shouldn't 
have to Jimip In too often at a chapter 
meeting. 

c. Start planning the Idea for your Chapter Window 

Eadilblt. 

Attend the County FFA meeting. 

a. Take a different student along to show him/her 

how things operate on the county level. 

Conduct the National FFA WEEK activities that were planned. 

a. Put responsibility on your committee chairmen 

to carry things through properly. 
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5. S«c the b«ske£b*ll practice dateff to prepare for the county 
tournaaeat* 

a. la the traoaportation request subaittedT 

• b. Attend the tournaaeftt. Renenber good sports* 
ouinahip is owre inportaot than winning. 

6. Continue your Chapter banquet planning. You should be 
developing a checklist and a set of notes that will BMke 
this harrowing experience easier next year. 

a. Don't for^t to contact an experienced teacher 
and talk with hin/her about how their banquet 
operates. 

7. Get students started writing their speeches for the County 
Public Speaking Contests. 

a. Check the rules for the four speaking contests. 

You can't aake a biager aistake than to negate 
hours of student work because you forgot to 
check a routine detail . 

b. Check the files for last year's speeches. 



I. If there la no "idea" file for speech 

material - atart one. 

c. Get a few copies of good speeches fron other 
agriculture teachers. 

d. Order the tape of the retiring addresses of the 
national Officers given at National Convention 
froa the PFA Supply Service. It can help a 
student with eaphasis and expression. 

e. Have another crape tent person look over a rough 
copy of each draft of a speech after you have 

seen it (English teacher) . 

1. Be sure to have three typed copies 
ready for the contest. You are often 
expected to aail the copies to an 
agriculture teacher in charge or 
directly to the Judges before the 
contest date. 
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8. ParlUMOCary Procedure tcan praetle«t should have begun 
by February first or sooner* 

a. Don*t be discouraged if this is your first team, 
it is excellent eitperience for your students and 
you. 

9. Require the rough copies of the American Farmr applications 
due back to you, the first week of February. 

a. Ask tor help in eeo^leting these if you need it. 



10. Have the State froficiency Award applications in pencil 
copy fonut back to you by February 15th. 

a. Set a ti«e line to get the copies typed, signed 

and sent in tiM. 

b. Tako your tine and do tho job right. These are 
iaportaot steps for you and your students. 

11. Make tvo or aore copies of the Rational Chapter Award 
application, BOAC application and the National Chapter 
Safety Prograa. See Inference #2 and 4 . 

a. Discuss these with your students in class and 
get a coowittee to take a look at one or morm 
applications. They are due in June and require 
plenty of work. 

b. Start to assenble the needed pictures for each 

application your chapter will coaq»lete. 

♦ c. gvery chapter should at least complete the 

"Superior" section of the National Chapter 
Award application. This enables a greater 
number of Chapters in Pennsylvania to go on 
to advanced competition by the state office . 

12. Work Experience Abroad appliccnions are due in the state 
office soon. Maybe you have a student that is Interested 
in this program. See Appendix #12 . 

13. Have students enter the state project book contest. 
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AGMCULTURK mOSRS 
PROFESSIONAL ORGANIZATIONS 

Ta«k« or Proc<4uw to Accowpltsh 



1. Atttnd th« CooaCy Agrieulturo toaehort Motiag. 

2. Attaod tho aroa agriculturt t«aeh«rs Mating. 

3. Maatioa your iataraat la attaodiag oaxt jaar'a NVATA 
National Comrantioa to your priocipal, Isiplaia what goat on 
at tha eonvaatioa and ihov hloi a copy of tha aganda. You 
can gat thia at a FVATA Ragional Mating froM aoMOM who 
attaodad* 

4. Piod tha PVATA atudant aeholarahip application forma in 
your filaa* Giva a copy of tha application to aach of 
your atudanta who ara planning to go to eollaga. Hava tha 
eooplatad applicationa ratvrnad to you in tiM to hava 
tham typad, aigMd and aant to tha PVATA Scholarahip 
CoMiittaa ChairMo. 

a. Tha daadlina data for tha appllcatlona ara in 
PAE* Kaap an aya out for it* 

b. Ba aura your chapter eontributat to tha aeholarthip 

fund. 



S. Calandar y<9ur apring PVATA Ragional Mating. You will 

probably aaa it in PVATA or ba notifiad by an announeoMnt 
la t tar. 



r 



ERIC 



85 



ADULT 



T«tk» or Proceduret to Acemapllgh 



Thor* arc floaty of aeetlagt to attend this month. Thoy 
include: 



«• 


Breed aesociatlons 


b. 


DRU 


c. 


Extent ion 


d. 


Groifer*a neetlngs 


e. 


Grange 


f . 


Pair Board 



One farm inetruetion klv isld be handled auch like January. 
Go to each appointmot veil prepared. Expanaion plans 
and fam record keeping are often what fanaera want advice 
on. 

Near the end of the oonth, atart figuring budge ta for 
email grains* alfalfa and corn. Become familiar with 
the current coat of fertiliser, lime and aeed. 

Eneoi«rage farmers who haven't soil tested yet to start 
now. Don't tako aamplet for farmera. Leave a soil probe 
and instructions with the fanner. Place the responsibility 
Oil them. 
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PROFESSIOHAL DEVELOfKEMT 



TiAMkM or Proetdttft to Accpwpllah 



Ar« you InToWed in spring tor* la-sorTlc* covriei work 
yett 

What it hApponittg ia your local adueation attoeiation? 

Hava you attanded aay ichool board oMatiagi yet? You 
caa laarn a lot thart aod tha Yiaibility eaa ba htlpful 
to you. 

a. Ba aura to g«t a eoaplata aganda/report for aach 

Mating you attaovd and fila it* 

Kaad FAE» Agricultural Education Magaaina, National Futura 
FariMr and tha rogular form journals. 
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INSTRUCTIONAL PROGRAM 



TM»kM or Procedure! to Aceowpliih 



Keep Adding to your revision o£ the course of study. Hive 
you looked et the new instructional neteriels catalogs 
and audio visual material yet? 

Be sure to keep **handsTn-experiences" in your lessons 
ar^d don*t be lax on the homework assignments. 

Schedule several good field trips for two or three of 
your classes this month. 

a. Have the trips veil organised and integrated 
with your classroom instruction. 

— — •tttdents* prcrjects as an opportunity t^v 

a lessen. 

Hav^ you been returning graded homework assignments and 
tests to students promptly? 

Integrate the upcoming F7A contests into your classroom 
instruction whenever possible. See Appendix #11 . See 
References #7 and 9. 
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ADMINISTRATIVE DETAILS 



Tatk« T Proctduret to Accegpltth 

1. Sec tip monthly «grietilture departwnC neetlags. 

a. Pr«p«r« the egeoda for the upcoming Agriculture 
Advieory Committee meetlag* 

7:. Submit transportation end building use request fo^ms on 
time. 

3. Contact your prinelpel end the elementary principals about 
e Food for America Program in April or May. See Reference 
#2 and 4. 

A. Have you set up a Lions Club, Rotary Club or other coiaaunity 
group programs to show off your parliamentary procedure 
team, public speakers or chapter officers yet? 

5. Submit monthly expense forms promptly. 

6. Return the sheet requesting volunteers for help at FFA 
Activities promptly to the Agricultural Education Department. 
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SUPERVISEO OCCUPATIOMAL EXPBRIEMCE 



Talks or Proceduf to Accowpltth 

Keep auking r«g«l«r projtct vlilt*. It it difficult with 
all the mniftg m«tiagt but SOB it one of the aott important 
partt of your prsgraa. 

a. Snphatise vititing crop projectt thit aenth. 

b. Eaphatisc garden and orchard projects too. 

1. Have you thought about requiring 

ttudentt with crop and garden projectt 
to toil tett and have the retulta in 
their project book? 

a. Don't forget to budget 
aoney for enou^ toil 
ta«ple kite. 

Explain the proficiency award prograa to your ttudentt 
again. Remind them that they will have to return a completed 
SUte Proficiency Award application and it will be graded. 

Have ttudentt update their activity foldert. 

Start mentioning fairt and thowt regularly in cleat and on 
project viaitt. 

Seatonal placement thould begin to increate in the CO-OP 
program. Plan to tpend extra time with part of your SOB 
program this month. 

Another rating theet thould be completed by enployert 
participating in the CO-OP program. 

Be ture CO-OP ttudentt placed on farmt are involved with 
planting teaton planning and are involved in saeaningful 
educatiooel activitiet. 
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FPA 

Tajlf or Procedure ■ to AccoBapllsh 

1. Hold a Chapter Executive neetlag. 

2. Hold the Chapter banquet. Good luckl 

3. Attend the County PFA neetlag. 

a. County FFA Banquet details need to be finished. 

4. Anerican Famer applications are due this month. See 
Appendix #12 . 

5. State proficiency applications are due this month. See 
Appendix #12 . 

6. Prepare for the County Public Speaking contest. 

a. Set up three practices for students to help 
them with their speech delivery. 

b. Use a video tape cystem if you can. 



7. Set Parliamentary Procedure Team practices • 4 or 5. 

a. Video tape public speakers and parliamentary 
procedure teams* if equipment is available. 

b. Set up a demonstration at a Lions Club or 

Rotary Club meeting with the Parliamentary 
Procedure Team. 

8. Star*: planning the trip to FPA Activities Week. 
^ ^ a. What is your chapter quota? 

b. Which students went to participate in state 
contests? 

c. How does your chapter select who goes? 



d. Does your chapter plan to pay part of the fee 
for the studentt 

e. Photocopy the rules of each contest a student 
will enter and give It to him/her to help prepare 
in advanc . 
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f. Have you volunteered to help with a contest at 

FFA Week? 

1, Pick a contest with wich you need 

experience. You will be surprised 
how much you can learn. 

Distribute applications for Chapter office. 

a. See Appendix #8 » 

b. Be sure the parent signs the application. 



c. Have the chapter nominating committee attend the 

next FFA Executive meeting and review the 
applications and nominate candiates. 

1. You play an important role in this 

process. Stress the need to select 
students that are qualified and will 
faithfully carry out the duties of 
the office. Winners in a popularity 
contest seldom hold up under the 
rigorous year a chaj^ter officer 
goes through . 

2. The same is true for those you re- 
commend for state officer candidates. 

Organize a Pumpkin Growing Contest for several grades in 
the district. 

a. Write the riiles for the contest. 



b. Decide on prizes that will be awarded. 



c. Plan some entertainment. 



d. Plan refreshments. 



e. Set the date for the fall judging. 



_____ f. Organize a planting and growing demonstration. 

How is the progress of the Window Eidiibit coming? It will 
get moving better after the FFA banquet. « 
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AGRICULTURE TEACHERS PROFESSIONAL 
TEACHERS ORGAtaZATXONS 

T»tki or Procedurci to Accoa^liih 

Atceod Che County agrieulturt teaehtrt meeti.ig* 

«• Got may iaforwition yov coa about the upeonlag 
couaty FFA ectlvitlet* 

b, Doo't forget to ask for help with American Partner 
applications or other tovm* 
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ADULT PROGRAMS 



Tasks or Prccedures to Accompllah 



Do you see the light at the end of the tunnel yet? Evening 
meetings will be winding down as the weather begins to break. 

Now is a good time to regroup and prepare for your teat 
plot work for spring. Contact any fertilizer or chemical 
salesmen «^o are donating products. Don't forget seed 
dealers. 

You should have at least 20 new Agronomy Guidee available 
for your farmers and let them know you have time to meet 
with them. 

Take 3-5 hours now and be really familiar with the Agronomy 
Guide - if you can't use it neither can your farmers. 
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PROFESSIONAL DEVELOFMSNT 
fik« or Procedures to Accompllah 



Take a look at sunmer courses offered at Pean State and 
register early* 

a. Doa't forget to cos^lete the school district's 

tuition reimbursement forms. 

Try to schedule a week to go to the advisors program of the 
Washington Leadership Training Conference. Schedule the 
sane iieek you are sending one of your ehapter member. 

a. Complete the necessary school district conference 

request form and submit it early. 

^ 1. An informal meeting to explain what 

you can learn and bring back to your 
department as a new agriculture teacher 
would be helpful. 
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iNSTRUCnONAL PROGRAM 



Tatkt or Procedureg to Accowpllah 

Try to Integrate improviftg /rebuilding an area of the 
•hop with your instruction of an agricultural mechanics 
class. 

Keep adding to your file on needed revisions for the 
course of study. 

a. Don't become discouraged. A sound course of 

Study takes years to develop. 

Plsn for, contact and confirta a guest speaker to visit 
one or more of your classes this month. 

Send shop equipment out for repair vhea needed. 

s. You should be keeping tabs on how much more 

you need for repair /replacement of equipment 
this year. It will help in department budget 
preparation next year. 

Cheek over each piece of shop equipment (guides, arbors, 
gauges, etc.) to be sure safety features are functional. 

a. Don't let students use a piece of machinery 

that is not ia good working condition. 

______ 1. Report the situation to the administra- 
tion Innedlately and keep after them 
to have the machine fixed. You are 
responsible for any student that ig 
hurt in a shop accident . 

Plan to hold a tour of several of your students Supervised 
Occupational Experience projects. 

a. Have parents, administrators and all your 

students go along to observe and learn. 

b. Here is where you can use the labor income 

summary figures you prepared in January. 

1. Have a news article ready to give to 

the newspaper photographer when he/she 
meets you st one or more of the SOE 
tour sites. See Appendix #22 . 
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This activity can serve several functions* 

!• InfoTO the public and your administrators 
about the importance of the Supervised 
Occupational Experience Program. 

2. Motivate younger students to expand 

their project plans. 

3. Encourage students to keep accurate 

records in order to turn a profit 
on their enterprise. 

4. Inform all who attend the tour or 
read about the event that SOE is 
not only for on* farm oriented students. 
The other seven areas of vocational 
agriculture are also included. 
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ADMINISTRATIVE DETAILS 
T«tk» or Procedurea to Accoroplish 

1. Set up agriculture depertmeftt meetlnge for the moath. 

2. Subnlt traniportetion and building use forae on time. 

3. Keep tabs on the noney left in your budget. 

e. Cell the business nsnsger end get s report. 

4. Have yeu properly applied for tuition reimbursement for 
courses taken? 

5. Meet infernally with your adminiatrators this cBonth to 
keep them up to date as to your plans for the department. 

6. Invite school board members into your classroom/shop. 



ERIC 



100 



SUPERVISED OCa^PATIONAt EXPERIENCE 
Taaka or Prccedureg to Acconipllih 



M«k« regular SOB vliiti* 

_____ a. Studanta vith hog projeeta ahould be encouraged 
to have feeder piga that will be ready for the 
County FFA Market Hog Show and Sale in Auguat. 

1. You need to vlalt atudenta who have 

not yet been to the ahow. 



a. Keep the hoga on achedule 
to finish at the proper 
vMrket weight. 

b. Teach them how to clip 
tnd ahave the hog for 
ahow. 



c. Teach them how to ahow 
the hog in the ring. 



^^^^^ b. Kaa the FFA Cooperation Committee planned to 
a tart a market hog chain? If ao» have two 
or three younger membera ready to apply. 

c. Have you eonaidered other chain animala? 

Have atudenta update their activity foldera and chapter 
point ayatem recorda. 

Make regular on-the-job vialtationa to atudenta in the 
CO-OP program. 
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T«gk» or Procedure! to Accowpltah 



1. Holi «a FPA E:!cecutlve Connictee meetingv 

a. Review the «ppllc«tioofl for chapter officer 
and ftonlnate candidatea for each officii. 

2. Kold a ChApter FFA neeting. 

^^^^^^ a. Hold the election of Chapter officers for oext 
year* 

3. Atteod the County FFA sMteting. 

4. Take your teftn and a few younger laenbera to observe the 
Chapter tea» participate la the County FFA Parliajnentary 
Procedure Contest* 

5. Take your students to participate in the County Public 
Speaking contest. 

6. Attend the Area Public Speaking and Parllawentary Procedure 
contest. 

7. Attend the County FFA Banquet. 

8. Prepare for and attend the County Small Engines, Interview 
and Salesmanship contests* 

9. Conduct local Chapter Land Judging, Forestry and Farm 
Management contests. 

a. Use these chapter contests as part of your 

instructional program. 

b. Select those with the highest placing to fill 

the quota for the County FFA contests to be 
held next month. 

10. Present « Food for America Program to the 4th, 5th and 6th 
grades . 

a. Have news coverage of the event set up ahead of 

time. 
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11* Org«nlM « Pumpkin Groving coAtett for several grades in 
the district. 

(t, H«ve the rubles ready for distribution. 

h. Demonstrate planting the seeds t-^^ explain growing 

techniques . 

c. Announce what prises will be given at the contest 

in the fall. 

d. Place some extra seeds in the office for those 
who need nore if the first planting fails. 

12. Prepare for State PPA Activities Week. 

a. Distribute fPA contest files so students can 

prepare for the contests. 

13. An outline of the National Chapter Rating applications 
should be done by an appointed committee. 

14. An outline of the BOAC application should be done by an 
appointed connittee. 

lb. An outline of the Safety application should be done by 
an appointed comnittee. 

16. Start selecting pictures to be used with the above applications. 

a. Look at some completed applications that won 
goid, silver or bronse awards at the National 
FPA Convention. 

b. See Reference #2 and 4. 



17. Purchase a Chapter chain animal. 

a. Market hogs for County PPA Show held in August. 



b. Lambs for show. 



1. Han to take students to several 
sales and help them select stock 
for project animals. 
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Plan and organiM an educaclooal field trip (all day) 

to aevcral agrlbusinetaaa and then go on to a profetaional 

baseball gane. 

a. Take all the due paying members. 

b. Finance the trip with chapter money. 
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AGRICULTUKE TEACHERS 
PR07ESSI0NAL ORGANIZATIONS 

T««k« or Procedures to Accowpltih 

Attend the Couaty Agriculture Teechers meetiag. 

« 

Attend the Area Agriculture Teachers Meting. 

Have you celled your area conaultaat or your state staff 
for help lately? 

,„„„^ a. They are there for you to use thea. 

Plan on attending your Regional HVATA Convention. 

a. Suhnit the proper conference foras early. 

Don't miss your upcofoing PVATA Spring Regional neeting. 

a* Go to the meeting ready to ask questions and 
exchange ideas with other agriculture teachers. 
You will find that the better teachers attend 
these iBse tings, so take advantage of their 
experience . 
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ADULT PROGRAM 
Tatka or Proccdurea to Accoinpllth 



Gat your taat plot work raady to go. Cut atakaa out of 
% plytiood « 6«-8*' vlda, 2*«4* long; cut diagonally to gat 
two pointed atakea. Alvaya have atakea, hanoner and a 
naglc marker along to place theae aa needed. 

All on« farts vlalta ahould be abort and to the point. Never 
hold a farmer up novt Be prepared to make plant population 
checka. Have a amall garden tro%rel and population charta 
on hand for your vialta. 

On daya vhen farmera are buay in the flelda» look over 
laat vinter*a achedule and note atrengtha and veakneaaea. 

Look ahead to your aummer achedule and make aura you plan 

for: 

a. The Penuaylvania Youug Farmera. 

Teat plot collection datea. 
c. Vacation. 



d. Agricultural Progresa Daya at Penn State. 

e* Agriculture Teachera Summer Inatitute and 
PVATA meeting. 
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PROFESSIONAL DEVELOPMENT 
Taifai or Procedurta te Accowpllth 

Arc you taking may In-aervlee couraaa? 

Review the goals you set for fiaiahing your Inatruetional 
IZ certificate. 

a. You should be part way there already. 

See Appendix #33 . 

Read PAI, Agricultural Education Magasine and your regular 
agricultural journals. 
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INSTRUCTIONAL PROGRAM 



Taika or Procedure to Accowpllth 



1. Plan a few good field trips. 

a. Vialt a local fanner and aet aside an area to 

dig a land judging site for practice. 

1. Try not to use the same site used 
for the Chapter contest. 

2. Keep adding to your file on needed course of study revisions. 

3. Use sone good quality free fllau to supplement your Instruction. 

. See Appendix #29 . 

4. Look ahead to the final exam schedule and plan an exam 
for each of your courses. 

a. PPA ctivities Week sometimes falls right in 

the middle of exams. Be ready in case this 
happens. Be sure your students who are attending 
the state convention have taken their exams 
ahead of deadline. 

5. Start your shop clean up and storage process toward the 
end of this month. 

a. Have studntnts plan to complete their major 

mechanics projects in time to clean up the 
shop. 



b. Don't plan to use the sumaer to do much shop 
arrangement. Use that time for SOE visits, 
FFA work and professional improvement. 
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ASMIMISTRATIVE DETAILS 
T«iki> or Procedure* to Accotapllih 

1. S«t up agriculture departneat neetiogs for the month. 

2. Start planning your auaner schedule now. See Appendix 
#19.20.21 . 

3. Submit tranaportation and building uae request forsia on 
time. 

a. FFA Activities Week 



4. Be sure your expense account form is submitted promptly. 

5. Be sure all your department budget items have been ordered. 

a. Cheek with the business manager to clean up 

any loose ends concerning the budget. 

6. Check in any department budget items that have been received, 
Keeping a good accounting o£ these items as soon as they 
arrive and store them properly. 
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SUPERVISED OCCUPATIONAL EXPERIENCE 
faka or Proceduret to Accowpll«h 




MAke regular projtet viiiti. 

a. Youagar atudenta will need help. Eacourage 
them to aak you In elaaa. 

Plan a tour of aeveral atudent projecta vith adminiatratora. 

a. Don't be afraid to get them dirty. They need 

to aee and appreciate what you do on SOE vial tat ion. 

Have atudenta update their accivity foldera. 
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Taika or Proceduret to Accomplish 



Hold a Chapter F?A Executive Cooalttee meetlag. 
Hold a Chapter meet lag. 

a. Induct the newly elected officers ualng the 

cerenony in the official FFA nanual. 

Attend the County FFA nee ting. 

a. Have one or note of those students you have 

taken to County FFA nee tings ready to be a 
County FFA officer candidate. 

b. Be sure your chapter nenbera volunteer for a 

" fair portion of the county 'a program of work 

aaalgnaent. 

Participate In the County Land Judging, Forestry, Livestock 
Judging* Poultry Judging and Fan Managenent conteata. 

Don't vias the deadline for FFA Activities Week registration. 

a. Complete the regiatration forms accurately. 

b. Don't forget to select those that attend the 

state suioner convention carefully and fairly. 
The convention proceedings and state contests 
can have a positive influence on your younger 
Mmbers • 

c. You should already be signed up to serve on a 

state contest coomittee. Everyone has to pitch 
in and help run this outstanding event. 

d. Try and have one member aerve aa a delegate 

from your chapter to the state convention. 
It is good experience. 

Complete the vegetable, plant and flower sale. 
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7. Have the aenbert select a chapter delegate to attend r.he 
Waahington Leaderahlp Training Conference Program. 

a. Conaider having the chapter pay part of the 
expenaea . 

1. Have the member attending report 

on the conference at the next meeting. 

b. Have your atudenta apply through the atate office 
for 9cholarship8 that are available for the 
conference . 

c. Make Arrangementa to pool travel with other 
nembera from your county or area. 

1. A bu8 trip la not aa feariome an 
experience if there are a few ocher 
FFA membera along aa traveling 
cooipaaiona . 

8. Have your County officer canidatea ready for the County 
FFA elections thia month. 

9. Are any of your atudenta intereated in attending the 
Penoaylvania Aaaociatlon of Farmer Cooperativea (PAFC) 
local council leaderahlp training and Information aeasiona. 

a. It could lead to a student wanting to attend 
the PAFC atate convention or even the National 
convention (AIC) . 

10. Take an educational trip financed by chapter money. 

11. Keep the Window Exhibit conatructlon moving along. 
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AGRICULTURE TEACU2RS 
PROFBSSXOMAL ORGANIZATXOMS 

Tasks or Procgdure» to Accoapllth 

1. Attend the Cooaty agriculture teachers neetlng. 

^^^^^ 2. Attend the Area agriculture teaehert oKeting. 

* 3. Be sore to attend your Spring Regional PVATA me ting. 

a. Election of regional PVATA vice-president. 

I. Don*t be afraid to take this 

responsibility as a second or third 
year teacher. 

b. Plana for PFA Week. 

c. Other valuable inforvation about state funding 

and state department plans that will affect 
your future as an agriculture teacher. 
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ADULT PK06RAMS 
Taikt or Procedurci to Accowpliih 

1. It if corn planting tine. M«ko ihort vititt and sake them 
to the point! 

«. Actual plant population - 1/1000 - 20 foot oc 

50 foot tape and chart. 

b. Can you aniver the question from a farmer on 
whether to replant? 

c. Be ready vith general iieed control programs. 

2. Rave the folloving items in your vehicle: 

«. Sprayer calibration charts and mci: curing devices. 

b. Yield/population measurement equipment: 

I. land wheel 

2. 50' measuring tape 

3. 20' measuring tape 

4. Garden hand trowel 
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PROFESSIONAL DEVELOPMENT 



Ta«k« or Proceduree to AcccMpllah 



Plan your courses for suaoer tons. Thitre are threc-wtok 
set a ions that could help you with acedad eradita and 
updating. Don't overlook indapandant atudy couraaa ia 
Dairy* A«ronoarr. or Liveatock * Contact ao« profeaaora 
in those departaanta and tailor a 1*3 credit eourae to 
auit your neada. 

Start thinking about what you would like to do for a 
M«ater'a Degree project. Tailor the prograa (courae 
work and paper/theaia) to nake you a better prepared 
teacher. 



u» The Maater's project should also be done so 
that other agriculture teaehera can benefit 
fresi your atudy. Didn't a lot of agriculture 
teaehera help you vhen you went to the* for 
help? 
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INSTRUCTIONAL PROGRAM 

Tfkg or Procedyreg to Accottipligh 

1« Chock oa the tad of the year procedures your school district 
follows • Do vhet is required of you on cine and do It 
correctly. It Is easy to say you are busy and let things 
go past deadline dates# Nothing gets under an adiilnlstrator*s 
skin more than that. 

a. Be sure all student shop bills have been paid. 

b. Hand In your final grades on time. 



c. Hand in any reports of needed repairs /Improvements 

on time. 

2. Order films for the entire nmxt year. 
a . See Appendix #28 . 

3. Take a fev days as soon as school Is over and rewrite your 
course of study. 

a. That file you have been keeping comas in handy 

aew. 

b. Seek advice from other agriculture teachers 
on this item. 

\. You can use your visitation day too. 



c. Do your best to select the "showing" dates 

to correspond with what you will be teaching 
when a film arrives. You are ordering early 
so you will receive most of the films %ihen 
you want them. 

4. Make an appointment to see your county extension agent. 
Hls/Her office has an extensive educational siaterials 
file. These are Penn State publications and you can get 
at least one copy of anything available. You may want to 
order class quantities of some of them. Get a copy of the 
catalog if you don*t already have one handy. 
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ABMINISTRATIVE DETAILS 
TtBka or Procedures to Accowpllth 

1. Plea the agriculture depertnent nee tings for the month. 

2. Subfliit transportation and building request forms on time. 



a. Try and make them for the entire summer portion 

of your work schedule. 

3. Start to get your filing system in shape. 

____ a. You have been meaning to get this done for 
time. 

4. Submit your summer schedule to administration and to 
your Yoeatiooal consultant. 

5. Submit a request to take a visitation day to another 
agriculture department this stmmer. 

a. Borrow all the ideas you can. 
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SUPERVISED OCCUPATIOMAL EXFERIEMCB 



TailM or Procaduret to Accoaollth 



1. Maktt all o£ your June tttidoat project vlilt appolntnentt 
while ttudents are still ia school. 

ft. Phone the« the day before the appointMnts as 

a re«ioder to be there and ready to meet you 
with their record book ia hand. 

b. Don't forget to pack a well stocked box of 

approved practice books* budget sheets, paper, 
project book score sheets, etc. 

2. Collect the final set of employer evaluation sheets for 
those students on CO-OP. 

a. Letters of thanks should be sent to employers 
of CO-OP students with an administrator signing 
the letter along with your signature. 

3. Survey next year's seniors and see how many want to go 
out on CO-OP placemsnt. 

«. Make a list of those seniors interested in 

on-the-job training and list the occupational 
area in which they would like experience. 

I. Try to line up otw training stations 

to match the needs of your students. 

a. In a few years you'll 

have a strong c«»mmnity 
based on-the-job training 
program for your students. 
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FFA 



Talks or Proc*dure« to Accotnplish 



Hold a Chapter FPA Executive eocaaittee nee ting, 
a. Plan the auaner activitiee. 



b. Set a date to neet and wrlto the FFA Progran 

of Work (thla aay take several neetinga) . 
See Refereoce #2.4,5 aod 13 . 

Hold a Chapter FFA nee ting. 

a. Be aure nenbers atteodlng FFA Activities Week 

know the doraitory rules. Thev should ail 
have official dress to war wheo they attend 
the geiwral sessions . 

1. Be sure all of your students attend 
all of the general sessions and are 
well behaved. 

b. Plan a stamer social activity. 



Attend the County FFA Meting. 

Prepare the finished copy of Hatiooal Chapter Rating 
application and have it typed. Mail it in on tine. 
See Appendix #12 . 

Prepare the National Chapter BOAC application and have 
it typed. Mail it in on tim. 

Prepare the National Chapter Safety application and have 
it typed. Mall it in on tine. 

The Window Exhibit should be completed before school is 
out. 
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AGRICULTURB TBACHERS 
PROPESSIOKAL ORGAMIS^TIONS 



T««k« or Proc«dur<» to Accowplith 



Attend th« Coitaty agrieultore t««eh«rs «ettiag. 

Pl«a on Att«adiag th« str"* «11 vocational coafercaeo at 
laaat ovary other yaar. Tho Agricultural Education lection 
matiags halp to kaap you up to data regarding atata 
vocational ragulatioo and policy ehaogea that directly 
affect your profeaaion. 
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ADULT PROGRAM 



Tatim or yroctdttras to Accowpllsh 



CongrattalmtlOMl That la If you ara atlll hanging together. 
Flan at leeat tuo days before the end June to do office 
work vhlch may Include the following: 

a. Reading January and February Hoard's Dalrynen 

^^^^^^ b. Looking for a lost file* 

c. Futtlng away files that do not need to be seen 
for another 6 months. 

d. Realign files for easier referencing. 

Make a special appointment with your principal to go over 
your winter program and to look ahead to the summer and 
fall. 

^^^^^^^^^ a. A big question will always remain • is the 
adult program cost effective? Your answer 
will depend on how well you have planned and 
managed your time and resources. Cost effective* 
oess is very easy for a good adult program to 
substantiate. 

^^^^^^^^^^ 1. Accurate written records of what was 
accoi^lished help to provide data 
to prove cost effectiveness. 

. a. See Appendix #24 . 
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PROFFSSIONAL DEVELOPMENT 
Tjiakt or Proodurf to Accoi»ll»h 



1. SoUct yottr wsAkott «rt« of elMsrooB/ahop las true tional 
«r«a and takm a course or itudy aod practice on your own 
to become nore coapeteat. 

2. Visit another agriculture departneat In late June end 
question the teacher to obtain ideas for ttrengthenlng 
weakest areas of your departaent. 

3. Plant your garden and use your vacation days to relax. 
You aay find it necessary to leave hone to avoid phone 
calls and the tendency to do department work on your 
days off* 
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APPENDIX 1 
ADULT FARMER PROGRAM OF ACTIVITIES 
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COHSAD VEISER CHAPTER 
1982 

Adult Farmer Program 



Conrad Velser School District 
Agrlciilture Education Department 
In cooperation with 
Pennsylvania Department of Education 

and 

The Pennsylvania State University 
Berks Co. Extension Asso. 

"A Young-Adult Farmer is Any Farmer Willing to Learn." 

CWAF PROGRAM FOR 1982 

Jan. 5 CW Farm Management Short Course Stouchsburg 

Jan. 10-15 Farm Show Harrlsburg 

Jan. 12 CW Farm Management Short Course Stouchsburg 

Jan. 19-21 Lime, Fertilizer & Pesticide Conf..,, Hershey 

Jan. 21-22 Farm builders Conference Lancaster 

*Jan. 25 CW Adult Farmer Meeting CWHS 

Dairy Cattle Nutrition, Carl Brown 

Jan. 26 CW Farm Management Short Course Strouchsburg 

Jan. 26&27 Ruminant Nutrition School Leesport 

Jan. 29 Crops Day Leesport 

Feb. 2 CW Farm Management Short Course Strouchsburg 

Feb. 3 Dairy Day Leesport 

Feb. 9 ..CW Farm Management Short Course Strouchsburg 

Feb. 9 Swine Meeting Strouchsburg Fire Hall 

Feb. 16&17 Estate Planning Leesport 

Feb. 17 Southeast Soybean Meeting Lancaster 

*Feb. 22 CW Adult Farmers Meeting CWHS 

Dairy Cattle Reproduction 
Dr. Mearl, Dr. Fitzgerald 

Feb. 22 Beef Cattle Feeders Meeting Bethel Jr. High 

March 2 Monsanto Meeting Strouchsburg 

March 11 CW FFA Banquet - 6:30 P.M CWHS 

March 11 Farm Financial Management Leesport 

March 17&18.... Milking School Leesport 

*March 22 CW Adult Farmers Meeting CWHS 

Soybean Production, Ray Layser 
April 1&2 Dairy Reproduction School Leesport 

* April 26 CW Adult Farmers Meeting CWHS 

Round Table Discussion, I. M. Able 
June 18 CW Adult Farmers/Farm Women's Society Banquet 

*June 28 CW Adult Farmers Barn Meeting 

*july 27 CW Adult Fanners Barn Meeting Fredericksburg 

Bowman's Poultry /Beef Feed Lot 

Aug. 24-26 Ag Progress 

*Sept. 27 CW Adult Farmers Meeting CWHS 

*Oct. 25 CW Adult Farmers Meeting CWHS 

*Nov. 22 CW Adult Farmers Meeting CWHS 

Dec. 2 CW Farm Management Short Course Strouchsburg 
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CWAF OFFICERS - 1982 



President Richard Gelslnger 

V. President Richard Hoffman 

Sec./Treas Eugene Brubaker 



COM^^ITTEE ASSIGNMENT 



Banquet Comsiittee Don McNutt, John Blatt 

Nominating Committee Frank Troutman 

Forest Strieker 

Agribusiness Tour Nelson Troutman 

Advisory Committee Donald Landis 1984 

Mervin Brubaker 1983 
Nelson Troutman 1982 



OiAPTER NOMINATIONS FOR STATE AWARDS 



Under 30 Jfi™ Gelslnger 

Over 30 John Oberholtzer 

Community Service Ralph Troutman 



Place of CWAF Meeting Vo Ag Classroom, CWHS 

Time of CWAF Meeting 7:30 p.m. 



Instructors 



Vo. Ag. 9-11 & FFA Steve Miller 

Natural Resources 11-12 & FFA Rod Mack 

Adult Farmer Advisor Don McNutt 
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APPENDIX 2 
ADULT FARMER NEWSLETTER 



PURPOSES OF CWAF 



1. To develop competent, aggressive leadership. 

2. To create and nurture a love of rural and urban life. 

3. To encourage individuals in the development of agriculture 
and agri-business prograx&s. 

4. To demonstrate and practice conservation. 

5. To provide organized recreational activities. 

6. To assist young adults to improve family living. 

7. To develop character, train for useful citizenship, and 
poster partriotism. 

8. To acquaint members with agricultural legislation. 

9. To assist and cooperate with other farm, social, civic, 
youth, and religious organizations. 

10. To promote better consumer-producer relationships and study 
market conditions* 

11. To «tudy the economics of Agricultural Commodities and 
Marketing. 



ADMINISTRATORS 



Superintendent 

Assistant Superintendent 
High School Principal... 



Area Consultant 
Chapter Advisor 



Dr. Richard Miller 
Terry Reber 
Harold Stern 
Harvey A. Smith 
Don McNutt 



Vocational Agriculture Department 
Ephrata Area School District 
Ephrata, Penna. 17522 
Phone 73>7961 



NEWSLETTER # 88 



ADULT FARMER PROGRAM 



May 12, 1978 



Monthly Meeting & Forage Harvester Maintenance 



The last EAYFA monthly business meeting of the season will be 
held on Tuesday evening, May 16, 1978, at 7:45 P.M. sharp In the 
Vo. Ag. Shop of Ephrata Sr. H.S. All committees that were Involved 
in activities this past Spring are asked to report the results. 
AH committees in charge of Summer and Fall activities should be 
present to report on their respective activities and discuss final 
details. 

The special topic of the evening will be, "Forage Harvester 
Maintenance and Trouble Shooting". Mr. John Lee, I.H. Serv^ice 
Supervisor will come to tas from Albany, N.Y. to provide us with a 
practical demonstration on harvester adjustment and maintenance. 
Heritage International of Ephrata will provide the necessary 
equipment and assistance. Your friends and neighbors are welcome. 
Refreshments will be served. 



The annual EAYFA Ice Cream get-together will be held Saturday 
evening, June 3, beginning at 6:30 P.M. with fun and games for 
everyone. The location will be the same as last year at Woodcrest 
Retreat, Ridge Avenue & Glenn Wood Drive on Ephrata mountain. 
Woodcrest is a nice quiet Church campground with plenty of 
recreational activities for all. 

Ice cream and lots of trimmings will be served at 8:30 P.M. 
Come early and stay late! Eat and play under the lights with 
plenty of room for everyone. Bring along some potato chips, 
pretzels, cookies or any other picnic goodies that you may have 
handy. Softball equipment and lawn ch£.irs will also be needed. 
The EAYFA will provide the drink and pap^^r place settings. 
Individual volunteers are needed to provide the ice cream. Contact 
Ray Boollnger, 733-9504, or one of the other coxmnltteemen if you 
can bring a freezer of homemade ice cream or have any questions. 



Join the EAYFA Phillies fans on a trip to the Vets Stadium 
to see the Chicago Cubs get beat!! The game is Sunday afternoon^ 



EAYFA Family Ice Cream Social 



EAYFA Baseball Game Trip 



EAYFA BASEBALL GAME TRIP RESERVATION FORM 



Name 



Address 



Phone 



Reserve 



tickets & bus seats @ $8.50 » $ 



Total Enclosed & 



Payable to EAYFA 



Send to: 



Linford Weaver, EAYFA Recreation Chr. 
1758 W. Main St. 

Ephrata, PA 17522 1 O } 




June 25, 1978. We will leave the Ephrata Jr. High School parking 
lot at 11:00 A.M. sharp by CTC bus and return at about 5:00 P.M. 
You may want to pack a lunch to eat on the bus on the way. No 
bottles or cans are allowed in the stadium. Thermos jugs are ok. 
The deadline for ordering tickets is June 15. Your friends and 
guests are welcome. Tickets will be available on a first come 
first serve basis. Any tickets not sold by June 15, will be sold 
to non-mendl>er8. Seats are in right field. Call Llnford Weaver, 
733-1568, or one of the other committeemen for additional details. 

FfFA Summer Conference, Tour & Picnic 

The annual FYFA Summer tours & etc. will be held July 7-8, 
as outlined in the April issue of the PA, YF Newsletter. Plan 
now to vlsir. beautiful Somerset County. Our hosts will be the 
Berlln-Brothersvalley Young Farmers. Look for more details in 
June PYFA Newsletter. 

EAYFA Annxial Family Picnic 

The 13th Annual Adult Farmer picnic will be held at the Ephrata 
Community Park on Sunday, July 23, at 12:30 P.M. A covered dish 
dinner will be the order of the day. No reservations necessary! 

Each family should being a large hot and cold covered dish, 
place settings, table cloth and a pitcher for serving the cold 
drink. Ice cream» cold drink and coffee will be provided by the 
EAYFA. There will be organized games and prizes for children 
under 13 years of age. Volleyball and Softball will be available 
for all of the ''big" kids. Tour reservations can also be turned 
Into Homer Martin at this time. 

Please contact coimnittfte chairman Terry Scheetz, 267-5012, 
or any other members of the committee of you have questions or 
comments. Thanks in advance to these members and wives for 
planning another fine picnic filled with plenty of fun, food 
and fellowship. We are looking forward to all members, families 
and friends being present. 

1978 EAYFA Educational Tour 

The tour committee is planning a two-day tour as suggested 
for August 8 & 9. The group will travel by charter bus into the 
fine agricultural area of Poughkeepsie, NY and Sturbridge, Mass. 
Tuesday night will be spent in a motel in Springfield, Mass. We 
will depart from the Ephrata Jr. High School parking lot on Tueday 
morning at 4:30 A.M. More information, details and reservations 
can be obtained by contacting chairman Homer Martin, 267-7448 or 
other members of the committee. Reservation deadline is July 23. 
The bus reservations will be filled on a first come, first serve 
basis. Vacancies available after this date will be available to 
non-members. Contact Homer now for your reservations! 
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EAYFA Flshlag Trip 



A fishing trip is planned for July 27, to Bamegat Light, N.J. 
This will be a new spot and the Captain said you "will" catch fish. 
This will be a 32 X 80 party fishing boat and will fish about 20 miles 
out in the ocean. Reservation deadline is July 18. Call Linford 
Weaver, 733-1568, or one of the other committee members for 
reservations and information. Cost including boat, rod and 
tr;!in8portation is expected to be about $28.00 - $30.00. The boat 
will leave shore at 6:00 A.M. and return about 4:00 P.M. We will 
meet in the Ephrata Hr. High School parking lot at 1:45 A.M. and 
return about 7:30 P.M. The group will eat breakfast at a restaurant 
in Bamegat Light near the boat just before departure. Transportation 
to Bamegat Light is two vans and a pick-up truck. 

Calendar of Coming Events 

EAYFA Monthly Meeting & Forage Harvester Maintenance , 
7:45 P.M., EUS Ag. Dept. 

EAYFA Ice Cream Social , 6:30 P.M., Wood Crest Retreat 

EAYFA Phillies Baseball Game Trip , 11:00 A.M. Sharp, 
Ephrata Jr. High School Parking Lot. 

Pa. Young Farmers Summer Conference, Tours & Picnic , 
Berlin, PA. 

EAYFA Annual Family Picnic . 12:30 P.M., Ephrata 
Community Park. 

EAYFA Fishing Trip , 1:45 A.M., Ephrata Jr. H.S. Parking Lot. 

EAYFA Educational Tour To N.Y. & Mass . 4:30 A.M., 
Ephrata Jr. H.S. Parking Lot. 

Ag. Progress Days , Rock Springs. 

EAYFA Officers & Committees Meeting . Ephrata Jr. H.S., 
7:45 P.M. 

Sept. 26-30 Ephrata Fair & Tent City Activities. 



May 16 

June 3 
June 25 

July 7 & 8 

July 23 

July 27 
Aug. 8 & 9 

Aug. 22-24 
Sept. 19 



Notes of Interest 

MEMBERSHIP LISTS with addresses and telephone numbers are available to 
EAYFA members who need a copy for conducting EAYFA and Adult Farm er Program 
business . 

BOWLING champions were Mrs. Earl Simjker with a high score of 182 and 
John Zimmerman with the highest average of 156. 

KERRY BOYD , what is this I hear about one of our EAYFA members getting 
married on May 20? Perhaps Deborah Strauss knows something about ^his! 

Respectfully, 



APPENDIX 3 
ADULT FABMER QUESTIONNAIRE 



Adult Farmer Program 
Ephrata Area School District 
Ph, 733-7961, Ext, 261 



Name . Please Return To: 

Charles Ackley, Ag. Teacher 

Address Ephrata Area School District 

Hammon Avenue 

Phone # Ephrata, PA 17522 



Please complete and return by Tuesday evening, April 20, 1982. This 
form is used to obtain your suggestions and comments concerning courses, 
meetings and activities for planning next yearU Adult Farmer Program. 
It will also serve as a 8lgn«»up for you to become entered in various 
programs and activities • Place a check mark ^ in the bxank space next 
to those items that are of Interest to you > Use the blank spaces to suggest 
additional items and make comsients. 



EDUCATIONAL TOPICS AND COURSES 



Dairy Breeding & Selection 

Calf Care & Management 

Alfalfa Production 

Forage Management * Analysis 

DHIA Records Workshop 

Beef Production 

Market Hog Management 

Sow & Litter Management 

Com Production 

Soybean Production 

High Moisture Com - Storage 

& Feeding 
Crop Nutrient Requirements 
Fertilizer Value of Manure 
Milking School 

Svd.ne Herd Health - Pseudorabies 

Wind Energy 

Solar Energy 

Geothermal Energy 

Energy Alternatives 

Energy Conversation on the Farm 

Disease Control 

Marketing Trends & Opportunities 

Father-Son Partnership & Agreements 

Farm Theft and Arson Prevention 

Weeds Toxic to Animals 

198 Insect Control Program 

198 Weed Control Program 

Building Contracts 

Effective Use of Fertilizer 

Fertilizer Value of Manure 

First Aid On the Farm 

Demand Meters/Farm Electricity 



COMMENTS & 



Farm Management & Records Analysis 
'•How I Do It" or ''Show and Tell" 
Commodity Futures Market 
Farm Bid.lding & Systems Planning 
Building Layout & Construction 
Farm Building Materials & Costs 
Planning & Building A Farm Shop 
Manure Storage & Handling 
Farm Welding 

Electric Motors & Controls 

Stray Voltage - Cause & Cure 

Energy Conservation on the Farm 

Pesticide Applicator Certification 

Farm Mgt. - Part--time Farmers 

Computers on the Farm 

Diesel Engine & Maintenance 

Silage Additives 

Farm Land Preservation 

Soil Conservation Plan 

Government Legislation & The Farmer 

Farm Accounting Methods & Records 

Marketing Contracts 

Farm Income Tax Changes 

Budgets & Cash Flow Statements 

Wills & Estate Planning 

Prepare a Financial Statement 

Retirement Programs For Farmers & 

Tax Sheltered Annuity 

Preventative Maintenance for Farm 

Machinery 

EAYFA Activities Slides 
Wood Stove Selection and Safety 
"Dangers in The Air" - Silo Gas & etc. 
Cora Variety Selection 
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INDIVIDUAL FARM VISITS & ON-FARM INSTRUCTION 



Farm Records & Analysis Program 
Tax & Record Keeping Problems 
Com Mgt. Program & Yield Check 
Hay Mgt. Program & Yield Check 
Soybean Mgt. & Yield Check 
Check Milking System Efficiency 
Land Use Management 
Fertilizer Value of Manure 
Mastitis Testing 
Calf Management Analysis 
Dairy Breeding & Conception Rate 
Implanting Beef Cattle 
Swine Fattening Analysis 
Gas» Oil & Mineral Leases 
Mini Computers 



Check Stray Voltage 

Water Quality Analysis 

Crop Sprayer Calibration 

Crop Cost Analysis 

Machinery Cost Analysis 

Forage Testing & Feeding Program 

Sales Agreements & Contracts 

Com Planter Calibration 

Soil Testing 

Efficient Use of Motors 

Welding - Electric i/or Oxyacetylene 

Beef Fattening Analysis 

Internal Parasite Study 

Pig Castratlon/Side Cut Pliers 



SUMMER TOUR & FIELD TRIPS 



Tour should be: 1st week of Aug* ^ 2nd week of Aug; Spring 

Tour Departure Time: 6:00 a,m, ^7:30 a,m*; Other (when?) 

Tour Return Time: 4:00 p.m. ^8:30 p.m.; Other (when?) 

Tour Place Shoiad Be: Farms & Points of Interest in Southeastern PA 

Center County Farms & Points of Interest 

Kellogg Plant (Lancaster) 



ACTIVITIES & MISC. SIGN-UP 



Plan to Participate In: 

Com Management Contest 

Soybean Production Contest 

'How I Do It Meeting" 

Bowling Party 

Rope Pulling Team 

Snowmoblllng Trip 

Outstanding Young Farmer 

Award Applicant 



Hay Production Contest 
Farm Show Crop Exhibit 
Deep Sea Fishing Trip 
Baseball Game Trip 
Tractor Driving Contest 
Volleyball Team 
Outstanding Community Service 
Award Applicant 



Plan To Attend: 



1981 2-day tour 

1982 PYFA Sximmer Tours & Conf. 
July 16-17, Dover H.S. 



1983 1-day tour 

1982 National YF Institute, TX 

1983 YF Leadership Training Session 



Will Serve On One of the Following Committees: (Check one or more) 




^EAYFA Officer 
^^Recreatlon 
Tour 

Refreshments 
^Christmas Prog, 
""comm. Service 



^Audition 
^Nominating 
JWlves Program 
^Family Picnic 
jAwards 
National Inst. 
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^Educational Program 

Eph. Fair Refreshment Stand 

Tractor Driving Contest 

^Ice Cream Party 

Ephrata Fair Pig Chase 

Newsletter 

Where Needed 



APPENDIX 4 
FFA CHAPTER PROGRAM OF ACTIVITIES 
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DIVISION OF THE PROGRAM OF ACTIVITIES* 



Eleven (11) areas have been identified as being most appropriate 
under which FFA activities can be grouped. The eleven areas 
constituting the standing committees of the chapter are: 



I. 


Supervised Occupational Experience 


II. 


Cooperation 


III. 


Community Service 


IV. 


Leadership 


V. 


Earnings, Savings and Investments 


VI. 


Conduct of Meetings 


VII. 


Scholarship 


VIII. 


Recreation 


IX. 


Public Relations 


X. 


State and National Activities 


XI. 


Alumni Relations 



*Source: FFA Advisor's Handbook . National FFA Center, 
Alexandria, VA, Second Edition 1975, p. 85. 



APPENDIX 5 
FFA CHAPTER MEETING AGENDA 
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' CONRAD WEISER FFA MEETING AGENDA 
Jan. 14, 1982 - 7:30 p.m. 



Opening Ceremony 

Minutes of the previous meeting 

Officer Reports 

a. Treasurer's report 

b. 

Report on Chapter Program of Activities 
a. SOE 

1. Area FFA Contest Results 



2. Farm Show 

3. PRoject Book Contest - Jan. 28th @ Kutztown H.S. 
A. Scrapbook Contest - " " " 

5. State Proficiency Awards - Henry Noss - Swine Prod. Garry Degler 
a. Applications are due to Mr. Miller or Mr. McNutt ' Feb. 15 

6. Keystone Farmer Degree 

b. COOPERATION 

1. Chain gilt report 

2. Chain gilt application due by Feb. 1st (B. Schaeffer & committee) 

c. LEADERSHIP 

1. Set application for chapter offic deadline - 

2. Parliamentary Procedure Team 

a. Practice dates set - . 

d. EARNINGS & SAV..SGS 

1. Citrus Committee report 



2. Seed Sale information 

a. Seed sale deadline - Feb. 23rd 



3. Spring Citrus sale - 

4 . Spring cider sale - 

5. Greenhouse committee report 



e. CONDUCT OF MEETINGS 
1. 

f. SCHOLARSHIP 

1. Savings account 

2. Application for scholarship written ~ 
FFA members on the Honor Roll ~ 2nd quarter 
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g. RECREATION . 

1. Volleyball 'tournament - Jan. 20th at Kutztown - bus leaves 
at 6:00 p.m. 

a. Chapter numbers will be assessed to cover the bus driver's 
wages 

2. Basketball toum. - at Conrad Weiser - refreshments 



h. PUBLIC RELATIONS 

a. Keystone Farmer Magazine articles 



b. Pumpkin Growing Contest - April . - elementary presentation 



c. Food For America - May - elementary presentation 

d. Pumpkin Growing Contest - names - 

e. Food for America - names - 



i. PARTICIPATION IN STATE & NATIONAL ACTIVITIES 
1. National FFA Week - Feb. 20 th - 27th 

a. Billboard - Creative Sign Co. - placed a:.ong Rt. 42? 

b. Lobby Display - 

c. News articles - Reading Eagle & Lancaster Farming 

d. T.V. Show - Conrad Weiser Studio - Feb. , 



Order appropriate FFA Week material from FFA Supply Service 

1. 5. 

2. 6. 

3. 7. 

4. 8. 



5. Special Features 

6. Unfinished Business 

7. Committee Reports 

a. FFA Banquet Committee set: 



1. Things that need to be done right away: 

a. Invite state officers: 

b. Letter to Dr. Miller informing him of the date, same for 
Mr. Stem & Mr. McLain & Mr. Reber & Mr. Schmidt 

c. Banquet Committee Meeting set - • 
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FFA EXECUTIVE COMMITTEE MEETING AGENDA 



Date: 1. Officer Reports 

Time : 

Members attending: 2. Treasurer's Report 

Mendsers missing: 

3. Minutes of the Previous Meeting 

4. Report on the Chapter Program of Activities 

a. SOE 

b. COOPERATION 

c. COMMUNITY SERVICE 

d. LEADERSHIP 

e. EARIJINGS & SAVINGS 

f . CONDUCT OF MEETINGS 

1. Date of the next Exec. Comm. meeting: 

2. Date of the next Chapter meeting: 

g. SCHOLARSHIP 

h. RECREATION 

1. PUBLIC RELATIONS 

j. PARTICIPATION IN STATE & NATIONAL ACTIVITIES 

k. Alumni Relations 

5. Specla '. features 

6. Unfinished business 

7. Committee Reports 
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Volume 2 
Issue 8 



CUMBERLAND VALLEY FFA 
News Chips 




Editor-Rodney Enck 
Asst. Editor-Frank Shoop 



On April 1st several members from our Chapter participated In the Cum- 
berland Perry Council Co-Op Night held at West Perry High School. During the 
scavenger hunt they met with co-op representative, old friends, and some new 
friends. Each member participated in a co-op bowl and took a test on farmer 
cooperatives. Meoibers that participated were: Vlcki Basehore, Jeff Brlcker, 
Jim Bivens, Bob Elliott, Rod Enck, and Mark Gutshall. 

On the evening of April 8th a party was held for all members who sold 
over 100 dollars of Penn Best products. After an exciting evening of volley- 
ball in the middle school gym everyone moved into the ag-shop and enjoyed 
eating some of the Penn Best meats and cheeses. 

The 28th Annixal Parent Member Banquet was held on Thursday evening April 
15th in the East Cafeteria and auditoriun. After eating a delicious meal in 
the cafeteria the many guests and menibers moved into the auditorium for the 
slide show of the past years* events, the installation of Honary Members, and 
the presentation of Chapter Awards. This year we were prlviledged to install 
three new Honorary Members: Robert Flnkenbinder , Prop. Country Butcher Shop; 
Fred Potteiger, local dairy farmer and dealer in livestock; and Dr. Anthony 
Collstra, Director of Secondary Education. We would like to thank these men 
for the help and support they have given to our Chapter. Two State Officers 
Paul Winklosky, Western Region Vice-President and Pat Devlne State Treasurer 
brought greetings from the State Association and presented Keystone Farmer 
pins to Vlcki Basehore, Jeff Bricker, Rod Enck, Mark Gutshall, and Larry Swart z. 
This years* Chapter Stars were: Mike Brymesser and Jeff Shughart-Star Green- 
hands; Vlcki Basehore, Jeff Bricker, and Mark Gutshall - Star Chapter Farmers, 
and Rod Enck and Larry Swartz - Star Agrlbuslnessmen. 

Several members from our Chapter purchased feeder pigs at a recent sale 
held at the Shlppensburg Fairgrounds on April 16. The members plan on showing 
and selling their pigs at the Shlppensburg Fair this summer. Members who bought 
pigs were: Lynn Nester, Bob Elliott, Mark Gutshall, and Rod Enck. 

On April 27th some of the members who attended the CO-OP Night where chosen 
to go on a tour of: Pennsupreme milk and ice cream processing plant, the 
Atlantic Breeders Cooperative Administration and storage buildings and stud bam 
and the Agway retailing outlet. Those that went were: Vlcki Basehore, Jeff 
Bricker, Bob Elliott, Rod Enck, and Mark Gutshall. Each of these Individuals 
wes Interviewed for a chance to attend PAFC Summer Institute held at Shlppensburg 
State College. 



UP-COMING EVENTS 

May 3 Chapter Tractor Driving Contest 

May 4 County Tractor Driving Contest 

May 5 Regional Public Speaking Contest 

May 6-8 FFA Trip to Canada 

May 20 Spring Olympics 

May 26 FFA Meeting-Election of Officers 

June 15-17 FFA Week Penn State 
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^fflAPTER APPLICATION FOR THE OFFICE OF 

Name Age Year in Agriculture 

Degree held at present: (State Degree, Chapter Degree, Greenhand Degree) 

Leadership Activities In FFA: 

Judlng Team Experience: 

Leadership and Participation In School and Other Activities: 

Are you willing to accept another office? Yes No 

If so, which? (In order of Preference) 

Supervised Farming and/or Agricultural Experience Program: 

Present Year Program Scope 
Program Last Year Scope 

What have you done to improve the FFA? 

Average grade for current school year: 

Average grade in vocational agriculture: (by years) t i 

Why are you running for an office of the ..^^^ Chapter? 

Number of meetings attended since last June 1st: 

Are you willing to spend extra time on Parliamentary Procedure? 

Are you willing to spend extra time in planning and conducting chapter meetings 
and activities? 

Approval of Parent or Guardian 

has our complete approval and our encouragement in his quest 
for a chapter office and we fully realize the additional time and work required of 
an office of the FFA if he is to fulfill his responsibilities properly. 

Parent's or guardian's signature 
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Chapter Secretary's Book 



COMMITTEE REPORTS 



Date 



Report froiL 



Coismlttee 



Committee Members Present: 



Absent : 



Purpose of Meeting: 



Recommended Action: 



Member ( s) Respons lb le : 



Comments : 



Ml 



Chairman 



SUBJECT BEEF p 

I 
L 
M 
S 
T 
R 
I 
P 



No. 


Title 


Source 


1. 


Breeds of Beef Course 


VEP 




2. 


Fitting and Showing FFA Beef 


VEP 


X 


3. 


Beef Carcass Judging & Grading 


VEP 


X 


135 . 


Beet Cattle vCastratlon) 


VEP 


X 


138. 


Pre-Natal Development of the 


NASCO 






Calf 
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Type of Material (Check) 



S 
L 
I 
D 
E 
S 



F 
I 
L 
M 
L 
0 
0 
P 



V 
I 
D 
E 
0 
T 
A 
P 
E 



S 

c 

R 
I 
P 
T 



C 
A 
S 
S 
E 
T 
T 
E 



0 
T 
H 
E 
R 
S 



School 



Notes 



X 
X 
X 
X 
X 



X 
X 
X 
X 



c.w. 
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GREENHAND AND CHAPTER FARMER 
INDUCTION CEREMONY 
NOVEMBER 1, 1982 
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PROGRAM 



Master of Ceremonies .David Schaeffer 

Opening Ceremony Chapter Officers 

Initiation Ceremony Chapter Officers 

FFA Creed Contest 9th Grade Greenhands 

10th-12th Grade 
Greenhands 

Closing Ceremony Chapter Officers 

Tour Agriculture Dept Parents & Members 

Refreshments Refreshments Committee 



Creed Contest Judges 

Tom Myer 
Donald Feeg 



FFA Officers 



President David Schaeffer 

Vice President Ernest Gelslnger 

Secretary Henry Noss 

Treasurer Sue Gromls 

Sentinel Rod Salem 

Reporter Debbie Miller 

Chaplain » ..Tim Deamer 

Historian Venetta Pettigrew 

Advisors Mr. Miller 

Mr'. McNutt 
Mr. Mack 



CHAPTER FARMER CANDIDATES 



Venetta Pettigrew 
Steve Latshaw 
Karl Schmeck 
Robert Hartlleb 
Kent Vartzenluft 
Bud Oswald 
Brian Highly 
Bob Brown 
Troy Tranquillo 
Walter Wenrich 
Errol Walker 
Sue Gronis 



CREED SPEAKING CONTEST 



9th grade Greenhands 

Scott Troutoan 
Charles Nolt 
Doug Zimnerman 
Joe Gingrich 
Brian Schaeffer 
Randy Hoover 
Brian Bialek 



10th grade Greenhands 

Debbie Miller 
Joe Grajewski 
Jeff Hoover 
Kevin Sattazahn 
Kim Bauman 
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GREENHAND CONDIDATES 



Tom Auman 
Brian BlaXek 
Preston Brelnlnger 
Mark B runner 
Lynn Eberly 
Kevin Fesaler 
Joe Gingrich 
Andrew Grajewskl 
Troy Heck 
Randy Hoover 
Barry Keppley 
Randy Koch 
Robert Koch 
Bruce Long 
Mike Miller 
Terry Mowrer 
Charles Nolt 
Brian Schaeffer 
Mark Snell 
Bill Strunk 



Karl Svope 
Scott Troutman 
Richard Wilson 
Garth Wartzenluft 
Doug Zlnanerman 
Devln Sattazahn 
Joe Grajevskl 
Ben Hanselman 
Mike Ehmfeld 
Kim Batman 
Jeff Hoover 
Terry Holllnger 
Doug Wolfskin 
Steve Grajewskl 
Chris Blllman 
Kevin Conners 
Craig Blllman 
Todd Schoener 
Debbie Miller 



"The Conrad Weiser Chapter 
welcomes these Greenhands and 
Chapter Farmer Degree Candidates 
Into the Future Farmers of 
America." 
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THE FFA CREED 



X believe In the future of farming^ with a faith 
bom not of words but of deeds-achievements won by the 
present and past generations of agriculturists; in the 
promise of better days through better ways, even as the 
better things we now enjoy have come to us from the 
struggles of former years. 

I believe that to live and work on a good farm, or 
to be engaged in other agricultural pursuit, is pleasant 
as well as challenging; for I know the joys and discom- 
forts of agricultural life and hold au inborn fondness 
for those associations which, even in hours of discourage- 
ment, I cannot deny. 

I believe in leadership from ourselves and respect 
from others. I believe in my own ability to work 
efficiently and think clearly, with such knowledge and 
skill as I can secure, and in the ability of progressive 
agriculturists to serve our own and the public Interest 
in producing and marketing the product of our toll. 

I believe in less dependence on begging and more 
power in bargaining; in the life abundant and enough 
honest wealth to help make it so-for others as well 
as myself; in less need for charity and more of it 
when needed; in being happy myself and playing square 
with those whose happiness depends upon me. 

I believe that rural American can and will hold true 
to the best traditions of our national life and that I 
can exert an Influence in my home and community which 
will stand solid for my part in that inspiring task. 

The creed was written by E, M. Tiffany, and adopted at 
the third National Convention of the FFA. Revised at 
the 38th Convention. 
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Berks County Program of Activities of 

1982-1983 



J\^ly 11-14 PAFC Shippenaburg 

19-24 Kiiaberton Fair 

26 Deadline for District Dairy Show Entries 
28 Berks County Swine show and sale 

August 9-14 Kutztown Fair 

13 9:30axa Tractor Driving 

1:00pm Livestock Judging 
7:00pm Dairy Judging 

16-17 Regional Junior Dairy Show — ^Kutztown Fairgrounds 

24-26 Ag Progress Days 

Sep tern. 31-6 Al lent own Fair 

8 Banquet for Reading Fair - outstanding FFA member to 

accept award at Fleetwood grange 

15 County Meeting — Oley — 7:30pm — Leadership Training Plan. 
19-25 Reading Fair 

20 State Jr. Dairy Show — All American 

Oct. 1 Hog} Sheet » and Beef Deadlines to Mr. Lebo 

1-6 International Expo-Harrisburg 

9- 10 Southeastern Regional Leadership Training PEEC 
13 Leadership Training Conference— Oley — 4:00pm 

22 Deadline for Keystone Farmer Applications 
Nov. 1 State fi-nd National Dues due to Harvey Smith 

1 County Dues doe to County Treasurer 

I Citrys order deadline 

10- 13 National FFA Convention 

12 Window Exhibit entries due to Mr. Lebo 

14- 20 Farm City Week 

16 County Meeting-Corn, hay, small grains contest - Hamburg 7:00pm 

23 County and Area Contests - Agronomy, Dairy Judging, 

Horses, Ag Mechanic, Ag Products, and Meats 

Dec. 15 County Meeting & County Volleyball Tournament - Tulp. - 7:00pm 

Jan. 9-14 Farm Show 

12 State FFA Midwinter Convention 

27 Berks County Project Book Contest-Kutztown-4 :00pm 
Feb. 8-11 PA State Young Farmers Convention 

9 Application deadline for County Degree & Basketball Tournament 

Conrad Wiser-7 :00pm 

15- 17 State Project Book — Penn. State 
19-25 National FFA Week 

22 County Public Speaking— Ag Center— 12:30 

March 1 Proficiency Application to Mr. Lebo 

II Last day to pay State Dues 

11 American Farmer Application due to Mr. Lebo 

15 County Meeting — Hamburg- 7 :30pm 

24 Parliamentary Procedures Contest — Ag Center~12: 30pm 
April 13 County Meeting — Kutztown— 7: 30pm — Banquet preparations 

19 County Banquet — Kutztown Grange Hall — 7:00pm 

21 Area — Engines, Interview, and Salesmanship Contests — 

Lebanon County 

26 Area Parliamentary Procedures and Public Speaking 
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May 5 Regional Parliamentary Procedure and Public Speaking 

10 Land» Forestry, and Farm Management-Twin Valley-12 :00pm 

11 County Meeting — Ag Center — 7:30pm — Election of OFFICERS 
16 Deadline for Week entries 

June 1 County Meeting — ^Twin Valley — Preparation of Program of 

Activities 83-84 7:30pm 

14-16 FFA Week 



ATTENTION till 

THE SCHOOL THAT HOSTS THE MEETINGS WILL SUPPLY THE REFRESHMENTS ! ! 



152 



TO: Berks County FFA Advisors 

SUBJECT: Ag. Society Program of Work Responsibilities for 1981-82 

The following list of activities and contests of FFA activities for 1981-82 
has been drawn up to help simplify organization of these activities. As 
you can see there are more activities than teachers so it will be necessary 
for each teacher to volunteer for several. Also all teachers should help 
at both the county Swine Show and Sale and at the Kutztown Fair. 



Activity Date and Location Teacher Responsible 



Greeahand Contest October 13, 1981 4:00 Ron Frederick 

Chapter Farmer Contest 

Wildlife Middle Creek Ron Frederick 

Orienteering Rod Mack 

Com Contest Hamburg, November 17 Paxil Barnhart 

Hay & Small Grains 7:00 p.m. all teachers 

Area Fall Contests: November 24, Ag Center 

9:00 a.m. 

Agronomy Ron Frederick 

Dairy Poods 

Meats Ke liner 

Pleasure Horse Steve Miller 

Dairy Cattle Howe 

Ken Heimbach 

Ag Mechanics Don Reinert 

Don McNutt 

Volleyball Toum. December 15, Kutztown Ken Heimbach 

7:00 p.m. 

County Degree Distribute December 15 Steve Miller 

Applications 

Project Books & January 28, Kutztown Don Reinert 

Scrap Books 4:00 p.m. Ken Heimbach 

Basketball Tourn. February 25, Conrad Weiser Steve Miller 

7:00 p.m. 

Public Speaking February 23, Ag Center, 12:30 

General Mike Orendo 

Conservation Ron Frederick 

Extemporaneous Ken Heimbach 

Cjggjj Steve Miller 

Parliamentary March 25, Ag Center Ken Heimbach 

Procedure 12:30 p.m. 
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Activity 



Date and Location 



Teacher Responsible 



Area Contests: April 22, Twin Valley 

3:00 p.m. 

Small Engines Ron Frederick 

Interview Jim Howe 

Salesmanship ^d Mack 

Spring Contests May A, Oley Valley 

12:00 p.m. 

Land Judging Kellner 

Farm Management Don McNutt & Steve Miller 

Forestry Ron Frederick 

Livestock ?&ul Bamhart 

Ken Helmbach 

Regional Public Speaking May 6, Kutztown State College Ken Helmbach & 

Kutztown Chapter 

Check Ag Center Twin Valley 

FFA Paraphenalla Oley Valley 

Minutes Twin Valley 

Publicity Hamburg 

Swine Show Ken Helmbach 

Ron Frederick 

Kutztown Fair 

Tractor Mack 

Livestock Mike Orendo 

Dairy Bamhart 
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1983-84 CALENDAR OF EVENTS AND DEADLINES 



1983 

September 9 
September 16-18 
September 26 
October 3 



October 7 
November A 
November 9-12 
November 14 
November 14-20 
November 18 
November 27- 

December 1 
December 9 

December 12 

1984 

January 8-13 
January 11 
February 8-9 
February 10 
February 14-17 

February 18-25 
March 1 
March 16 
March 19 
April 9 
May 18 
June 1 

June 18 
June 19-2x 
June 22 
June 22 

June 29 
June 29 



FFA Activities Week Planning Meeting, PSU 
Eastern States Exposition, Springfield 
PA State Junior Dairy Show 

Letter with names and addresses of students raising 
Farm Show livestock due in st.-^te office; market hogs/ 
sheep/ junior beef 

Livestock quotas for Farm Show established 

Regional Keystone Farmer selections due in snate office 

National FFA Convention, Kansas City 

Farm Show window exhibits and demonstration entries due 
Farm City Week 

Final Keystone Awards selections, Harrisburg 
National Young Farmer Association Educational Institute 
Richmond, VA 

Preregistration for vocational horticulture classes — 

Farm Show entries 
Mailing of awards list and convention program 



PA Farm Products Show (State Farm Show) 

FFA Mid-Winter Convention, Forum Building 

Young Farmer Convention, Harrisburg (Host Inn) 

WEA applications due in state office 

Project Record Evaluation and Joint Staff Conference, 

PSU (Keller Conference Center) 
National FFA Week 

American Farmer Degree applications (first draft) 

Last day to pay 1983 FFA dues 

Proficiency Award applications (draft) 

State FFA Band list (mailed by Harvy Smith) (tentative) 

FFA Week entries (.with area check) 

Final draft American Farmer applications due in state 
office 

FFA Week planning meeting, PSU 

FFA Activities Week 

National Chapter Rating Report 

National Chapter Safety Award applications due in state 
office 

Building Our American Communities Report (area winner) 
Proficiency Award applications (finished copy) 



APPENDIX 13 

ORGANIZING A COOPERATIVE WORK EXPERIENCE TRAINING PROGRAM 



AGRI-BUSINESS TRAINING PROGRAM 
EPHRATA SENIOR HlOi SCHOOL 
AGRICULTURE DEPARTMENT 



What Is the agri-business training program? 

The agri-business training program is an occupational work experience 
for senior vocational agriculture students. One of the basic principl'^s of 
vocational agriculture is to provide for the occupational needs of students. 
Modem agriculture affords many employment opportunities for youth. It is 
the responsibility of the agriculture department to provide Interested stu- 
dents with the technical Information and training required to gain employment 
in agriculture related occupations. 

Students enrolled in the program attend regular school classes in the 
morning and after lunch report to their agri-business job. The on-job training 
provides the students with the opportunity to "learn by doing" in the most 
practical sense. 



How does the program operate? 

The program is operated through the agriculture department with the 
cooperation of agriculture businesses in and around the community. The regular 
school faculty serves as the student's teacher in school, while his employer 
or designated supervisor serves as his teacher during the on- job training. 
To be eligible for the program, students must maintain average grades in 
regular school subjects and have the ability to perform the skills required 
in his selected job. 

The on-job training will start February 3, 1981 and continue for a period 
of sixteen weeks until May 28, 1981. Students will work a minimum of four 
hours dally, or twenty hours per week. 



What are the ob , 1ectlves of the program? 

The program has been organized to give senior vocational agricultu" . 
students the opportunity to gain experience in some type of agriculture - 3l~ 
ness before graduation from high school. It is our hope that students rec» vlng 
this type of training will better understand the organization and management 
of an agriculture business. More specifically the objectives are as follows: 

1. To develop agriculture skills needed by individuals engaged in or 
preparing to engage in agri-business occupations. 

2. To develop an understanding and appreciation of career opportunities 
in agriculture and of the preparation needed to enter and progress in 
agriculture occupations. 

3. To aid in developing those abilities in human relations required 
for success in agriculture occupations. 
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SCHOOL LETTERHEAD 



Mr. Paul Gehman 
Gehman Feed Mill, Inc. 
44 North 3rd Street 
Denver, PA 17517 

Dear Mr. Gehman: 

The vocational agriculture department of Ephrata High School 
is planning to conduct the agriculture work experience program 
again this year. 

The program will start on February 3, 1981 and continue until 
May 28, 1981. Ttiis allows a sixteen-week employment period. Students 
will be available to start their tr«J.ning at 12:00 noon or later each 
day. Only senior agricixlture students are permitted to participate in 
the program. 

The objective of the program is to give students the opportunity 
to learn skills and acquire knowledge essential to operating an 
agriculture business. 

I appreciated your cooperation in the past and will contact you 
in the near future to see if you might be interested in training a 
student again this year. 

Sincerely yours. 



Lewis Ayers 
Agriculture Teacher 
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SCHOOL LETTERHEAD 



Mr. Harold Wright 

Personnel Department 

New Holland Division of Sperry Rand 

Franklin and Roberts Avenue 

New Holland, FA 17557 

Dear Mr. Wright: 

I would like to extend my sincere thanks to you and your company for the 
cooperation you gave the agriculture work ejcperience program this year. 
The training and guidance you gave Mike Nolt was excellent. As you know, 
the sixteen weeks of the program concludes Thursday, June 2, 1980. 

Enclosed you will find a student rating sheet that should be completed 
and returned to me as soon as possible. This form serves as a means to 
evaluate the progress of each trainee in his job. 

As a teacher, it is gratifying to have people like yourself who take the 
time to provide our students with employment and training. I appreciate 
greatly your cooperation in this program and hope our working relationship 
will continue in the future. 

Sincerely, 



Lew Ayers 

Agriculture Instructor 



Enclosure 
LA:hms 
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AGSI-BUSINESS TRAINING PROGRAM 
EFHRATA SENIOR HIGH SCHOOL 
AGRICULTURE DEPARTMENT 



STUDENT INFORMATION SHEET 



Name 



Address 



Date Of Birth 



Grade in School 



Parents Name 



Father's Occupation 
Mother's Occupation 
Previous Employers: 



Telephone Number 



Height 



Age 

Weight 



Address : 



Hobbies 



School Activities 



High School Courses Taken: 
Year Subject 



Grade Year 



Subject 



Grade 



ERIC 
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EPHRATA SENIOR HIGH SCHOOL 
AGRI-BUSINESS WORK EXPERIENCE PROGRAM 



The Supervised Work Experience Program has been discussed with me by 
the Agriculture Teacher, and I understand that through enrollment in this 
program: 

1. I am to receive training on the Job in which I have an interest and ability. 

2. I am NOT guaranteed a job and neither am I assigned to a job. The employer 
and I will discuss possible employment at the time of the interview. 

3. I shall receive payment for raf part-time work. I shall have my working 
papers if needed and Social Security Card with me at the time I discuss 
employment with the employer. 

4. I can NOT expect to go to ny job if I am absent from school on the same 
day of a regular school day. 

5. I am to have a combined school-work week which does not not impair my 
health and/or my studies. I should be on the Job an average minimum of 
15 hours per week. 

6. I must be present and on time each day — both in school and on the job. 

7. I will, without fail, keep my teacher informed of any problems, changes 
in schedule or problem that may confront me on the job or in school. 

8. I WILL BE DROPPED from the program if I am discharged for such causes as 
theft or any other infraction of employment regulations. 

9. I WILL BE DROPPED from the program if I leave my employment without consent 
of the Agriculture Teacher. 

10, I will notify my employer as far in advance as possible (usually before 
10:00 a.m.) if I am unable to report to work. 

11. X will, at all times, conform to all rules and regulations of the Ephrata 
Area School District, and my employer, and will discharge my duties to the 
best of my ability. 

"I HAVE READ AND AGREE TO THE CODE OF ETHICS SET FORTH FOR THIS COOPERATIVE 
EDUCATION PROGRAM" 



Date Student's Signature 

Parent's Signature , 



ERIC 
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STUDENT RATING SHEET 
AGRICULTURE WORK EXPERIENCE PROGRAM 
EPHRATA HIGH SCHOOL 

Student - ^^^e _ 

Company or Business ^ ^ 

Rated by ^^-.^-..^ 



Trait 



Rating (Check) 



Excellent 



Good 



Average 



Poor 



Very 



Ainbition 



Cooperation 



Courtesy 



Dependability 



Friendliness 



Neatness 



Your grade for this student employee: (Please circle only one) 

A -~ Excellent 
B Above Average 

C — Average 

D Below Average 

F Unsatisfactory 



Comments 
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APPENDIX lA 



INDIVIDUAL ON-SITE SUPERVISION 
AND INSTRUCTION REPORT FORM 
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Individual On-Site Supervision and Instruction Report Form 

„ , Date 8/2/82 

School Hackettstown High School 

Kind of Program 

Student's Name John Semanchik (check one) 

( ) Placement 

Occupational Ohjective . a ry a ng ^ ^ ^ OwnerShiD 


SOE Activities/ 
Enterprises 


Observations 


Recommendations/ 
Demonstrations 


Agricultural mechanics 


Student has excellent 
facilities for training 
In safe tractor operation 


Use the Safe Tractor 
Driving score sheet and 
prepare to enter the 
Safe Tractor Driving 
Contest at the 1982 
Warren County Fair 

On next visit, have 
record book available 
for update on Dairy 
program 


Teacher s S,gna,ure Q^^^y^ 
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APPENDIX 15 



•♦SORKf I MISSED YOU" 
VISITATION FORM 



SORRY THAT I MISSED YOU TODAY 1! 




VOCATIONAL AGRICULTURE 
DEPARTMENT 



DATE 



TIME 



REASON FOR VISIT: 



RECOMMENDATIONS : 



YOUR VO AG INSTRUCTOR 



ERIC 
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APPENDIX 16 

AGRICULTURAL PRODUCTION PROJECT 
RECORD SCORESHEET 
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CONRAD WEISER VO-AG 
PRODUCTION PROGRAM PROJECT BOOK SCORECARD 

Name -„ Teacher Date 

Parent or Guardian Signature ^ — 

xaax« students 
pts* score 

1. Production enterprise record, 2 yr. plan 

Improveaient project ~ (Deduct points for each 



section not completed) (5) 

2. Business Agreement p. 3 (10) 

3. Production Budget Estimate p. 4 & 5 ^....(10) 

a. Receipt section (5) 

b. Expenses (5) 

c. Summary of expenses and labor 

4. Production Goals for each enterprise p. 6 (10) 

5. Approved practices for each enterprise p. 7-9 (10) 

6. Production Inventory & depreciation Schedule 
and Breeding record p. 12 and p. 30 

*Bonus of 10 maximum points 

7. Record of Receipts and Expenses p. 14-26 (40) 



a. Double entry system used 

b. Previous scorecard enclosed with project 

and signed with parents signature 

8. Summary of year's business and special 
conditions affecting income 

9. Financial Statement 

Prizes and awards section 

STUDENT'S SCORE 169 



APPENDIX 17 

WORK EXPERIENCE PROJECT 
RECORD SCORESHEET 



CONRAD WEISER FFA 
S.O.E.P. PROJECT BOOK SCORECARD 



Name Date Teacher 

Parent or Guardian Signature 

1. Plans for Getting Started in an Agriculture 
Occupation (two choices listed) (10) 

2. Description of lace(s) working p. 2 & 3 (5) 

3. Record of the kinds of experiences planned (15) 



4. Record of the details of the employment agreement. • (10) 

a. Employer copy ?a 

b. School copy p. 7b (activity folder) 

c. Student's extra copy 

5. Occupational Experiences and Financial 

Records p, 10-20 (40) 

a. skills and pay listed monthly and 
totaled at bottom of page 

b. previous scorecard enclosed with project 
book **(-10) parent signature included 

6. Summary of Work and Earnings p. 21 (10) 

Check paragraphs on p. 22 closely 

?• Financial Statement p. 23 (5) 

8« FFA, School and Community Leadership Activities ...(5) 
Records and Awards p. 24 and 25 



STUDENT TOTAL SCORE 



ERLC 
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APPENDIX 18 



SKILLS AND TASKS PBOJECT 
BECX)BD SCOKESHEET 



CONRAD-WEISER VO-AG 
SKILLS & TASKS SCORE CARD 



Name Date Teacher 

Parent or Guardian Signature 

Student Total Score 

Maximum Student 
Score Score 

A. Occupational Objectives & Goals 



completed and properly entered (20) 

B. Relationship of project to student goals (5). 

p. 3 and 4 

C. Personal Characteristics Evaluation p. 5 (5). 

D. Tasks performed and hours worked p. 6-15 

1. Accuracy of records (15) 

a. Date and page of last entry 

b. Previous scorecard enclosed and parent 
signature (-10) 

2. Completeness and neatness of record. ..... (15) 

a. Photo record used p. 22 (5). 

b. Cover completed in ink (5). 

E. Job Experience Summary Sheet p. 16 (10) 

Student properly groups skills within job areas 

F. FFA, School and Community Leadership 
Activities p. 19 « (5) . 



Improvement Project Record p. 19-21 (inc. other). .(15) 
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APPENDIX 19 

VOCATIONAL AGRICULTURE TEACHER'S SUMMER SCHEDULE 
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THE VOCATION/X AGRICULTURE SUMMER PROGRAM 



The vocational agriculture program has traditionally been conducted 
on a fiscal year basis with twelve months employment starting July 1 each 
year. During this time of budget squeeze and energy crisis much pressure 
has been placed on this traditional fiscal year employment* The proper 
use of this inqportant summer program time may be the best means of providing 
accountability for the vocational funds expended in agri-business 
programs and the' justification for continuing contracts beyond the academic 
year. 

The following forms should be useful in planning and conducting the 
suxmoer program in vocational agriculture education. 

VOCATIONAL AGRICULTURE DEPARTMENT 
Sunnner Activities List 



A. Student Visitation 

1. Incoming ninth grade 

2. Supervised occupational experience; i.e., projects work experience, 
school directed laboratory, etc. 

3. Consult with parents. 

4. Review student records; contests, awards, project 

5. Promote FFA activities 

6. Note items for inclusion in lessons 

7. Students who have graduated — awards, occupations, young farmers, etc. 
Young Adult Farmer Visitation 

1. Evety member visit 

2. Coordinate young farmer and FFA activities 

3. Potential new members 

4. Look and listen for educational needs 

B. Activities and Events 

1. FFA Activities Week - PSU 

2. PVATA Conference 

3. PVA Conference 
A. Local Fair 

a. FFA exhibit 

b. FFA members showing 

c. Days specifically Involved 

d. Filr Board Meetings 

5. Youth Dairy Show 

6. Other shows — beef, swine, garden, horticulture 

7. FFA Meetings — (one per month) 

8. FFA Project Tour — Include superintendent and principal 

(Take publicity pictures) 



ERIC 
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9. Young Farmer Meetings 

10. Vocational Agriculture Ad\rlsory Committee 

11. Special FFA Events - Summer Chapter Tour, softball, etc. 

12. Special Young Farmer Events «- Summer tour, sports, etc. 

13. FYFA Summer Conference 

14. Professional Improvement 

a. Three week simmer session 

b. Inservice courses 

c. Attend related professional meetings - PFA, Nurserymen, etc. 

d. Cooperate with Ag agencies and organizations 

15. Ag Progress Days 

16. Visit and involve Ag Business persons 

17. Public Relations 

a. Pictures 

b . Newspaper 

c. Radio 

d. Television 

18. Revise Lesson Plans and/or Course of Study 

19. Develop New Lesson Plans and Instructional Materials 

20. Repair Equipment 

21. Order Supplies 

22. Complete Records and Reports 

23. Scheduled Office Time 

24. Progress Report of Summer Activities to Superintendent 

25 . VACATION 
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Date Due: 



SUMMER PLAN OF WORK 
Teacher School 



Summer Address „ ?hone 



Approved by: «^ _ 

Principal Superintendent 

The following activities will be carried out during the sunaner months of 
19 to strengthen the total program of vocational agriculture: 



Activity 


Plan of Procedure 


Estimated 
No. of Days 
Needed 


A. 1. Supervision of Occupational 






Experience Programs 






a. Day Pupils 






b. Young Farmers 






c. Adult Farmers 







I 



2. Visiting Prospective Pupils 



B. 1. Departmental Work 

a. Classroom and Shop 
Improvement 

b . Inventory 

c. Instructional Materials 

(1) ordering 

(2) collecting 

(3) preparation 

d. Course of Study (Revision) 

e. Records and Reports 
f. 



FFA Leadership Activities 

1. Participation in 

a. Meetings 

b . Conventions 

c. Tours 

d. Camps 

e. Exhibits 
f . 
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Activity 


Plan of Procedure 


Estimated 
No. of Days 
Needed 


D. Professional Inq>roveinent 
1. Attendance 

a« Summer School 
h. Conferences 
c * Workshops 
d. Field Days 
e. 






E* Public Relations and 
Community Service 

1, Publicity 

2. Cooperation with 

a* Agricultural Agencies 

and organizations 
b. Professional Groups 
c. 






F. Advisory Committee Activities 






G. Other Activities 






Note: Number of days shown at right should serve as a basis for 
extending the Vo Ag Teachers' contract beyond the aandard 





Approximate number of people who will be given systematic supervision 

a. All day students f- Former pupils (not in 

b. Young Farmers . ^ °^ 

c. Adult Farmers 

d. Prospective 

pupils .. 



g. Others (describe) 



VACATION & SUMMER SCHOOL ATTENDANCE 

The information requested below should be completed by all Vo Ag Instructors 



Be ginning/ Ending 



Location/Phone 



Credits 



Vacaton Dates 



Summer School 



Preparation: The Vo Ag teacher should prepare and submit three copies. A 
signed copy should be returned to the Vo Ag Teacher. 
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APPENDIX 20 
WEEK LY SUMMER WORK REPORT 
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THE VOCATIONAL AGRICULTURE SUMMER PROGRAM 



The vocational agriculture program has traditionally been conducted 
on a fiscal year basis with twelve months employment starting July 1 each 
year. During this time of budget squeeze and energy crisis much pressure 
has been placed on this traditional fiscal year employment. The proper 
use of this important summer program time may be the best means of providing 
accountability for the vocational funds expended in agri-business programs 
and the justification for continuing contracts beyond the academic year. 

The following forms should be useful in planning and conducting the 
summer program in vocational agriculture education, 

VOCATIONAL AGRICULTURE DEl'ARTMENT 



Summer Activities T«lst 

A. Student Visitation 

1. Incoming ninth grade 

2. Supervised occupational experience; i.e., projects work expe-'ience 
school directed laboratory, etc. 

3. Consult with parents 

A. Review student records; contests, awards, project 

5. Promote FFA activities 

6. Note items for inclusion in lessons 

7. Students who have graduated — awards, occupations, young farmers, etc 



Young Adult Farmer Visitation 

1. Every member visit 

2. Coordinate young farmer and FFA activities 

3. Potential new members 

A, Look and listen for educational needs 

Activities and Events 

1. FFA Activities Week - PSU 

2. PVATA Conference 

3. PVA Conference 
A. Local Fair 

a. FFA exhibit 

b. FFA members showing 

c. Days specifically involved 

d. Fair Board Meetings 

5. Youth Dairy Show 

6. Other shows — beef, swine, garden, horticulture 



ISO 



7* FFA Meetings — (one per month) 

8# FFA Project Tour include superintendent and principal 

(Take publicity pictures) 
9. Young Farmer Meetings 

10. Vocational Agriculture Advisory Committee 

11. Special FFA Events - Summer Chapter Tour, softball, etc. 

12. Special Young Farmer Events - Summer tour> sports, ect. 

13. PYFA Summer Conference 

14. Professional Improvement 

a. Three week summer session 

b. Inservice courses 

c. Attend related professional meetings - PFA, Nurserymen, etc. 

d. Cooperate with Ag agencies and organizations 
.^.5. Ag Progress Days 

16. Visit and involved Ag Business persons 

17. Public Relations 
a* Pictures 

b. Newspaper 

c . Radio 
Television 

18. Revise Lesson Plans and/or Course of Study 

19. Develop New Lesson Blonn and Instructional Materials 

20. Repair Equipment 

21. Order Supplies 

22. Complete Records and Reports 

23. Scheduled Office Time 

24. Progress Report of Summer Activities to Superintendent 

25 . VACATION 
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( 



Activity 



Plan of Procedure 



No, of Days 
Needed 



D. Professional Improvement 
I « Attendance 

a* Summer School 
b* Conferences 

c. Workshops 

d. Field Days 
e. 



E, Publ Ic Relations and 
Community Service 
'i. Publicity 
2. Cooperation 

8« Agricultural Agencies 

and organizations 
b. Professional Groups 
c. 



F. Advisory Conmlttee Activities 



( 



G. Other Activities 




Note: Number of days shown at right should serve as a ^^j!®/?''^ "^^^^^ 
extending the Vo Ag Teachers' contract beyond the standard Olsrlct 

^""""^'wroximate number of " people who will be given systematic supgrvTsl^^ 



a. All day students 

b. Young Farmers ^ 

c. Adult Farmers ^ 

d. Prospective pupl Is 



Former pupils (not In 
b or c5 , 
f. Others C described 



VACATIC3N & StJMMER SCHOOL ATTE^g)ANCE 

Tne Information requested below should be completed by al I Vo Ag Instructors. 



( 





Bag Inning/ Ending 


Location/Rione 


Credits 


Vacation Oates^ 






,/////////// 


Summer School 

















Preparation: 
#76- 103 



ERIC 



Th© Vo Ag teacher should prepare and submit three copies. A signed copy 
should be returned to the Vo Ag teacher. 
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c 

Teacher School 



Date Due:, 

SU»«€R PLAN OF WORK 



Sunw»r Address 



Approved by: Principal ^ Superintendent ~" 

The following activities will be carried out during the suwner months of 19 , to 
strengthen, the lotal program of vocational agriculture: 



( 



Activity 


Plan of Procedure 


Estimated 
No* of Days 

Meedad 


A. 1. Supervision of Occupational 
Experience Programs 
8. Day Pupt Is 

b. Young Farmers 

c. Adult Fanners 

2. Visiting Prospective Pupils 
3. 

I- 


• 




B. 1. Departmental Work 

a. Classroom and Shop 
Improvement 

b. Inventory 

c« Instructional Materials 

(1) ordering 

(2) collecting 

(3) preparation ^ 
d. Course of Study (Revision) 
e* Records and Reports 

f. 






FFA leadership Activities 

J, Participation In 

a. Meetings 

b. Conventions 

c. Fairs 

d. Tours 

e. Camps 

f. Exhibits 


1 


• 



TENTATIVE SQIEDULE FOR 



, 1982 for 



, Vo Ag Teacher 



month 



name 



SUNDAY 


MONDAY 


TUESDAY 


WEDNESDAY 


THURSDAY 


FRIDAY 


SATURDAY 














• 












































1 C.,/f 
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VOCATIONAL AGRICULTURE DEPARTMENT PLANNING SHEET 
Name Month Year 



Day 


Date 


Morning 


Afternoon 


Evening 




1 










2 










3 










A 










5 










6 










7 










8 










9 










10 










11 










12 










13 










14 










15 









ERIC 
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APPENDIX 21 



STUDENT PROJECT VISITATIOH HECOED 
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Grade 11 Year 1981-82 

CONRAD WEISER VOCATIONAL AGRICULTURE PI.PARTMENT 



STUDENT PROJECT VISITATION RECORD 



Name 


SOEP 


Dates Visited Comments 


Brian Schaeffer 


Breeding & market 
owxne 


6-8 


8-3 


8-4 


9-18 


3-10 




tvsinay cioover 


nariceu dwxne 


7-16 


8-4 


11-12 








Eric Fisher 


Com, Hay, Wheat 
Breeding & market 
svlne 


7-13 


8-10 


±0—^ 








Charles Nolt 


SOE-Big Spring 


7-6 


8-21 


4-26 








ivxcn WXXSOU 






o y 


5-17 














o— 


10-1 








Lraxg Nersnner 


& market produc- 


7-9 
/ — ^ 


7-9 S 


8-12 








Tim Gelslnger 


SOE-Horse farm 
Vegetable Garden 


o— J 

6-25 


Q-9 7 

7-22 










Andy Hess 


Beef finishing 


7-7 


7-10 


8-16 








Scott Troutman 


Dairy Herd, Com 


6-19 


8-7 


8-24 


10-21 






Pauline Noss 


Market swine 


7-2 


8-3 


8-4 








Lorl Kelbach 


School greenhouse 


6-15 


7-8 


7-29 


8-25 






Mike Miller 


Com, Wheat, Soy- 
beans , 
Lawn Mowing 


4-22 


7-12 


10-28 
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APPENDIX 

!• Adult Farmer Program of Activities 

2. Adult Farmer Newsletter 

3. Adult Farmer Questionaire 

4. FFA Chapter Program of Activities 

5. FFA Chapter Meeting Agenda 

6. FFA Chapter Executive Coomittee Meeting Agenda 

7. FFA Chapter Newsletter 

8. Application for FFA Chapter Office 

9. FFA Comsdttee Report 

10. Greenhand and Chapter Fanner Induction Program 

11. County FFA Program of Work and Teacher Responsibilities 

12. PDE Vocational Agriculture Deadlines 

13. Organizing a Cooperative Work Experience Training Program 

14. Individual On-Site Supervision and Instruction Report Form 

15. "Sorry I Missed You" Visitation Form 

16. Agricultural Production Project Record Scoreaheet 

17. Work Experience Project Record Scoresheet 

18. Skills and Task^ Project Record Scoresheet 

19. Vocational Agriculture Teacher's Sunmier Schedule 

20. Weekly Summer Work Report 

21. Student Project Visitation Record 

22. Supervised Occupational Experience Report 

23. DEBE - 809 - "Pony Blanket" 
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APPENDIX 

24. Examples of Monthly Expense and Report Forms 

25. Vocational Agriculture Student Information Card File 

26. Vocational Agrlc\ilture Department Stationery 

27. Vocational Agriculture Department Meeting Agenda 

28. Vocational Agriculture Department Audio-Visual Materials I&ventory 

29. Vocational Agriculture Department Educational Film List 

30. Magazine/Periodical List for a Vocational Agrlcxilture Department 

31. Bequest to Attend the National FFA Convention 

32. In<>Senrlce Course Schedtde 

33. Instructional II Certification Bequlrement 

34. Masters Degree Requirements 

35. Crop Budget Sheet » Pennsylvania Farm Management Handbook 

36. Description of a Qviality Vocational Agriculture Program in Pennsylvania 

37. The Applied Biological and Agribusiness Interest Inventory 
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APPENDIX 22 
SUPERVISED OCCUPATIONAL EXPERIENCE REPORT 
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SUPERVISED OCCUPATIONAL EXPERIENCE REPORT 



PROJECTS 


NO. OF 

PROJECTS 


TOTAL 
SCOPE 


TOTAL 
RECEIPTS 


TOTAL 
EXPENSES 


TOTAL PUPILS 
LABOR INCOME 


Dairy Cows 


2 


3 head 


910029.89 


$ 5541.38 


$ 4488 51 


Dairy Herd 


7 


AA head 


85251.71 


65089.00 


l^lOZ. 71 


Dairy Heifers 


3 


8 head 


11098.73 


9076 .95 


2021. 7o 


Dairy Calves 


A 


7 head 


7567.78 


7499.49 


68.29 


Beef Breeding 


1 


2 head 


2016.00 


1603.55 


364 • 34 


Beef Finishing 


10 


Al head 


19A7A.0A 


16161.12 


^ 0 1 O AO 

3312 .92 


Swine Breeding 


A 


8 head 


3760.22 


2598.63 


11^1 C A 

llol. 59 


Swine Finishing 


8 


19 A head 


21078. AO 


14158.63 


6920 .2 7 


Poultry - Meat 


6 


1630 birds 


7969.88 


6666.71 


1 OA O 1 *7 

1303.17 


Poultry - Layers 


1 


AOO birds 


A528.18 


3555.93 


1172 . 25 




3 


12 head 


99.36 


231.60 


-132. 2A 




15 


107 acres 


38416.85 


17231.20 


21185.65 


^mAl 1 Grains 


2 


13 acres 


2A22.10 


1832. A8 


589.62 




9 


1/2 acre 


7A0.2A 


A93.28 


2A6.96 


^mall Fruits 


1 


250 ft.^ 


1A7.55 


66.69 


80.86 




2 


3 acres 


327.38 


198.71 


128.67 


Potatoes 


1 


1 acre 


1250.00 


A83.12 


766.88 


Forage/Hay 


1 


3 acres 


988.62 


7AA.6A 


243.98 


WorK. CiXperience 


Q 

O 


7360 hours 


22395.77 


9A4.22 


21A51.55 


Skills and Tasks 


2 


1668 hours 


0 


0 


0 


Dairy Beef 


2 


2 head 


10A6.76 


903. A6 


143.30 


Totals 


92 


2,351 animals 
128 acres of 

crops 
8,998 hours of 
work 


$239,562.70 


$154,976.8 


J $84,585.87 
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Siri>ERVlS£D OCCUPATIONAL EXPERIENCE REPORT 
(continued) 

TOTAL YIELD OF PRODUCTS PRODliCED BY THE 196.1 SUPERVISED FA P. ^NG PROGRAM 



!• 


383, Boo 


pounds of milk 








3. 


25,633 


pounds live weight of beef cattle 


4. 


88 


swine breeding offspring 


5. 


36.831 


pounds live weight of swine 


6. 


12,832 


pounds live weight of poultry 


7. 


6,782 


dozen eggs 


8. 


20 


offspring of rabbits 


9. 


12.373 


bushels of corn 


10. 


862 


bushels of small grains 


11. 


121 


bushels of vegetables 


12. 


65 


quarts of small fruits 


13, 


606 


dozen ears of sweet com 


lA. 


250 


cwt. of potatoes 


15. 


11 


tons of hay 


16. 


7,360 


hours of work experience 


17. 


1,668 


hours of skills and tasks accomolished 
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APPENDIX 23 
DEBE - 809 — "PONY BLANKET" 
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Corcmonwealth of Pennsylvania - Department of Education 



V 

I 



AGRICULTURAL STUDENT OCCUPATION EXPERIENCE PROJECT RECORD 

SCHOOL YEAR 19 - 19 



DEBE-e09 (9/76) Due Bureau of Vocational Education by March first. 



County: 


School District: 


Submitted by; 




Number of Prelects 


Type of 
Production Unit 


Number 
of Units 


1 Yield Information 


Started 


Completed 


Summary 

• 1 II 


Scope 


Products 


Amounts 


Dairy 






Cows 




Lbs. Milk 








Herd 




Lbs* Milk 








Heifers 




Head 








Calves 




rieaa 




Livestock Beef 






oreeamg 




Head 

Offspring 








Finishing 




Lbs. Live 
" Dressed 




Swine 






Breeding 




' neoQ 

Offspring 








Finishing 




Lbse Live 

nT"0 C Q A H 




S^eep 






Dreeoing 




Lbs# Wool 
Offspring 









Finishing 




Dressed 




Poultry 






Meat (Birds) 




Lbs • 
Lbs. 








Laying Flock 




Pullets 
Dozen Ejs^^s 




Dairy Records 






Cows 




Lbs. Milk 




Farm Accounts 






Acreage 






^^^^^^ 


Total Livestock 




Corn 






Grain 




Bu. Shelled 












Tons 








Hiffh Moisture 




L ons 




Small Grains 






Wheat Acreage 




Bushels 








Oats Acreage 




Bushels 








Barley Acreage 




Bushels 








Other 




Bushels 
Tons Straw 




Forestry 






Acreage 




Trees 
Planted 








Acreage 




Lumber 
Board Feet 








Acreage 




Cords of 
Wood 




Garden 






Acrea?;e 




Quarts 








Acreage 




Quarts 




O 

ERLC 






1 Qc; 











Number of Prolects^ 


Type of 
Production Unit 


Number 
of Units 


Yield Information 


Enterprises 


Started 


Completed 


Summary 


Scope 


Products 


Amounts 


Fruits and 






Name s 
Acreage 




Bushels 




Small Fruits 






Name* 
Acreage 




Bushels 










Name: 
Acreage 




Bushels 




Truck Crops 






Name; 
Acreage 




Quarts or 
Bushels 










Name: 
Acreage 




Bushels 




Potatoes 






Acreage 




Bushels 




Home Improvement 














Horticulture 






Greenhouse Prod. 




No* of 
Plants 








Floriculture 




No^ of 
Arrangement 








Turf 




Acreage 


■ ■ 






NuT'seTV and 
Landscape 




Acreage 




Forage 






Hav 

Acreage 




Tons 








Silage 
Acreage 


-err — 


Tons 




Work Experience 

Farm 

Off Farm 










Hours 









— 




Hours 








Students ^ 




Hours 




Direct 

Laboratory 

Experience 














Miscellaneous 


















































TOTALS 




1 











STUDENT INFORMATION 

1. Number of students enrolled in the districts vocatioaal agriculture program. 

2. Number of students completing production enterprise projects. 

3. Number of students completing occupational experience projects. 

4. Number of students completing directed laboratory experience. 

5* Number of students failing to complete an approved project progran . 



ERIC 
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APPENDIX 24 
EXAMPLES OF MONTHLY EXPENSE AND REPORT FORMS 
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ERIC 



Teacher: 



CONRAD WEISER SQ^OOL DISTRICT 

Nfonth , , 198 



Maine * ' 


3r, 


Dates 


Activities 


Hr. 


Nfi. 


EXT). 


Total 
































































































































































































































































































































































































































































































































































:rm AG- 1-82 '^^^ ' 











Signed 
ERIC 



Teacher 
Principal 



Signed 
Signed 



Business Manager 
Superintendent 



198 



MON' 



THLY EXPENSE ACCOUNT FOB TEACHEH OP VOCATIONAL AGRICULTURE 



Name 



School 



Month 



19 



Days on duty^ 



Number of projects visited ^Other visits & Meet- 

ings^ 



No, of field trips ^No. miles travelled on school ^^^^^J^J^^^!! 



Date 



Purpose of trip and places visited Miles 



TOTAL 



I have examined and approved 
this monthly expense voucher. 



Signed 



Prin. 



Amount 

Voucher Number 



Date Paid 



ERIC 



Cost Meal^ 



Room 



Total 



"I certify thai the' above expehses 
were incurred by me in the perform, 
gjice of my work as teacher of voca- 
tional agriculture, 

Signed_ Teacher 

Signe d' Secretary 



19!i 



APPENDIX 25 

VOCATIONAL AGRICULTUKE STUDENT INFORMATION CARD FILE 



200 



Conrad Welser Vocational Agriculture Department 
Student Information Card 



Name P^oi^e 

(Last) (M.I.) (First) 



Address 



(R.D. St Box # or Street Address) 



(city and zip code) 



Birth Date 



Kind of Project 



No. No. No. N 

Work Experience: Place Hrs. each week 

Father, Mother or Guardian __„____ 

Social Security No. 



Give Directions to Project on Back of Card 
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APPENDIX 26 

VOCATIONAL AGRICULTURE DEPARTMENT STATIONARY 



202 



I 




Conrad Weiser Agriculture/Agribusiness 

Robesonia, PA I955I 
215/693-3121 Ext. 237 



ERIC 



Future Farmers of America/Per^r^sylvanla Young Adult Farmers 

203 



APPENDIX 27 

VOCATIONAL AGRICULTURE DEPARTMENT MEETING AGENDA 



ERIC 
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CONRAD WEISER VOCATIONAL AGRICULTURE 



MEETING AGENDA 
Members present: Date: 

Time: 

!• Transportation requests needed: 
2, Building use requisitions needed: 



3, Shop items (repair/replacement, classroonh-shop coordination, upcoming 

projects I new ideas): 



4. Upcoming FFA activities/meetings: 



5. Skills & Tasks record book assignments: 
6* Adult Farmer activities: 



1. School district deadlines - grades, budget, announcements requisitions 



8. Other meeting dates: 



205 
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APPENDIX 28 



VOCATIONAL AGRICULTURE DEPAKThSNT 
AUDIO-VISUAL MATERIALS INVENTORY 



ERIC 




SUBJECT BEEF 



No. 



Title 



Source 



1. Breeds of Beef Course VEP 

2. Fitting and Showing FFA Beef VEP 

3. Beef Carcasd Judging & Grading VEP 

135. Beef Cattle (Castration) VEP 

138. Pre-Natal Development of the NASCO 

Calf 
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ERIC 



1 



Type of Material (Check) 



p 


S 


P 


V 


S 


C 


0 


I 


L 


I 


I 


C 


A 


T 


L 


I 


L 


D 


R 


S 


H 


M 


0 


M 


E 


I 


s 


E 


S 


E 


L 


0 


P 


B 


R 


T 


S 


0 


T 


T 


T 


S 


R 




0 


A 




T 




I 




P 


P 




E 




P 






E 









School 



Notes 



X 
X 
X 



X 



X 
X 
X 
X 
X 



X 
X 
X 
X 



C.W. 
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APPENDIX 29 



VOCATIONAL AGRICULTURE DEPARTMENT 
EDUCATIONAL FILM LIST 



20!) 



DATE 
When Avail. 

It H 
tt tl 
ft tl 



7/1/81 
ft 

9/5/81 

9/10/81 
•I 

9/12/81 

ft 

9/14/81 

It 

9/15/81 

It 
tl 



9/16/81 

II 

tl 
ffl 
tl 
II 
II 

9/18/81 
9/19/81 
9/20/81 

tl 

9/22/81 
9/23/81 
9/24/81 
9/25/81 

9/25/81 

l( 



9/27/81 



TITLE 

Evidence of Progress 
The Good Earth 10551 
Until I get caught 
The Use & Care of Twist 

Drills 
Major Com Insects 
Scout It Out 

What Could Ag Consultants 

Do For You 
Growing Pains 
Productivity has a Name 
Hay Today 
Stop Rat's Forever 
Challenge, Change & Choice 
Face the Challenge 
Oddities in Farming I 
Oddities in Farming II 
Major Com Insects-Emergence 

To Harvest 
Pro's Choice in Productivity 
Scout It Out 
Agri future 

The Earning Power of the 

Harvestor systen 
Easy on Production 
Learning and the Land 
The New Hired Hand 
Pattern of the Wild 
Precision Liquid Fertili- 
zation 

Pruning Practices at the 

Brooklyn Botanic Gardens 
Hybrid Vi -^.or-Key to abund- 
dance 

Oddities in Farming II 
Oddities in Farming III 
The New Pioneers 
The Garden of San Simeon 
Great Gardens of the World 
Cut Building Costs with 

Stacked Concete Blocks 
Great Gardens of the World 
Oddities in Fanning IV 
Oddities in Farming V 
Target Youl Combine Safety 
Target You! Tractor Safety 
Queen of Autumn-The Crysan- 
themum in Japan 



SOURCE 

Modem 
Modern 
Modem 
Modem 

Gibbs & Soell 
Bibbs 

John Deere Film Lib • 

Conservation Foundation 

Ideal 

Venard 

Venard 

Sperry 

Venard 

Modem 

Modem 

Gibbs & Soell 
Ideal 

Gibbs & Soell 

White Farm Equip Co. 

Venard 

Grange Farm Film 

Vanard 

Ideal 

John Hall Film 

Farm Film Foundation 
Center for Mass Communi- 
cation of Columbia UP 
Modern 

John Deere 
John Deere 
Farm Film 
Chevron 
Chevron 
Modem 

Chevron 
John Deere 
John Deere 
John Deere 
John Deere 



TEACHER 
Mack 
Mack 
Mack 
Mack 



McNutt 
McNutt 

McNutt 
McNutt 
McNutt 
McNutt 
McNutt 
Miller 
Miller 
Miller 
Miller 

Miller 
McNutt 
Miller 
Miller 

McNutt 

Mack 

Miller 

McNutt 

Mack 

Miller 
Miller (FEE) 

McNutt 

McNutt 
McNutt 
Miller 
Miller 
Miller 
Miller 

Miller 
McNutt 
McNutt 
McNutt 
McNutt 



International Film Bureau Miller (FEE) 
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DATE 


TITLE 


SOURCE 


TEACHER 


9/28/81 


The flower and the hive 


International 


Miller 


9/28/81 


The unseen harvesters 


Dupont 


Miller 


9/29/81 


An amerlcan farmer 


Prod* credit 


Miller 


ft 


Wildlife & the human touch 








T--270-A 


jonn Hall 


MaCK 


9/30/81 


FFA starts over america 


Venard 


Miller 


ff 


wildlife habitat & the hunter 
10491 


Modem 


MacK 


Anytime Oct, 


Hometown America 


Venara 


ruiier 


10/2/81 


For whom the siren sounds 


Orange farms 


riacK 


10/5/81 


Double harness 


Ideal 


Mcr^UL L 


10/5/81 


Gunning the flyways 2031 


Modem 


Mack 


10/5/81 


Oddities in farming VI //11804 


John Deere 


McNut t 


10/5/81 


Oddities in rarmirig VTI f/13013 


Jonn Ueere 


MClNUt t 




Today *s steel cobblers 


Modem 


Miller 


10/7/81 


The Good Earth 


Modern 


Mack 


tt 


Seeds of survival 


Modem 


nacK. 


If 


7000 new 


Venard 


WCNUtt 


1 1 


Ways of nature //31490 


Modem 


Mack 


If 


Wildlife on the mainstream 








#10118 


Modern 


nacK 


10/10/81 


Challenge > change > and choice 


venara 




10/14/81 


Fight insect damage with insects 


Modem 


Miller 


tl 


Food or famine 


Shell 


Mack 


t F 


Food prices too high? 








Compare to what? 


wnite 


Mack 




Growing to good seed 


Modem 


iMiiier 


If 


Horizontal wells - new water 








source 


Modem 


nxiier 




Nuclear energy power 4884 


Moaern 


riaCK 


10/15/81 


Drip //105 


Audio vis Lib . 






FFA agriculture's new generation 


Venard 


nc IN U L u 


If 


The game plan 


V enar G 


M-^ 1 1 A r 




Tree improvement and genetics 


Intemational 


Miller (FEE) 


10/17/81 


Any country is Brmgus country 


Modem 


MCJNUl L 


10/20/81 


For the rest of your life 


Media LID • 


ilX xXc 


10/20/81 


Two bolts of lightening 


Amer Quarter 


riacN 


10/21/81 


Lights , camera > lettuce 


Modem 


nxiier 




Progress report on high 




Ml llpr 




lysine corn 


noaem 


1 1 


A vital force 


Venard 


Mr»Mi 1 1 1 
IN u L u 


10/25/81 


Hair analysis-fine tuning 






//31776 


John Deere 


Mr Mn ^ ^ 


1 f 


Hole in the pocicet 


laeax 


McNut t 


10/26/81 


Skeet shooting with D* Lee Braun 


Modern 


McNut t 


ft 


Trap shooting with the Remington 








Pros 


Modem 


McNut t 


10/28/81 


A question of hunting 30751 


Modern 


Mack 


ft 


Road to energy 31142 


Modern 


Mack 
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ERIC 



n ATP 


TITLE . 


SOURCE 


TEACHER 


11/1/81 


Miracle of water 31633 


Modern 


Mack 


II 


Trouble with trash 3838 


Modem 


Mack 


II 


Energy for the 80 31805 


Modern 


Mack 


11/2/81 


Energy in perspective 10344 


Modern 


Mack 


11/4/81 


Acting in turn 


Shell 


Mack 


11/4/81 


Bad day at pleasant valley 


John Hall 


Mack 




Carnations - a mile high 


Modern 


Miller 


11/4/81 


The farm 


Modern 


McNutt 


11/5/81 


Watch 'em eat 


Bell - y.cireck 


McNutt 


11/7/81 


The first keeps a'comin' 


Venard 


McNutt 


11/8/81 


Stop rats forever 


Venard 


Miller 


11/9/81 


An interest in safety 10116 


Modem 


Mack 


11/10/81 


Trees - the endless harvest 


Modern 


Mack 


11/11/81 


Dapples & bays. Pinks & greys 


Amer, Quarter Ho, 


Mack 


II 


Paint 


Shell 


Mack 


II 


A tree is born.T-32 


John Hall 


MBck 


11/14/81 


The man the record 


Venard 


McNutt 


11/14/81 


Trees - the hairvest 11935 


Modem 


Mack 


II 


Wildlife habitat 10491 


Modem 


Mack 


11/15/81 


Drama of farming metal 


Shell 


Miller 


n 


No limit catfish farming 


Modem 


Miller 


II 


Swinging doors for swine 


Modern 


Miller 


11/17/81 


Firearms responsibility 


National Rifle Asso. 


Mack 


If 


The future in another country 


Intemational Minerals 








Chemial Corp. 


Miller 


If 


Tales of the white tail 


Redfield 


Mack 


U/18/81 


Grow you own beef 


Venard 


Miller 


11 


Satellites and infrared photo 








for agri. 


Modern 


Miller 


II 


To work with the forest 13812 


Modem 


Mack 


11/20/81 


Good doin' calf 


Farm film 


Miller 


II 


Put stress where it belongs 


Bell - Mereck 


McNutt 


II 


Recycling animal waste 


Modem 


Miller 


11 


Use it all-beef 


Venard 


Miller 


11/23/81 


Dally team roping 


Ameri. Quarter Horse 


Mack 


Assoc. film res. 


11/23/81 


It can happen to you 


Nat'l Rifle Assoc. 


Mack 


11/25/81 


Alfalfa haylage for beef 


Venard 


riciiUt c 


II 


Convention time - FFA 


Venard 


McNutt 


tl 


Double trouble 


Bell-Mereck 


McNutt 


ft 


The forest 


John Hall 


Mack 


If 


Hogs are beautiful 


Venard 


Miller 


f f 


More than trees 


John Hall 


McNutt 


II 


Profitable pork selection $4182 


Modern talking 


McNutt 
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DATE 



TITLE 



SOURCE 



TEACHER 



11/25/81 


Two iitoxry mobile for hogs 


Modern 


Miller 


11/25/81 


Understanding bloody scours 


Upjohn Co, 


Miller 


11/28/81 


Easy does it 


Bell-'Mereck 


McNutt 


12/1/81 


Monarch of the mountains 


Redfield Co. 


Mack 


12/2/81 


Wilderness survival 


Nat'l Rifle Assoc, 


Mack 


12/5/81 


The hidden hazard 


Farm film 


Miller 


12/8/81 


Multiple forest use 


John Hall 


Mack 


12/9/81 


Energy vs ecoloby 30031 


Modem 


Mack 


12/10/81 


Camellias for you 


Chevron 


Miller 


12/10/81 


Invisible acres 


Faxrm film foundation 


Miller 


12/15/81 


Logging in Wisconsin 


John Hall 


Mack 


12/15/81 


Yukon - free and wild 


Redfield 


Mack 


12/20/81 


Livestock rustlings-It's big bus. 


John Deere 


McNutt 


1/2/82 


Comprehensive breeding system(slides) Venard 


McNutt 


1/5/82 


FFA stars over america 1977 


Venard 


McNutt 


1/6/82 


Choices 


Modem 


Mack 


1/6/82 


Enercrv from the day star 31806 


Modern 


Mack 


1/6/82 


Water the plain wonder 


Modern 


Mack 


1/8/82 


The perfect circle 


Venard 


Mack 


1/11/82 


Foam against frost 


Modem 


Miller 


1/13/82 


Growing energy 
Nature's window 10232 


Fertilizer inst. 


Mack 


1/15/82 


Modern 


Mack 


1/16/82 


The constant power engine 


Venard 


McNutt 


1/20/82 


Clean water-what's in it for 






you 11594 


Mode rn 


Mack 


1/20/82 


Profit planning - key to 








agriculture expansion 4063 


John Deere 


McNutt 


1/20/82 


Putting your time where 








the money is 


John Deere 


McNutt 


1/20/82 


Recycling animal waste 


John Deere 


McNutt 


1/20/82 


TLC - Tender loving care 


Ideal 


McNutt 


1/25/82 


Automated sow saves more pigs 


Modern 


Miller 


1/25/82 


Good stuff 


Elanco 


Miller 


1/25/82 


Know by the sires we keep 


Tri state breeders 


Miller 


1/25/82 


Profitable pork selection 


Modern 


Miller 


1/25/82 


Some old farm problems can 




Miller 




be solved by electronics 


Modern 


1/25/82 


To your credit 13287 


Modern 


McNutt 


1/25/82 


Today's guidelines for pork 


Venard 


Miller 


1/25/82 


A veterinarian looks at functional 




Miller 


type in dairy cattle 


Holstein assoc. 


1/27/82 


Mr if for breathing 


Shell 


Mack 


1/28/82 


What farm exports mean to you 


Modem 


Miller 


1/31/82 


What's so special 3652 


Modern 


Mack 


Feb (anytime) 


World beneath the sea 4904 


Modern 


Mack 


2/1/82 


Estate planning-the state has a 




Miller 


plan for you 


Modern 



ERIC 
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DATE 



TITLE 



SOURCE 



TEACHER 



2/1/82 


Legacy for living 31696 


Modern 


Mack 


If 


San Diego Experience 4397 


Modern 


Mack 


2/5/82 


The missing forest 31606 


Modern 


Mack 


2/6/82 


Facts you need to borrow 








money 


Modem 


Miller 


2/7/82 


To work with the forest 


Modem 13812 


Mack 


2/9/82 


Forward contrac ting-new 








approach to marketing crops 


Modem 


Miller 


2/9/82 


The aew hired hand 


Allis Chalmers 


Miller 


2/9/82 


Snowmobile safety survey 


Modem 


Mack 


2/10/82 


Food or famine 


Shell 


Miller 


2/10/82 


Food prices too high- 








compared to what? 


White farm equip co. 


Miller 


2/10/82 


The forest 


John Hall 


Mack 


2/10/82 


A grain of salt 


Modem 


Miller 


2/10 /82 


The magic of allis chan 








Chalmers transmission 


Ideal 


McNutt 


2/10/82 


More than trees 


John Hall 


Mack 


2/10/82 


What's so special about paper 3652 


Modem 


Mack 


2/11/82 


Food for america 


Venard 


McNutt 


2/13/82 


Today's gxiidelines for pork 


Venard 


McNutt 


2/15/82 


The fruit of imagination 








Bartlett pears 


Modem 


Miller 


2/15/82 


Making your cows worth more 


Babson Brothers Co, 


Miller 


2/15/82 


New approaches to animal breeding 


Modem 


Miller 


2/15/82 


Select sires 




Miller 


2/15/82 


A special kind of ma:ter 


Modern 


Miller 


2/16/82 


Antibotic feed additive 




Miller 


interviews 


American cyanaid co. 


2/16/82 


Beef by the acre 


Smith Kline animal hea. 


Miller 


2/16/82 


Cattle fax-new marketing 


Modem 


Mxiiei 


2/16/82 


Cross beef cows with limousin 




Miller 


bulls 


Modem 


2/16/82 


Electronic livestock evaluation 


Modern 


Miller 


2/17/82 


Forests are for people 


Modem 


Mack 


2/17/82 


The missing forest 31606 


Modern 


Mack 


2/17/82 


Trees the endless hain^est 


Modem 11935 


Mack 


2/18/82 


A day in agrichemicals research 


Dupont CO. 


Miller 


2/22/82 


Coccidiosis preventing the threat 


Rocke chemical co. 


Miller 


2/23/82 


House plants-indoors/outdoors 


Chevron 


Miller 


2/24/82 


Multiple forest uae 


John Hall 


Mack 


2/25/82 


Roar of power 


Ideal 


McNutt 


2/25/82 


Selective dairy cattle 




McNutt 


feeding 10620 


John Deere 


2/25/82 


Wildflowers of the west 


Modem 


Miller 


2/26/82 


At the touch of a button 


Venard 


McNutt 



ERIC 
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I 



VAX. t* 


TTTLF 


SOURCE 


lllolol 


Hign moisture Darxey 


Von 




Tomorrow s beef today 


\T A ^ ^ 

venarc 


3lllb2 


Perils of barley 


venaru 


3/10/82 


How to get the most milk 


Dcx X— nere cts. anxuiox 


3/10/82 


Turkey- four season f ^.vorite 


V enaru 


3/15/82 


A little better trai'iing 


ijow cuemx cax 


3/15/82 


Pesticides : fundamentals of 






proper application 


V enara 


3/15/82 


Vari able— volume; varlaDie pressure 


J 




Horsepower saving hydraulics 


Ideal 


3/17/ 82 


Crime on the farm 


Vf ^ A IP I'l 


3/18/82 


Check point for better spraying 


woaern 


3/18/82 


What s cooking on the farm 


Modem 


3/19/82 


Positive fertilizer placement 


rarm xiim xounaatxon 


3/21/82 


Weather modification 


Modern 


31121 


Durum standard or quality 




2 1 11 1^1 


Hybrid wheat-from research to 






reality 


Venard 


3llll2>l 


Virus control of insects 


nocern 


3/11/ ol 


Zero tillage : wny it s caccning on 




3/25/82 


Alfalfa new age 13809 


V>ff %A «i<^ 

nooern 


3/25/82 


Old time farm equipment 


Modern 


3/26/82 


Energy vs ecology JOOJl 


nouern 


3/27/82 


Planting trees with verneer tree 


verneer manutacturj-ng 




spade 


3/28/82 


Cotton-nature s food & rlber plant 


INat X COtuOu CWUllCXX 


3/28/82 


Golden harvest 




3/30/82 


The american sheepman - a way 






of life 




3/30/82 


Where does the harvest begin 


AXiis cnaxiuers 


3/31/82 


Folian-an opportunity for profit- 


orange xaLui xxxiu 




ability 


4/1/82 


Workmanship myth J144o 


rio ucrn 


4/2/82 


Roar of power 




4/4/82 


War on weeds 11807 


T /-V W r> T\ O O T* O 

jonn uccre 


4/4/82 


Why bale hay 


V enaru 


4/7/82 


Frontiers of friction 


oneii 


4/7/82 


Survival or the racitic salmon 




4/7/82 


The new williamette luiiu 


ruj uern 


4/8/82 


PotaBsium for agriculture 


V c rua rci 


4/10/82 


Coming out ahead with new au 






Adj • corn heads 


Ideal 


4/11/82 


Pesticides in focus 


on eii 


4/13/82 


The harvestor system 


V enaru 


4/14/82 


Fly on farming 


Cessna aircraft 


4/14/82 


World of roses 


Chevron 


4/15/82 


Azalea trail 


Chevron 


4/15/82 


Built to eat acres not fuel 


Ideal 


4/15/82 


Green light for grain 13810 


Modern 


4/15/82 


Herbicide incorporation 




a new dimension 


Venard 



TEACHER 

McNutt 
Miller 
Miller 
McNutt 
Miller 
Miller 

Miller 

McNutt 
Miller 
Miller 
Miller 
Miller 
Miller 
Miller 

Miller 
Miller 
Miller 
McNutt 
Miller 
Mack 

Mack 
Miller 



Miller 
Miller 

Mack 

Mack 

Mack 

McNutt 

McNutt 

Mack 

Mack 

Mack 

McNutt 

McNutt 

Mack 

McNutt 

Mack 

Miller 

Miller 

McNutt 

Mack 

McNutt 
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DATE 


TITLE 


SOURCE 


TEACHER 


4/15/82 


More power on the ground 


Ideal 


McNutt 


4/15/82 


Integrate pest management: 








alfalfa seed crops 


Washington State Univ. 


Miller 


4/17/82 


A day in agrichemicals research 


Venard 


McNutt 


4/17/82 


Crowing the good seed 


Venard 


McNutt 


uln ISI 


Miehtv Roliath 


Venard 


McNutt 




More from less 


Allis Chalmers 


Miller 




Solid opportunity 


Base 


Miller 




Sovbeans experts prescription 








for top vi€*.lds 


Modem 


Miller 


4/21/82 


Pes ticides ! f undanient'als 








of proper application 


Venard 


McNutt 




Growing enercv 


Fertilizer institute 


Miller 




Concentration on customer 








satisfaction 


Venard 


McNutt 


4/25/82 


Sunflowers: a major crop 


John Deere 13010 


McNutt 




A change for the better 


Venard(slide pres.) 


McNutt 


A/28/82 


Oil well 


Shell 


Mack 


5/1/82 


Anna— f anninfi? waters 31222 


Modem 


Mack 


5/1/82 


Crime on the farm 4065 


Modem 


Mack 


5/5/82 


A whole lot proud 10109 


Modem 


Mack 


5/6/82 


People* products • & prices 


Modern 


Mack 




The vital force 


Modem 


Mack 


S/10/82 


Farm recreation 30380 


Modem 


Mack 


5/10/82 


Planning key 4063 


Modem 


Mack 


5/12/82 


Build a better life 10198 


Modern 


Mack 




Carburetion—cettinc it together 


Modem 


Mack 


5/13/82 


How to cet monev 11802 


Modem 


Mack 


5/1 S /ft2 


Farm 3181 


Modem 


Mack 


5/1 5 /82 


Recvcline-wav of life 12940 


Modern 


Mack 


5/17/82 


Co-op road to the future 


Grain terminal assoc. 


Miller 


5/17 /82 


For man and nature 10 104 


Modem 


Mack 


5/18/82 


Profile of a director 


Elliot 


Miller 


5/1 ft/8? 


Ah e ad o f th e c rowd 30 843 


Modern 


Mack 


5/19/82 


Crime on the farm 


Modem 


Mack 


S/1 q /ft9 

J/ X«7 f 04» 


Fnprffv ecolocv 30031 


Modem 


Mack 


5/1 Q /fi2 


T AnH ii<5e— will vour voice be heard 


Modem 


Mack 




Piittiamfi; for milkinw! 13008 


Modern 


Mack 




Rrpakthrouch in combining & 








tHp kprnpl 


Venard 


McNutt 




pArm recrpat ion—crowinfi cash 








r* roo 


Modem 


Mack 


S/ 9A /ft? 


Recvcl e Animal was t e 30 771 

IXw w T C4fc4JL infill «fa » • 


Modern 


Mack 


5/27/82 


Tetons and yellowstone 


Winnebago Ind. 


McNutt 


5/28/82 


Alternate energy 10574 


Modern 


Mack 


5/30/82 


Energy vs ecology 30031 


Modern 


Mack 


6/1/82 


Durum-standard 4191 


Modem 


Mack 


6/1/82 


Sweetwate:: cannibal 33-10 


Solana 


Mack 


6/7/82 


National boating test 20-5 


Solana studios 


Mack 
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MAGAZINE /PERIODICAL LIST FOR A VOCATIONAL AGRICULTURE DEPARTMENT 
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Magazine/Periodical List For A 
Vocational Agriculture Department 



Magazine/Periodical 



Publisher & Address 



Advanced Animal Breeder 
Agricultural Education 

Agricultural Research 

Ay shire Digest 
Broiler Industry 
Crops and Soils 
Dairy Herd Management 



Doanes Farm Management 
Newsletter 



Farm Economics 



Farm Journal 



Farm Safety Review 



Farmshine Newspaper 



P.O. Box 1033 
Columbus, MO 65205 

Glen A. Anderson, Bus Mgr, 
1803 Rural Point Rd. 
MechanicsviUe, VA 23111 

The Editor, Infer. Staff 
Room 3145-S, USDA 
Washington, D.C. 202050 

2 Union Street 
Brandon, VT 05733 

Watt Publishing Co. 
Mount Morris, IL 61054 

677 South Segal Road 
Madison, WI 53711 

Miller Publishing Co. 
P.O. Box 67 
Minneapolis, MN 53440 

Doane Agricultural Service 
8900 Manchester Road 
St. Louis, MO 63144 

2 Weaver Bldg. 

Penn State University 

University Park, PA 16802 



Subscription Fee Expiration Date 
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National Safety Council 
444 N. Michigan Avenue 
Chicago, IL 60611 

P.O. '^ox 309 
Manheim, PA 17545 
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free 
monthly 

$7,00 
monthly 



free 
monthly 



$7,00 
monthly 

$15,00 
monthly 

$7.00 
monthly 

$15,00 
monthly 



$42.00 
weekly 



free 



free 
4 per year 



$5.00 
weekly 



Magazine/Periodical List For A 
Vocational Agriculture Department 



Magaziae/Periodlcal 



Pxiblisher & Address 



Fee diet Management 

FFA Alumni Newsletter 

Flower & Garden 

Gleanings in Bee Culture 

Grounds Maintenance 

Hoards Dairyman 

Holstein World 

Hog Farm Management 

Horticulture 

In Farm Forum 

Keystone Fanner Magazine 
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Miller Publishing Co. 
P.O. Box 67 

Minneapolis, MN 55440 

FPA Alumni Association 
P.O. Box 15058 
Alexandria, VA 53538 

John T. Tillotson 

4251 Pennsylvania Avenue 

Kansas City, MO 64111 

A. I. Root Company 
P.O. Box 706 
Medina, OH 44258 

9221 Quivira Road 
P.O. Box 12901 
Overland Park, KS 

W, D. Hoard & Sons, Co, 
Fort Atkinson, WI 53538 

P,0. Box 288 

Sandy Creek, NY 13145 

Miller Publishing Co. 
P.O. Box 67 

Minneapolis, MN 55440 

Horticulture Associates 
300 Massachusetts Ave, 
Boston, MA 02115 

Meredith Publishing Serv. 

Locust at 17th 

Ees Moines, lA 50336 

Harvey Smith 

Eastern Region Field Serv. 
2814 Walbert Avenue 
Allentown, PA 18104 



Subscription Fee Expiration Date 
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$15.00 
monthly 



annual dues 
4 per year 



monthly 



$9.84 
monthly 



free 
monthly 



$7.00 
weekly 

$12.00 
monthly 

$1S.00 
monthly 



$18»00 
monthly 



free 
4 Issues 



free 



Magazine/Periodical List For A 
Vocational Agriculture Department 



Magazine/Periodical 



Publisher & Address 



Subscription Fee 



Expiration Date 



Lancaster Farmer 



National Future Fanner 



National Hog Farmer 



NVAIA News & Views 



Penna. Agricultural 
Education (PAE) 



Pennsylvania Farmer 



Pfenna. Uolstein News 



Penna. Youn Fanner 
Magazine 



Poultry Tribune 



PVATA News & Views 



S perry New Holland News 



ERIC 



22 E. Main Street 
Box 366 

Lititz, PA 17543 

Miller Publishing Co. 
P.O. Box 67 

Minneapolis, MN 55A40 

Stuart Legard 
1999 Shepard Road 
St. Paul, MN 55116 

NVATA 

P.O. Box 15051 
Alexandria, VA 22309 

Dept of Ag & Ext Ed 
106 Armsby Bldg 
Penn State University 
University Park, PA 16802 

709 Lisbum Road 
Camp Hill, PA 17011 

Box 288 

Sandy Creek, NY 13145 
Charles Lebo 

Penna. Dept of Education 
P.O. Box 911 
Harrisburg, PA 17108 

Watt Publishing Co. 
Mount Morris, XL 61054 

Quentin Hine, Ev.. Sec. 
R.O. #6 
Box 60 

Somerset, PA 15501 

Sperry New Holland 
Dept 224 

New Holland, PA 17557 



$7.50 
weekly 



$2.00 
bi-monthly 
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annual dues 
bi-monthly 



free 
monthly 



$7.00 
weekly 

$2*00 
monthly 

annual dues 
4 Issues 



$15.00 
monthly 

annual dues 



free 
8 issues 



Magazine /Periodical List For A 
Vocational Agriculture Department 



Magazine/ Periodical 



Publisher&Address 



Successful Farming 
The Furrow 



Voice 

(Penna. Farmers Assoc.) 



John Deere 

1400 Third Avenue 

toline, XL 61265 

rhe VOICE of Organized 

Agriculture 
?.0. Box 736 
Camp Hill, PA 17011 
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Subscription Fee Expiration 



monthly 

free 
bi-monthly 



free 
weekly 
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Conrad Weiser Agriculture/Agribusiness 

Robesonia, PA I955I 
2I5/693-3I2I Ext. 237 



9-22-81 



Mr. Harold Stem 
Principal 

Conrad Weiser High School 
RJ) #1 

Robesoroia, PA 19551 



Dear Mr, Stem: 

As you know, the Conrad Weiser FFA Chapter has been very active in local, 
county, regional, state and national activities. The 5Ath annual National 
FFA Convention will be held on November 10-15 in Kansas City, Missouri. 
Attendance at this outstanding event can be something a student remembers 
for a lifetime. The entire program is extraordinarily well planned and 
highly educational. In fact, I have never attended an adult convention 
that was as meaningful. 

The Conrad Weiser FFA Chapter will have the opportunity to receive two 
national awards on the stage of Convention Hall this year. In the National 
Chapter Award Program that rates FFA chapter activities throughout the 50 
states, our chapter ranked 4th In Pennsylvania and will be honored with a 
national Silver Emblem and plaque. The BOAC (Building Our American Commun- 
ities) Ac/ard Application filed by the chapter was ranked 2nd in the state 
and will raceive a national Bronze Emblem and plaque in front of over 32,000 
FFA members, advisors and guests from among the country and Puerto Rico 
(special invitation letter attached) . 

There are six FFA members that have earned their way to attend the 54th 
National FFA Convention via the chapter point system (revised edition attached) 
Therefore, thfi FFA Chapter, it's advisors and the Vo-Ag Advisory Committee 
requests that six members and one advisor be permitted to attend the 54th 
National FFA Convention. 

The State FFA Association has arranged bus travel and hotel accommodations. 
The fee for roundtrip travel and room is $210.00 per person. FFA activities 
such as travel to the National Convention are paid for out of the chapter 
treasury. The chapter will pay one-half of the expenses and each individual 
will pay the remaining cost. The advisor's expenses are reimbursable from 
the State Department of Education. 

Sincerely yours, 

Future Farmers of America/Pennsylvania Young Adult Farmers 
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AG ED 497B-- USING A DATA MANAGEMENT MICROCOMPUTER PROGRAM 
(With an Introduction to Word Processing) 
Fall 1983 and Spring 1984 Semesters 

Apple Teaching Workshops 



Inservice Center/City 
Teaching Assistants 

Bermudian Springs, Newport 
Virgil Gutshall 
717-567-3105 

Clearfield, State College 
John S toner 
814-422-8854 



Indiana, to be announced 
Bill Shuffsnall 
814-371-2800 
Eddie Scott 



Date/Time/Location 

March 20, 22, 27, 29, 1983 
6:00-10:00 p.m. 

Newport High School, 300 N. Sixth Avenue 

September 17, 24 

8:00 a.m. -5:00 p.m. 

State College Area High School, 

653 Westerly Parkway 

15 hours to be scheduled between 
March 10 and 24 



Ephrata (1), Lancaster 
Dale Gerber 
717-626-2061 
Karen Taylor 

Mercer, New Castle 
Ron Hodge 
412-667-7782 



Kutztown, to be announced 
Don Reinert 
215-683-6796 

Mansfield (2), Canton 
Lehan Power 
717-673-5134 
Wayne Seeley 

Martinsburg, Loysburg 
Robert Sell 
814-766-2221 
Graham Bell 



January 17, 19, 24, 26 
6:00-10:00 p.m. 

Warwick High School, 301 W. 0..ange St., 
Lititz, PA 

January 31, February 2, 7, 9, 1984 
6:00-10:00 p.m. 

Mohawk High School, Hoffmaster Road, 
Bessemer, PA 

15 hours to be scheduled between 
February 25 and March 10 



October 4, 6, 11, 13 

6:00-10:00 p.m. 

Canton Area JSHS, Main Street 



September 13, 14, 20, 31 

6:00-10:00 p.m. 

Northern Bedford High School 



Mifflinburg, Mifflinburg 
Glenn Spangler 
412-667-7782 



February 13, 15, 21, 22 
6:00-L0:00 p.m. 

Mifflinburg Area HS, First & Market Sts. 
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New Stanton, McKeesport 
Kirk Barbieri 
412-678-9501 
Randall Campbell 



Philadelphia, Philadelphia 
Marianne Dobbs 
215-483-2841 

Somerset, kockwood 
Gary Weimer 
814-926-4631 

Wattsburg, Union City 
Malcolm Grove 
814-438-7673 



November 15, 17, 22 

6:00-10:00 p.m. 

November 19 

9:00 a.m. -4:00 p.m. 

McKeesport Campus, University Drive 

November 1, 3, 8, 10 
3:15-7:15 p.m. 

W. B. Saul HS, 7100 Henry Avenue 

June 25, 26 

8:00 a.m. -5:00 p.m. 

Rockwood Area Schools 

October 19, 20, 26, 27 
6:00-10:00 p.m. 

Union City Area HS, 105 Concord Street 



Radio Shack Teaching Workshops 



Bermudian Springs, Gettysburg 
Bon Bower 
717-334-6254 
Bill Murray 

Clearfield, Clearfield 
Dave Seamans 
814-231-1161 
John S toner 

Ephrata, Harrisburg 
Stanley Weaver 
717-362-8181 

Mansfield (1), Mansfield 
Ron Yerger 
717-662-2674 
Larue Thomas 

Scranton, Wilkes-Barre 
Anthony Mikloiche. 
717-822-4131 



October 4, 6, 11, 13 

6:00-10:00 p.m. 

Gettysburg HS, Lefever Street 



October 8, 15 

8:00 a.m. -5:00 p.m. 

Clearfield Area HS, Box 910 



November 1, 3, 8, 10 
6:00-10:00 p.m. 

Radio Shack Classroom, Union Deposit Mall 

March 27, 30, April 3, 6 
6:00-10:00 p.m. 

Mansfield HS, 73 W. Wellsboro Street 



March 17, 24 

8:00 a.m. -5:00 p.m. 

Radio Shack Computer Center (just off 1-81 
across from Sheraton), Scranton, PA 
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INSTRUCTIONAL II CERTIFICATION REQUIREMENT 
PENNSYLVANIA DEPARTMENT OF EDUCATION 



49.143 Vocational Instructional II . 

The Vocational Instructional II Certificate shall be a permanent 
certificate issued to an applicant who shall have completed three 
years of satisfactory teaching on a Vocational Instructional I Certi- 
ficate attested to by the chief school administrator of the approved 
public or nonpublic school entity in which the applicant's most 
recent service was performed and shall have completed a total of 
24 credit hours in an approved program in the appropriate field of 
vocational education. 
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DEGREE REQUIREMENTS 

Requireioents of the Graduate School as indicated in Graduate 
Degree Programs and Manual for Graduate Students apply to all graduate 
degrees and procedures of the Department. Students should faniliarize 
themselves with these publications and with deadlines periodically 
announced by the Graduate School for meeting certain requirements. 

Each Master's degree candidate is assigned to a major advisor 
who will advise the student on course selection and will supervise a 
thesis or paper. Incoming graduate students may be assigned to tem- 
porary advisors for scheduling courses and for selection of a major 
advisor. Changes in advisors should be made through the Department 
chairperson. 

Beginning Fall 1983, a contractual arrangement between advisor 
and student including planned course work and time frame must be 
completed before beginning the second semester of courses. 



M.S. and M.Ed« Degree 

The six year period for earning a M.Ed, or M.S. degree may span 
seven consecutive summers. 

A minimum of 30 graduate credits are required, of which at least 
20 must be earned in residence.* 



* For either degree, a maximum of 10 credits may be transferred from 
other universities or a maximum of 15 credits as non-degree applied 
toward a degree program transferred from non-degree work subject to 
the rules pi.iblished in the Graduate Catalog . 
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A scholarly paper for an M.Ed, degree must be approved by the 
candidate's conimi.ttee and the Department. The title of the paper will 
be sent to the Graduate School by the Department on or before the 
required, announced date in the semester the degree is to be granted. 

The single copy of an M.S. or M.Ed, thesis or paper required by 
the Department is to be bound at a commercial printing service. Cost 
to the candidate is currently $7.10 per copy at Pattee. The University 
Library gets one bound copy for circulation. 

Each Master's degree candidate writes an abstract of his/her 
thesis or paper in the format of the annual Summaries of Studies in 
Agricultural Education . The abstract is to be no longer than two 
double-spaced typewritten pages. 

An M.S. or M.Ed, candidate writing a thesis is responsible for 
payment of the thesis fee at the Bursar's Office. For both M.S. and 
M.Ed., a diploma card must be signed at registration or at the Records 
Office. The candidate should verify that the diploma card is activated 
for the semester in which the degree is to be granted. 

If an M.Ed, candidate elects to present the research report as a 
thesis , the requirements are the same as for the M.S. degree. 
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Table 204* Alfalfa Hay - A Year Stand, one acre. 



Value of crop 
Alfalfa hay 

Variable expense 
Seed - alfalfa 
timothy 

Fertilizer 
N 

K^O 

Lime 

Twine 

Spray 

Machine variable 
Total variable 
Return over variable 



MAM 
JJA 
SON 
DJF 

Total 

Lb hay less loss 
Lb TDN 

Lb dig. protein (DP) 
Lb DM 



Unit 


Poor Production 


Good Production 


Excellent Production 


Value 


Quantity 


Value 


Quantity 


Value 


Quantity 


Value 


$ 60.00/ton 


2.0 ton 


$120.00 


3.5 ton 


$210.00 


5.0 ton 


$300.00 


2 .00/ lb 


3.5 lb 


7.00 


3-5 lb 


7.00 


3.5 lb 


7.00 


.75/lb 


l*^ lb 


1 10 
J.* 1/ 


1 «i 1 K 


1 12 


1.5 lb 


1.12 


.20/lb 


5 lb 


1.00 


5 lb 


1.00 


5 lb 


1.00 


.18/lb 




S AO 


55 lb 


9.90 


70 lb 


12.60 


.10/lb 


30 lb 


3.00 


130 lb 


13.00 


210 lb 


21.00 


16.00/ton 


.2 ton 


3.20 


.2 ton 


3.20 


.2 ton 


3.20 


.38 /lb 


5 lb 


1.90 


y Id 


1 AO 


1 IK 
XJ XD 


4.94 




3.00 




5.00 




7.00 






11.00 




15.00 




19.00 










JO • U H 




76.86 






o J • Jo 








223.14 


hours) 














2.0 




3.5 




4.5 






5.0 




5.0 




7.0 










2.5 




2.5 






7.0 




11.0 




14.0 




14% 


3440 




6020 




8600 




52% 


1789 




3130 




4472 




11.5% 


396 




692 




989 




90% 


3096 




5418 




7740 
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Table 208. Corn Grain, one acre* 



Unit 



Poor Production 



Good Production 





Value 


Quantity 


Value 


Quantity 


Value 


Quantity 


Value 


Value of crop 


$2.50/bu 


/ u 


DU 


$175.00 


110 


DU 




lAO 


bu 


y J jU • uu 


Variable expense 






















beed 


.70/lb 


12 


lb 


8.40 




lb 


10.50 




1 K 


12.50 


Fertilizer 






















N 


. 20/lb 


40 


lb 


8.00 


130 


lb 


26.00 


180 


lb 


36.00 


P2O3 


.18/lb 


40 


lb 


7.20 


75 


lb 


13.50 


90 


lb 


16.20 




.10/lb 


40 


lb 


4.00 


75 


lb 


7.50 


120 


lb 


12.00 


Lime 


16.00/ton 


.4 


ton 


6.40 


.4 


ton 


6.40 


.4 


ton 


' 6.40 


Spray 








5.00 






14.00 






14 00 


Machine variable 








12.00 






16.00 






18.00 


(Drying costs not Included) 




















Total variable 








51.00 






93.90 






115.10 


Return over variable 














1 fil in 

XoX* lU 






zJh. yu 


Labor Requirement (in hours) 












« 








MAM 




2.5 






2.5 






2.5 






JJA 




1.0 






1.0 






1.0 






SON 




2.6 






3.6 






4.6 






DJF 




.3 






.4 






.5 






Total 




6.4 






7.5 






8.6 






Lb shelled corn grain less loss 5% 


3724 






5852 






7448 






Lb TDN 


BOX 


2979 






4682 






5'>58 






Lb dig. protein (DP) 


6.7% 


249 






392 






499 






Lb DM 


89% 


3314 






5208 






6629 






Lb ear corn grain and 


cob 




















less loss 


5% 


4655 






7315 






9310 






Lb TDN 


73% 


3398 






5340 






6796 






Lb dig. protein (DP) 


5.3% 


247 






388 






493 






Lb DM 


86% 


4003 






6291 






8007 







Excellent Production 
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Vocational Education 
in 

Agriculture in Pennsylvania 



A Position Statement 

Agriculture is Americans and Pennsylvania's basic industry. It is the only 
industry to have made constant increases in production efficiencies. The ratio of 
outputs to inputs of labor, capital, and facilities, increased approxiantely 1.7 
percent per year in each of the last 50 years. Compared with zero gains in many 
U.S. industries, agriculture's performance is remarkable (Alampi 1982). In 
Pennsylvania, the farm industry supports 20 percent of the labor force in the 
Commonwealth according to the Pennsylvania Department of Agriculture. Nationally, 
agricultural exports exceed 45 million dollars. Compared to other nations, the 
amount of family earnings spent on food is incredibly low in the United States. 
American farmers, through their productivity, have consistently subsidized the 
American consumer by providing low cost food thus freeing the wage earner's income 
for other uses. 

Central to the success of agriculture has been the outstanding performance 
of the educational system in agriculture. Congress has created a system in 
agriculture (Morrill Act 1862, Hatch Act 1887, Smith Lever Act 1914, Smith-Hughes, 
1917, as well as more recent legislation) that is the envy of the world. University 
level teaching, research, and extension are combined with actual hands-on vocational 
education in agriculture in the public schools, llany industries suffer from the 
lack of technicians, but agriculture has suffered least because of systenatic 
instruction in vocational agriculture since 1917. Expertise in production, storage, 
marketing and finance are just a few of the skills needed in agriculture. Vocational 
agriculture, through secondary and adult programs, has been serving these needs 
through systematic long-term educational programs. Agriculture has changed faster 
than most industries and the need for education has been greater because of this 
change (Alampi, 1982). 

Vocational education in agriculture embodies the key concepts of foraal 
instruction, supervised occupational experience, and leadership education at 
both the secondary and adult levels. Student organizations (FFA and YTA) are 
Integral to the instructional process. The community, the occupational require- 
ments, and the agricultural sciences are organized into purposeful learning 
activities by professionally educated teachers who teach both occupational compe- 
tencies and problem solving. 

Inherent in all instructional programs in all taxonomy areas and at the 
secondary and adult levels are the needs of students. Vocational education in 
agriculture services the individual, as well as the business and industry of 
agriculture. To this end, close relationships are maintained among those 
agencies that employ the individual and the educational institution. 

Vocational education in agriculture is an essential component of public 
education in the Commonwealth. Because it is an integral part of the educa- 
tional structure of American agriculture, it contributes to: 

1. the efficient production of food and fibre thus subsidizing the American 
consumer. 

2. the balance of trade through the sale of agricultural products 
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3. the local, state, and national economy through the creation of jobs 

4. the leadership skills needed at all levels in a democratic society 
litv Program in Vocational Agriculture in Pennsylvania Includes; 

A. Students - * 

1. A 9-12th grade sequential program 

a. content based on program area competencies, i.e. production, 
horticulture, mechanics, etc. 

b. 10 periods per week or the equivalent including supervised 
occupational experience 

c. opportunity to meet college entry requirement 

d. career exploration component - pre 9th grade 

e. . learning environment - maximum students per teacher: 

15 in the lab 

20 in the classroom 

10 special needs per class 

55 total per day 

2. Adults 

a. planned courses based on community needs 

b. 10 hours of on-farm (on the job) instruction and supervision 
per enrollee per year 

c. leadership development (YFA) 

d. identify enrollees by occupational objective 

B. Professionals - 

1. Degree in Agricultural Education 

2. Certificated 

3. Occupational competency 

4. Minimum contract length 220 days 

5. Planned program for professional improvement 

C. Course of Study 

1. Leadership - FFA, YFA 

2. Animal Science 

3. Plant Science 

4. Ag Mechanics 
(see Exhibit A) 
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120 


240 


360 


840 


840 


840 


120 


120 


200 


432 


432 


432 


3.800 


4,200 


4,200 


320 


480 


480 


5,632 


6,312 


6.512 
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5. Soil Science 

6. Management 

7. Occupational Experience and/or Placement 

a. supervised by the teacher at the 9-l2th grades and graduate 
levels 

b. group and Individual instruction, on site and in the school 

D, Facilities— 

1. Floor space in square feet *1 (from the National Standards) 

1 Teacher 2 Teachers 3 Teachers 

Office 
Classroom*2 
Classroom Storage 
Classroom Laboratory . 
Ag Mechanics Laboratory 
Mechanics Laboratory Storage 

TOTALS 

*1 These space allotments do not allow for restroons, locker rooms 

or washing facilities in the shop. 
*2 Assumption is made that one classroom will be used all the time 

and if an extra classroom is needed other school facilities will 

be used. 

2. Tools 

3« Equipment 
4. Furniture 

E. Program Finance — 

1. Teacher's salary pro-raced using standard contract as a base 

2. Fringe benefits 

3. Travel expense reimbursement 

a. to make an average of 3 or more visits per student (secondary and 
adult) per year 

b. to cover field trips and other educationally related activities 

4. Professional Meetings 
5« Curriculum materials 

6. Laboratory equipment 

7. Expendable items (consumable supplies) 

8. Item for resale (revolving fund) 
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Key: 



Exhibic A 



M « Much should b« Caughc 
S ■ Sone should b« taught 
Blank • Not: necessary 



Occupational Areas 
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Instnactlonal Units 

1. Construction and Maintenance Units: 
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Welding— Arc and Gas 
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Woodworking and Carpentry 
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Concrete and Masonry 
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Structures 
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Pluobing and Water Systems 
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Painting 
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Soldering and Sheet Metal 
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Power and Machinery Units 
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Agricultural Tractors—Maintenance & Minor Repair 
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Agricultural Tractors — Overhaul 
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Stnall Gas Engines — Maintenance & Minor Repair 


M 


M 
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M 
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Small Gas Engines — Overhaul 
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M 
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Hydraulics 


M 


s 


M 


M 
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S 


M 
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Power Transfer 
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Electricity— Basic Electricity & Practical Wiring 
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Electricity — Motors and Controls 
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Agricultural Production Equipment & Operation 
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Agricultural Products Equipment & Operation 
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Horticulture Equipment & Operation 
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«w 




L. 


Recreational Equipment & Operation 




s 








M 




M. 


Conservation Equipment & Operation 
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Forestry Equipment & Operation 
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Appendix 2 



DEVELOPMENT OF A STATEMENT DESCRIBING A QUALITY 
VOCATIONAL AGRICULTURE PROGRAM IN PENNSYLVANIA 



•In order to establish a position on the elements included in a quality program 
in vocational agriculture in Pennsylvania, the Pennsylvania Vocational Agricultural 
Teachers Association, the Department of Agricultural and Extension Education at The 
Pennsylvania State University and the Vocational Agricultural Division, Bureau of 
Vocational Education, The Pennsylvania Department of Education developed the following 
paper : 

June 3, 1982 - 9:30 a.m. to 2:30 p.m. r 104 Armsby Bldg.. Penn State 

The following committee, called together by Dr. Samuel Curtis, Head, Department 
of Agricultural and Extension Education, The Pennsylvania State University, developed 
the first draft: 

L. C. Ayers, PVATA D. L. Mincemoyer, PSU 
S. M. Curtis, PSU G. W. Naugle, PVATA 

D. E. Evans, PSU D. W. Reinert, PVATA 

C. F. Lebo, PDE R. A. Weller, PDE 

R. A. Martin, PSU W. WUliams, PSU 

June 7, 1982 - 9;00 a.m. to 11:00 a.m. 104 Armshy Bldg., Penn State 

The members of the staff of the Department of Agricultural and Extension Education, 
The Pennsylvania State University made revisions and accepted document as revised. 

June 15. 1982 - 6:30 p.m. to 10:00 p.m. Findlay Recreation Room, Penn State 
June 16. 1982 - 6:30 p.m. to 7:00 p.m. - Findlay Recreation Room. Penn State 

The members of the Executive Committee of the PVATA made revisions and moved 
chat the document as attached be presented to the PVATA membership at meetings scheduled 
for June 21 and June 22 for revision and/or approval. 

June 21, 1982 - 1:30 p.m. - HUB Assembly Hall, Penn State 
June 22. 1982 - 11:15 a.m. - HUB Assembly Hall, Penn State 

The members of the Pennsylvania Vocational Agricultural Teachers Association 
approved the document as attached. 

June 25, 1982 . , , - 

The document, as revised and/or approved, will be distributed to key personnel for 
implementing the improvement of vocational agricultural education in the commonwealth 
or the document will be rejected. 

RESOLUTION FOR CONSIDERATION 
PVATA MEETING 
June 21, 22, 1982 

WHEREAS, few elements of Pennsylvania communities understand the economic 
importance of vocational agricultural education. 

WHEREAS, decisions made without understanding often reduce the quality of 
programs. 

BE IT RESOLVED, that the following statement is a description of a quality program 
in vocational agricultural education in Pennsylvania. 
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APPENDIX 37 

THE APPLIED BIOLOGICAL AND AGRIBUSINESS INTEREST INVENTORY 
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How to Use 

THE APPLIED BIOLOGICAL AND AGRIBUSINESS INTEREST INVENTORY 
to identify Prospective Agricultural Occupations Students 



Introduction 

Teachers of agricultural occupations must identify prospective agricultural 
occupations students at the eighth grade prior to the time when guidance people 
are asking students and parents to complete ninth-grade course selection forms. 

If the teacher of agricultural occupations does not assist in the guidance 
process, many students vdth high interest in agriculture may not have the chance 
to hear about the opportunities in agriculture. 

Expressed interest in agriculture is not an acceptable way to identify 
prospective students because it frequently lacks validity. A valid and reliable 
test or inventory is helpful in the identification of prospective students. 

The Applied Biological and Agribusiness Interest Inventory was developed 
by Dr. Robert W. Walker, Associate Professor, University of Illinois, and Dr. 
Glenn Z. Stevens, Professor, The Pennsylvania State University, to determine 
the agricultural interest of eighth-grade students. When the inventory is ad- 
ministered to all eighth-grade students, individuals in the group are classified 
into three categories depending on their test scores. Scores ranging from 66 
throixgh 100 indicate high interest. A range of scores from UU through 65 shows 
middle or "lukewarm" interest, and scores below kU are low. 

In addition to the general score in agriculture, four subscores can be 
obtained ;>^ich help to identify a student's interest in each of the following: 
(1) animals, (2) plants, (3) mechanics, and (4) business. The average of the 
four subscores is equal to the general agriculture interest score. 



Procedure for Administering and Scoring the Inventory 

1. Provide each student with the test booklet and one answer-survey sheet. 
First, have the student complete the survey side of the sheet. Then let 
the student read and follow the instiructions in the test booklet. Be 
sure that the student understands that the appropriate answer is to be 
blackened and not encircled. 

2. The inventory is hand-scored with positive and negative keys. 

Step 1. Place the positive key on the answer sheet, count the 

positive responses in each column, and record the figure 
on the answer sheet. Follow the instructions on the key. 

Step 2. Place the negative key on the answer sheet, count the 

negative responses in each column, and record the figure 
on the answer sheet. Follow the instructions on the key. 
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step 3. Add the positive counts for the four areas and write 
thi« number to the left of +50 on line "a" under the 
heading "General (All Items)." Add 50 and record the 
sm to the right of +50 (see scoring example). 

Step 4. Add the negative counts for the four areas and write 
this number on line "b" in the "Genrral (All Items)" 
column. 

Step 5. Determine the student's general interest score by sub- 
tracting the negative count on line "b" from the positive 
count on line "a." 

Step 6. Subtract "b" from "a" in each of the other four columns 
to determine "c," or difference . 

Step 7. Convert the nvunerical difference for each column to a 
score comparable to the general score by using the 
following table: 



Difference Converted to Score 



Po 


sitive Difference 




Negative Difference 




Difference 


Score 


Difference 


Score 


Difference 


Score 


Difference 


Score 


13 


100 




72 


0 


48 


-7 


20 


12 


96 


5 


68 


-1 


44 


-8 


16 


11 


92 


4 


64 


-2 


40 


-9 


12 


10 


88 


3 


60 


-3 


36 


-10 


8 


9 


84 


2 


56 


-4 


32 


-11 


4 


o 


80 


1 


52 


-5 


28 


-12 


0 


7 


76 






-6 


24 







Record the score under each of the major areas. Note that 
the general score is the same as the difference on line "c." 

If the seven steps have been followed carefully, five scores 
should be determined, as illustrated in the scoring example 
which follows: 



Scoring £xample 



Steps in 
Scoring 


General 
(All Items) 


Animals 
(Items 1-25) 


Plants 
(Items 26-50) 


Mechanics 
(Items 51-75) 


Business 
(Items 76-100) 


a. Pos. Count 

b. Neg. Count 

c. Difference 


A3 +50 73 
JkL 


0 


JL 
1 




JL 


Score 


Same as "c" 


See table 


See table 7fe 


See table li 


See table 
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-3- 

Step 8. Finally, complete the form entitled "Suaimary of Expressed 
and Inventoried Interest," which graphically presents a 
profile of scores to aid in interpreting the inventory 
resvLLts to the student and parents. The procedure to 
follow in using the form is illustrated: 



100 - 
90 - 
80 - 
70 - 
60 =- 
50 - 
40 - 
30 - 
20 - 
10 - 
0 - 



High 



Lev; 




m 



76 



Animals 



Plants 




Mechanics 



Business 



- 100 

- 90 

- 80 

- 70 

- 60 

- 50 

- 40 

- 30 

mm 

- 20 

- 10 

0 



Alternative or Additional Scoring Method 

Until further research facilitates the identification of item answer 
positions for the development of new scoring keys, the following procedure 
obtains scores that correlate positively with the scores resulting from the 
method described earlier. 

The procedxire is simply to count the blackened answer positions "SL" and 
"L" for each of the four areas — Animals, Plants, Mechaiiics, and Business. 
Rank the scores of all students from high to low, and place the raw score in 
each of the five columns on a summary sheet which separates the top third from 
the middle third, and the middle third from the bottom third. The format for 
the simunary sheet is as follows: 



Summary Sheet 

THE APPLIED BIOLOGICAL AND AGRIBUSINI5S INTEREST INVENTORY 

Number oi Items Marked "SL" or "L" 



No. Student's Name Animals Plants Mechanics Business Total 



er|c 2"*^ 



-4- 

Using the Results of the Interest Inventory 

Notify students who score high. Send a letter (signed by the principal) 
to the parents of every high scorer, informing them of their son's or daughter's 
high score(s). Extend an invitation to the parents to attend a meeting at the 
school to talk about their child »s interest and learn more about agricultural 
career opportxmities . 

Involve the guidance counselor. Solicit his help in administering the 
inventory. Urge him to take part in meetings with parents. 

Interview students with high interest at the school, and visit each student 
at home to meet the parents and become familiar with the home environment. 

Don't refuse to permit students with middle interest scores to enroll in 
the agricviltural occupations curriculum. Interest is learned, and since these 
students express an interest to leam more about agriculture, there is a good 
chance that middle interest will become high interest. 

Students vdth low interest should not be encouraged to enroll in the agri- 
cultxxral occupations curriculum. At the age of 14, students living in a rural 
area who do not like animals, plants, mechanics, or business are not about to 
change their response. The negative attitude or interest is very stable. These 
students should be encouraged to consider other vocational programs. 



In Conclusion . , . r.-,- •, 

1. Inventory students' interest in January or early February. 

2. Notify students with high scores. 

3. Send a letter to the parents of high scorers. Invite them to a meeting. 

4. Visit prospective students at their homes. 

5. Keep the guidance people informed. Get them involved. 

6. Develop and conduct a program that will meet the needs of interested 
students. 

7. Instruct the students, xisir.g the problem-solving approach. Select 
major areas of course content that are relevant to the students. 

8. Keep the program occupationally oriented. Help students to explore the 
field of agricultural occupations and to prepare to enter one of the 
many occupational areas. 



ERIC 
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THE APPLIED BIOLOGICAL AND AGRIBUSINESS INTEREST INVENTORY 
Summary of Expressed and Inventoried interest 



Kam e Sex: Mal e Female 

Last First • Middle 

Mailing ad dress Date of birth / / 

~ — Mo. Day Yr. 



Agricultural experience* (List by nuiiiber)_ 



♦jExperience enjoyed the most to be encircled. 
Would liJce to learn more about (List by number)^ 



Desire to enroll in an agricult;iral occupations course^ 



Inventory results : 



General 



Aniraals_ 
Plants 



Mechanics_ 
Business 



100 - 
90 - 

80 
70 
60 
50 
UO 
30 
20 
10 - 
0 - 



I High 



Low 



- 100 

- 90 

- 80 

- 70 

- 60 

mm 

- 50 

- 40 

- 30 

- 20 

- 10 



Animals 



Plants 



Mechanics 



Business 
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Rttnltr M«. 1312 



Answer Sheet 



Steps in 

Scorlns 


General 
(All Items) 


Animals 
(Items 1-25) 


Plants 
(Items 26-50) 


Mechanics 
(Items 51-75) 


Business 
(Items 76-100) 


« • irOo • uount 

b. Neg* Count 

c. Difference 












Score 


Same as "c" 


See table 


See table 


See table 


See table 
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Directions 


: 


Blacken 


out one 


symbol 


f nr 


' each item. 






















1. 


SL 


L 


U 


D 


SD 


26. 


SL 


L 


U 


D 


SD 


51 . 


SL 


L 


U 


D 


SD 


76. 


SL 


L 


U 


D 


SD 


2. 


SL 


L 


U 


D 


SD 


27. 


SL 


L 


U 


D 


SD 


52. 


SL 


L 


U 


D 


SD 


77. 


SL 


L 


U 


D 


SD 


3. 


SL 


L 


u 


D 


SD 


28. 


SL 


L 


U 


D 


SD 


53. 


SL 


L 
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D 


SD 


78. 


SL 


L 


U 


D 


SD 


4. 


SL 


L 


u 


D 


SD 


29. 


SL 


L 


U 


D 


SD 


54. 


SL 


L 


U 


D 


SD 


79. 


SL 


L 


U 


D 


SD 


5. 


SL 


L 


u 


D 


SD 


30. 


SL 


L 
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D 


SD 


55. 


SL 


L 


U 


D 


SD 


80. 


SL 


L 


U 


D 


SD 


6. 


SL 


L 
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D 


SD 


31. 


SL 


L 


U 


D 


SD 


56. 


SL 


L 


U 


D 


SD 


81. 


SL 


L 


U 


D 


SD 


7. 


SL 


L 


u 


D 


SD 


32. 


SL 


L 


U 


D 


SD 


57. 


SL 


L 


U 


D 


SD 


82. 


SL 


L 


U 


D 


SD 


8. 


SL 


L 


u 


D 


SD 


33. 


SL 


L 


U 


D 


SD 


58. 


SL 


L 


U 


D 


SD 


83. 


SL 


L 


U 


D 


SD 


9. 


SL 


L 


u 


D 


SD 


34. 


SL 


L 


U 


D 


SD 


59. 


SL 


L 


U 


D 


SD 


84. 


SL 


L 


U 


D 


SD 


10. 


SL 


L 


u 


D 


SD 


35. 


SL 


L 


U 




SD 


60. 


SL 


L 


U 


D 


SD 


85. 


SL 


L 


U 


D 


SD 


11. 


SL 


L 


u 


D 


SD 


36. 


SL 


L 


U 


D 


SD 


61. 


SL 


L 


U 


D 


SD 


86. 


SL 


L 


U 


D 


SD 


12. 


SL 


L 


u 


D 


SD 


37. 


SL 


L 


U 


D 


SD 


62. 


SL 


L 


U 


D 


SD 


87. 


SL 


L 


U 


D 


SD 


13. 


SL 


L 


u 


D 


SD 


38. 


SL 


L 


U 


D 


SD 


63. 


SL 


L 


U 


D 


SD 


88. 


SL 


L 


U 


D 


SD 


14. 


SL 


L 


u 


D 


SD 


39. 


SL 


L 


U 


D 


SD 


6A, 


SL 


L 


U 


D 


SD 


89. 


SL 


L 


U 


D 


SD 


15. 


SL 


L 


u 


D 


SD 


40. 


SL 


L 


U 


D 


SD 


65. 


SL 


L 


u 


D 


SD 


90. 


SL 


L 


U 


D 


SD 


16. 


SL 


L 


u 


D 


SD 


41. 


SL 


L 


U 


D 


SD 


66. 


SL 


L 


u 


D 


SD 


91. 


SL 


L 


U 


D 


SD 


17. 


SL 


L 


u 


D 


SD 


42. 


SL 


L 


U 


D 


SD 


67. 


SL 


L 


u 


D 


SD 


92. 


SL 


L 


U 


D 


SD 


18. 


SL 


L 


u 


D 


SD 


43. 


SL 


L 


U 


D 


SD 


68. 


SL 


L 


u 


D 


SD 


93. 


SL 


L 


U 


D 


SD 


19. 


SL 


L 


u 


D 


SD 


44. 


SL 


L 


U 


D 


SD 


69. 


SL 


k.' 


u 


D 


SD 


94. 


SL 


L 


u 


D 


SD 


20. 


SL 


L 


u 


D 


SD 


45. 


SL 


L 


u 


D 


SD 


70. 


SL 


L 


u 


D 


SD 


95. 


SL 


L 


u 


D 


SD 


21. 


SL 


L 


u 


D 


SD 


46. 


SL 


L 


u 


D 


SD 


71. 


SL 


L 


u 


D 


SD 


96. 


SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 


72. 


SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 
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SL 


L 


u 


D 


SD 


25. 


SL 


L 


u 


D 


SD 


50. 


SL 


L 


u 


D 


SD 


75. 


SL 


L 


u 


D 


SD 


100. 


SL 


L 


u 


D 


SD 
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THE APPLIED BIOLOGiCAL AND AGRIBUSINESS INTEREST INVENTORY 



Student Survey 

Name „ . ,. .- 

Last First 

Mailing address ^...-^ 

Father's or guardian's name 

Occupation of father or guardian^ 

Employer of father or guardian 

What experience have you had? (Check one or more.) 

1. Helping with the crops on a farm 

2. Helping with the livestock on a farm 

3. Helping to care for small animals 

4. Helping to care for a garden and flowers 

5. Helping to care for a lawn, shrubs, and trees 

6. Helping to care for a park or forest 

7. Helping in a farm or garden supplies store — , — 

8. Helping to prepare food products for sale ^ 

9. Helping to operate farm, garden, or lawn machines .... 

10. Helping to adjust or repair small machines 

Which one of the experiences checked above did ^'ou enjoy the most? (Write in the 
number located to the left of the experience.) 

Which of the following subjects would you like to learn more about? (Check one 
or more.) 

1. Growing livestock and crops • • ^ * 

2. Business and store operation 

3. Mechanics and tractor operation 

4. Processing and selling food products 

5. Growing and selling plants and flowers 

6. Soil, water, and wildlife conservation 

7. Forestry and tree care 

8. Job opportunities for young workers 



Sex: Male Female 

Middle 

Date of birth / / 

Mo. Day Yr. 



Would you like to enroll in a high school course to study about one or more of the 
subjects checked above? 

1. Yes 

2. No 



Ad(Jition»l copi»» of thit »nsw»r $h€«t ind »tu«€nt iurvty «r« 
avaiiabit in packs of 20 eepi«» «ich from THE INTERSTATE 
C Tht IntertUt* 1971 WINTERS t. PUBLISHERS, INC., Oinvllle, lllinol* 61832. Itwdtr H«. 12»1 
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